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Partners in Campus Business Operations
Business and Financial Services

Friday, October 10, 2008

Meeting Highlights!
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· Information Security  – Teresa Macklin
· Information Security PowerPoint Presentation        http://www.csusm.edu/bfs/pcbo/docs/updateoninformationsecurity.ppt 
· CSU implementing system wide Security Policies & Procedures.

· CSU will be conducting information security audits to assess how campuses are managing and securing sensitive data.   CSUSM’s audit might be in Feb/09.

· Teresa developing written campus procedures from current business practices.

· Three levels of information and CSU Security Policies & Procedures will establish a minimum baseline.

· Encryption will have to be used when e-mailing certain types of information.

· Teresa will be distributing surveys to see who has access to various systems, & what kind of access they have.
· We will be required to submit annual reports.

· Written procedures will be developed for access to files of employees who have left.

· Will provide training about security awareness.
Contact Teresa x4787 if you have any questions.

· Holiday/Vacation Time Off – Deborah Coronado
· Holiday/Vacation Time Off – Memo to be distributed next week
· Deborah presented information regarding campus closure December 25, 2008 – January 2, 2009.  
· December 31 and January 2 need to be covered by employee time:

· Vacation or CTO

· 0708 Personal Holiday can be used for December 31

· 0809 Personal Holiday can be used for January 2

· Managers can approve CTO during the months prior to accrue time to cover these two dates
· Exempt employees can work on Dec. 31 or Jan. 2, but must notify Lisa McLean by 12/15  
· Notify Payroll by December 15 if staff will take leave without pay.

· Overtime hours must be in to Payroll by December 15

· Do not have information about 4 hours Governor’s Time Off
· Usually notified mid-December.  
· Can’t use for campus closure dates but could use for Dec 24th.

· 2009 Holiday Calendar will be posted soon at: http://www2.csusm.edu/HR/Calendars/HRCalendars.dl.html
Contact Deborah Coronado x4416 if you have any questions.

· Parking and Transportation Services – Robert Williams
· Update 
· New name effective immediately – Parking and Commuter Services.

· Reports to University Police and not Campus Enterprises.

· Lot N will go off-line on November 3, 2008 for approx. 18 months.

· Shuttles will run to transport students to University Village

· Faculty/Staff parking has been added to the front of lot ___ 

· Other lots will also take up slack.

· Campus View Drive to be extended into cul-de-sac

· Service road to La Moree only

· New 6 floor parking structure w/ 1615 spaces will be complete by July 2010
· Completion of parking structure to be followed by second phase

· 200 bus/Sprinter passes sold this year

Contact Robert x7501 if you have any questions.

· Upcoming Events/Announcements  
· Finance 9.0 Update – Chris Lambert

· Phase I – 90% complete.

· Phase II will be fitgapping
· NVision reports – will run 4 times faster than current process.

· Will provide more information in excel format 
· Ability to “slice and dice” data
Contact Chris at x4451 if you have any questions.

· ProCard Sales Tax Accrual -  Tina Griffith
· Complete tax accrual form in the same month that activity occurs.

· Helps to avoid reimbursed activities billing for taxes after vendor has already paid bill

· Small amounts are harder to collect

· Bart Westbrook (x4456) is primary contact for ProCard and Barbara Sainz is secondary (X4449).

· PAN Information -  Brenda Martin

· Use the budget section on the PAN to specify funding source for new salary or any increases
· Ensure adequate funding is available in permanent salary line.
· If funding is inadequate, include the Journal number of the budget transfer.
· Provide as much information as possible, e.g. replacing who, funding source
· Other Announcements
· GE Capital to American Express – David Taylor
· Expect to provide training and convert to American Express in late January, 2009.
· Reconciliations will be performed in Peoplesoft.
· Will have more information at next PCBO.
· Budgets – Liz Rojas
· Lottery Funds for 48105 have been posted.

· Will post other lottery budgets October 10, 2008.

· All operating budgets will be posted October 10, 2008.

· All operating transactions will be posted October 10, 2008.

· Questions and Concerns – All
· None
· Next PCBO Meeting will be on Friday, November 21st  in Markstein 125!
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