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Friday, October 23, 2009
Meeting Highlights!


· Welcome – Liz Rojas
· Welcome
· Liz Rojas welcomed PCBO members to the meeting and went over the icebreaker. 
· Purchase Order Amendment Form – Pamela Ohrazda 
· POA Form
· Pamela introduced the new POA form and instructions to PCBO.
·  POA form and instructions can be found at:
http://www.csusm.edu/procurement/procurementservices/procurementdocs/poaformandinstructions.doc
Contact Pamela Ohrazda x4445 if you have any questions.

· Independent Contractor – Barbara Sainz
· Independent Contractor
· Barbara explained that on page 13 of the Independent Contractor packet is a new addition called a “Confirmation of Services” rendered section that needs to be completed.
· On page 3, Item 4, of the packet is also an additional item and it has been requested to please keep current.
· Please look out for a future email which will be an informational training to complete this packet and any other questions you may have.
· Independent Contractor packet can be found at:
http://www.csusm.edu/procurement/procurementservices/procurementdocs/independentcontractorpacket.doc
Contact Barbara Sainz x4449 if you have any questions.

· IITS Changes – Bill Ward
·  IITS Changes
· Bill announced that due to budget challenges ahead refresh programs will be changed
       from 3 years to every 4 years.
· Total savings from switching to a 4 year refresh program will be $300K.
· If a system is not good it will be replaced if need to be; please notify IITS and they will
      make arrangements with you about your system. 
· The 2nd part of the refresh program pertains to printers, copier program and replacements that need maintenance or need to be replaced.  
· Personal desktop copiers will not be replaced.

· If you are being refreshed and are requesting to transfer personal information to your

       new computer please do not depend on IITS to do this.  IITS suggests that you invest in a      

       disk chip to save your personal items and if you need help of how to do this IITS will be     

       happy to help. 
· Live training will be eliminated and IITS will be offering online training starting
       November 1st. 
· IITS will be converting to a new program called Moodle from WEBCT next Fall 2010.
· Kathy Pendo will be sending out a formal announcement that there will be NO 
       phone books for next year.
Contact Bill Ward x4791 if you have any questions.

· Logo Style Guide & Brand Standards – Cathy Baur & Dave Woods
· Dave Woods provided a PowerPoint presentation to introduce the new logo for CSUSM.  

· PowerPoint presentation can be located on the PCBO webpage:  http://www.csusm.edu/bfs/pcbo/ 
· Cathy and Dave encouraged everyone not to throw away any stationary due to the new logo change. 

· The new font that is being used to compose a new letterhead is call, “Corbel”.

· Small print jobs should be directed to communications and also work with Pamela Ohrazda if you have any questions.

· If you need to order new name tags and need a list of vendors please contact Dave or Cathy.

· On a case by case basis, Dave & Cathy are willing to work with those departments who have created their own brochures and need suggestions on how to incorporate the new logo change.

· If you have questions please email at publicity@csusm.edu 

· Cathy announced that the “Human 20” picture will be taking place on November 3rd.  Free t-shirts and lunch will be provided.

Contact Cathy Baur x4407 & Dave Woods at x4048 if you have any questions.
· CMS Security Access Form – Chris Lambert
· Chris announced to please use the NEW PeopleSoft Access Request Form and not the old one if you have it saved on your desktop, please always use current form online.
Contact Chris Lambert x 4451 if you have any questions.
· New Local Hotel – Kris Roberts
· Kris announced a new hotel called La Quinta Inn, in Carlsbad, CA with good deals.

· Hotel is 15 minutes away from campus.

· Pets are welcomed.
· Privately owned and rates for CSUSM start from $79.00-$99.00.

· Coming Soon!  Barney’s Limo Service for low rates.
Contact Kris Roberts x4466 if you have any questions.
· Questions and Concerns – All
· Don’t forget “Dialing Changes” begin October 24th!
Next PCBO Meeting will be on Thursday, January 14, 2010 in Markstein 125!
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