Managing a Lottery Award


General Lottery Information
Lottery funding is generated from the sale of state lottery tickets.  
At least 34% of the total annual lottery revenues are allocated to benefit public education.  These funds must be used exclusively for the education of students.  
The CSU receives their portion of these funds annually and deposits them in the California State University Lottery Education Fund
Each year, lottery revenue funds are allocated to programs designated by the CSU in the Lottery Revenue Budget, which is allocated to campuses upon adoption by the Board of Trustees. 
The lottery funds are awarded annually and must be expended prior to June 30 of the fiscal year received. 
July 1 is the beginning of a new fiscal year and a new lottery allocation is communicated.  The campus receives allocations quarterly to total the annual lottery allotment.
Campus lottery funds are awarded through the process established by Academic Affairs.
Each fund number represents a specific program designated by the CSU.

Fund 48105 – Access and Academic Development - is discretionary, which means that the campuses have the flexibility to determine how the funds will be used to advance efforts to reach educationally and economically disadvantaged students.

Fund 48110 – Teacher Recruitment – supports campus-developed activities to increase the pool of individuals entering and completing teaching credential programs.

Fund 48111 – The California Pre-Doctoral Program -  contributes to a nominated and eligible student’s commitment to pursue and succeed in a doctoral program.

Fund 48112 – Student Needs – is a contingency for use in accommodations in conjunction with Disabled Student Services.
Fund 48113 – Educational Equity/Faculty Mentoring - Educational equity efforts and activities are defined as those conceived, designed, and established to increase college participation, retention, and graduation of students from educationally and economically disadvantaged backgrounds.   

Fund 48114 – General Campus Based Programs is used to fund instructional activities which lead to the enhancement of the quality of campus life.
The Budget Office receives notification of the awards along with the appropriate chartfield strings from Academic Affairs.  The budgets are uploaded by September 30th.

General Lottery Information (cont’d)

To ensure that funds are expended in the appropriate fiscal year, all encumbrances must be processed no later than March 31st of the fiscal year.
Funds not expensed by June 30th of the fiscal year are no longer available for use by the departments.

Any deficit balance in department lottery funds is the responsibility of the department.  Deficit balances must be transferred to the department’s general fund using the expenditure transfer process.
If an extenuating circumstance exists, the department can complete a Request for Restoration of Lottery Funds form, located on the Budget Office website.  
Managing Lottery Awards
These funds are managed similar to the Operating Fund.

· You receive a budget allocation based on your award amount.

· Reconciliations should be done each month.

· Review the YTD actuals and encumbrances to determine if your expenditures are accurate.

· Monitor the budget balance remaining.

You may be responsible for awards that are in multiple funds.

· Each fund is shown on the DFA report

You may receive multiple lottery awards within the same fund 
· These can be managed by requesting a class code to differentiate each award.
· Use the Budget Detail drilldown to see what budget is tied to each class code.

· Drilldown on actuals (general ledger activity), sort by class code and then subtotal to stay on top of each award.

The deadline for encumbrances is March 31st.

· To ensure that all payments for purchase orders can be made by June 30th, after which the funds are no longer available.

It is the responsibility of the Department to cover any deficits.

· Use the expenditure transfer process to transfer the amount of the deficit to your general fund account.

For report examples, please see Managing a Lottery Award Worksheets on the University Budget Office website.
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