BMRT Meeting

April 11, 2008
Issues and Answers
1. Regarding viewing rights in PeopleSoft for timesheets from student workers.  Would like to have viewing rights that managers have.

Diana Wilstermann reviewed the status of the Reported Time Report that we discussed in the BMRT meeting.  This report lists each employee, employee ID number, employee record number, class/job code, hourly rate, date, reported hours, and the status of the reported time (saved, submitted, approved, etc.).  This report is currently available to all MPP authorized to approve time and is located under the CSUSM Custom menu in PeopleSoft HR.  To run the report the following criteria must be entered: Business Unit, Group ID, Department Number, Pay Period Begin Date, and Pay Period End Date.  Many BMRT members already have this report available to them to run, however, the Group ID is required and most do not have a Group ID assigned to them.    For this reason, Diana has put in a request to have the report modified to allow it to be run by Group ID or Department ID instead of requiring both.  As discussed in the meeting, she sent a copy of the report to Chelsey Loehr to get her feedback on the helpfulness of the report content.  Diana also notes that when the report is run by Department, it will return everyone in that department and generate a separate report for students and one for staff.  She will send the BMRT Committee an update and an estimated lead time for moving the modifications into production after she gets the requested feedback and meets with the developers.

2. Issues with drilling on encumbrances the DFA amount total is not the same?  Dan suggested that these problems should be addressed with him and he will be happy to help.  
Attached you will find instructions on how to print prior year DFA, current year DFA and drilldown on encumbrances.
3. Suggestion to add an item on the Year End calendar for June 30th:  Run open encumbrance report as of June 30th.
Tina Griffith will be adding the item to year end calendar and we will send a reminder to run the open encumbrance detail report.

4. Account numbers submitted for req’s are changed once they get to a buyer in Procurement.  Bella said that she will have the buyers notify if any changes are made in the future.
Bella Newberg is going to address this issue at the next Buyers meeting.  She will remind the Buyers that when they change an account code they need to notify the requestor as to the change and why it was changed.  There is one instance where the account code may change and the buyer is not aware of the change, and it is when they enter the category code.  The category code has an account code attached to it, and if the account code provided by the requestor is different than the account code attached to the category code the buyer is not aware of this automatic change.
5. Payroll is posting to incorrect chart fields?  
These questions are to be directed to Human Resources:

Paul Albares, HRIS Analyst, extension 4413 or email palbares@csusm.edu

Diana Wilstermann, HRIS Analyst/Support Coordinator, extension 4428, or email dwilsterm@csusm.edu.

6. Salary Adjustments? 







 Salary Adjustments should be emailed to accounting@csusm.edu or directed to Karen Risley.

7. Need to see user information on ProCard feed for Budget Managers with numerous cardholders.
If budget managers are balancing from multiple card holders the card holders name can be typed in as additional comments in SAM.  That data should transfer to PeopleSoft.  If anyone has tried this and it did not work please send an example to Barbara Sainz.  If no examples are received Procurement Office will test this prior to the feed.
8. Notification to BMRT for any changes in Petty Cash with Cashiers and picking up paychecks by department ID.  BMRT members would like earlier notification with any changes.
Petty Cash and payroll services – SFS will be closed at the following times to attend meetings:
      Tuesday May 6th 10am-1pm
      Friday May 9th 12pm-2pm
      Wednesday July 16th 11am-2pm
 
9. Deposits are showing in PeopleSoft with incorrect chartfields, i.e. missing class codes, etc.

The entering of complete chartfields on misc deposits slips was reviewed at the Student and Financial Services department staff meeting.  The staff has requested that an example be forwarded to Nancy Suarez so that they can research what happened.  Nancy encourages all staff members to help up by producing an example of a misc deposit error so that they may pursue any discrepancy further.
