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Procurement & Support Services
Finance and Administrative Services 
California State University San Marcos   San Marcos, California  92096-0001   USA

Tel: 760 750-4555; Fax: 760 750-3286
www.csusm.edu/procurement
MEMORANDUM

DATE:  
November 18, 2008

TO:
University Community


FROM:
Procurement & Support Services

SUBJECT:

Holiday Packages

As the holiday season approaches, Procurement & Support Services would like to remind the University community that Mail Center and Materials Management cannot accept employees’ personal, non-university-related mail and packages. 

If personal non-university related packages, including material from mail order, internet order catalogs, websites or similar sources are sent to the university shipping address, these packages will be refused. Please have all personal packages delivered to an appropriate private residential address.

Thank you in advance for your cooperation in this matter.  Please direct any questions to Jim Carr (x4535) or Marge Corcoran (x4526). 

We wish you and your family a Happy Holiday season.
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