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Partners in Campus Business Operations
Business and Financial Services

Friday, November 21, 2008

Meeting Highlights!
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· Introduction and Budget Update 08/09 – Mary Hinchman
· Mary welcomed four new faces to PCBO.  They were Heather Manley, Kris Roberts, Aprell Davie and Marilyn Huerta. 
· The 08/09 Budget Update
· The Governor has proposed a new budget reduction of 66.6 million dollars, which is currently under review.
· Of the 66.6 million dollar budget reduction, CSUSM’s portion is 1.5 million dollars.

· The CSU has prepared the 09/10 Budget proposal, which requests compact funding and restoration of prior unfunded costs.

· Mary highly recommended everyone attend the President’s Open Forum on the status of the CSU budget on December 3rd from 3:30 pm – 4:30 pm in ACD 102.

Contact the Budget Office x4461 if you have any questions.

· PeopleSoft Access Request Process – April Grommo
· PeopleSoft Access Request Form
· A new PS Access Request Form was presented.
· This form was created in preparation for an audit that will be 

       taking place in the next couple of months.
· The new Access Request form will provide a better tracking mechanism.
· A link to the new form was provided:  http://www.csusm.edu/cms/accessrequest.html
· Form is for new, change/transfer, removal of PS Access 

· Effective date will be added to form

· Once the form is completed hit the “Submit by email” tab on the right hand corner 

          of the form and in the subject line include the name of the employee.

Contact April Grommo at x4782 if you have any questions.

·    Federal Work Study – Cece Schouwe
· Federal Work Study for Students at CSUSM

· Cece provided a PowerPoint presentation on the Federal Work Study program at CSUSM.
· This year there were 10,200 applicants for student aid, with 4,644 recipient’s eligible and received awards.
· FWS awards are to students, not departments (non-transferable to other students).

· Michele Ojeda will notify employer of any earnings issues.

· Late submittal of FWS time may not be approved.

· A brief summary was presented on the FA Budget for fiscal year 2008/09.
· This presentation can be found on the PCBO website.

· Important:  FWS end date for Fall – December 18th.

Contact Cece at x4851 or Michele x4855 if you have any questions.

· American Express Update – Bart Westbrook
·  American Express
· Training for American Express cards will be taking place in January and February 2009. 
· SAM will be doing an upgrade on December 12th.  Bart stated that it is a minor change.
· American Express will be implemented into PeopleSoft in February of 2009.
· New cards will have a logo to differentiate from travel American Express cards.
Contact Bart x4456 if you have any questions.

·    ATI - Steven Van Ness
· ATI

· Training for VPAT available through Pam Ohrazda.
· Chancellor’s Office is working on a database to provide requesters with a 
     downloadable VPAT.
Contact Steve x4464 if you have any questions.
· Mail Delivery Schedule During Holidays - Marge Corcoran 

· Mail Delivery and Mail Policy
· University mail only.  No personal mail will be accepted. Personal mail should be                                   

       placed in the public mail box located on Craven Circle.

· The Mail Center and Materials Management will be open from 8am to 2pm on
    December 24th.

· Priority and Express Mail rates will increase 5.7% on January 18, 2009.
· Postage stamps will be increasing in May 2009.
· Handouts that Marge provided for this update are available on the PCBO website.
Contact Marge x4526 if you have any questions.
· Mid-Year Budget Training – Brenda Martin 
· Mid-Year Budget Training

· The training will be take place on December 15th from 1pm -3pm and December 16th from 9am – 11am in Kellogg Library 1108.
· Liz Rojas and Brenda Martin will be providing hands-on training.

· After December close, 1:1 assistance will be available.

· Please call Brenda Martin at x4461 to reserve your space.

Contact Brenda x4461 if you have any questions.
· PCBO Survey – Liz Rojas
·   PCBO Survey

· The PCBO Committee will be distributing a survey to obtain comments and feedback.
· Survey should be distributed today.

· Everyone is encouraged to provide info on the PCBO meetings.

· Questions and Concerns – All
· It was requested that the Who to Contact list be posted at the top of the website page.  This will be reviewed by the committee at their December 10th meeting.
· Next PCBO Meeting will be on Friday, January 9th in Markstein 125!
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