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· New Name!  


BMRT has changed their name to: Partners in Campus Business Operations (PCBO).

· Presentation by Canon Representatives

Leased copiers will be replaced by Canon in September. Please contact Mary Kollmeyer for more information.  All new copiers from Canon will have fax/scan/internet access.  Please be sure to order internet cables from IITS soon.
· Year End Calendar Info 
Travel Accrual forms are now online and should be submitted if there is anyone who is traveling before June 30 but will not be submitting claim until 08/09.   

May 16th is the last day to submit expenditure transfers adjustments to Accounting for transactions through 4/30/08.  May 16th is also the last day to submit invoices to Accounts Payable for invoices dated 4/30/08 or earlier.
· Reporting Time Report 
As a result of a request made at a prior BMRT meeting, Diana Wilstermann, contact for PeopleSoft Time Reporting issues, is working on a “Reported Time Report” to run by dept ID or Group ID which will include time reported, approvals, and people with zero reported time.  It is currently being tested.  Users will need to have access to HR Actuals to run the report.  Diana stated that she will have more information in regards to this in the next PCBO meeting in June. 
· University Catalogs

If you would like to request catalogs please contact Joan Groom @ X8884.
· Former BMRT/New PCBO website being redesigned
The website for the former BMRT meetings is being redesigned for the new PCBO.  It will include a button to “Add to Favorites” for quick and easy access.
· Cancelled travel and deposits to Cashiers
Judy Sandmann mentioned that all checks deposited to Cashiers for travel that has been cancelled need to be deposited to detail code PTAP.  Please send a copy of the deposit slip to the Travel Desk as well so the travel can be finalized.   If there is a reimbursement to the traveler involved with the travel the deposit slip should be attached to a final form 262.
· Questions and Concerns

No additional questions and concerns were presented.
· Next PCBO Meeting will be on Wednesday, June 18th!
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