HOW TO PRINT A PDF OF YOUR PROPOSAL

Click the Print icon:

At
CS - 391 - System and network fundamentals
2.2021-2022 C Form - New Course e
00OOBO0OOO SO0 /
B Run Impact Report
Proposal Help ~
Instructions for ORIGINATORS ~

Click the “Print Options” function to select which data to display:

I} # Print Options

CS - 391 - System and network fundamentals
z.2021-2022 C Form - New Course

Instructions for ORIGINATORS

NOTE: DO NOT USE THIS FORM to create a new Tepie Centainer course. Instead, contact
Academic Programs Curriculum Specialist to assist you: eyeefesusm.edu

Check the following boxes:
e “Summary Fields Only” (This means all the ‘instructions’ on the proposal form will not be printed)
o “Steps” (“Steps” are the “Approval” steps)
e “Comments” (In the Discussion tab of the proposal)
e “Tracking” (To capture all the changes there were made to content)

l’} Which proposal details would you like to include in the printed proposal?

Summary Fields Only [l Crosslisting (Name of the crosslistings)
Steps [ Signatures
[ Files (Mame of the file and author) || Decision Summary for the Current Step

Comments (only the commients you can view) Tracking (printing in color will help the readability)

Select Options = Print Proposal | Close Options

Then click 1. “Select Options” and 2. “Print Proposal”



Which proposal details would you like to include in the printed proposal?

Summary Fields Only [] Crosslisting (Name of the crosslistings)
Steps || sSignatures
[ Files [Mame of the file and author) [ Decision Summary for the Current Step

Comments (only the comments you can view) Tracking (printing in color will help the readability)
Select Options = Print Propgsal | Close Options

Save proposal as a PDF (or print it)

S :
Print

Destination B saveasPDF -
Pages All v
Layout Portrait v
More settings v

| -

and Name accordingly, eg. “CS_391_C form”:

[ZICN =Rl Curriculog _ Curriculog

Save as type:  Adobe Acrobat Document

e Folders Save Cancel




