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HOLIDAY MAIL/SHIPPING SCHEDULE
Wednesday, December 24, 2008
MAIL CENTER:  Office hours will be 8:00 a.m. to 2:00 p.m.  Mail Pickup and Delivery will be at 10:00 a.m.  No outgoing mail will be metered after 11:30 a.m. There will NOT be a 2:00 p.m. pickup on December 24th so please plan accordingly.  

All mail that is picked up to be metered will go out the same day, all intra-campus mail that we pick up on the 24th will NOT be delivered until we return to work on January 5th, 2009.
MATERIALS MANAGEMENT:  Office hours will be 8:00 a.m. to 2:00 p.m.  Only priority overnight packages will be delivered to campus on Wednesday morning, December 24th, prior to 12:00 p.m.  
NO OUTGOING SHIPPING (Fed Ex, UPS) WILL BE PROCESSED on December 24th. 
Please plan to have all outgoing shipments delivered to Materials Management by 2:00 p.m. on December 23rd.

 If you have any questions, please call the Mail Center at ext.4525 or Materials Management at ext.4535.
