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Advisement – Class Schedule
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The advisement functions in PeopleSoft Faculty Self-service provide you the ability to view many aspects of a student’s academic record. This document provides the steps to view a student’s class schedule.
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Directions to navigate to your Faculty Center:
http://www.csusm.edu/cms/teams/stu_info/FacultyDocumentation/Faculty-NavToFacultyCenter.htm 
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	1)
	From the Faculty self-service select the Advisement tab.
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(@ There is no information for the transaction you requested.
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	1)
	Select the New Drop-In Advisees button
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	PeopleSoft does not have faculty tied to students as Advisors, this is why we must use the Drop-In process.
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WHEN IN DOUBT, err on the side of caution and do not releass student educational information.
Contact the Office of the Registrar for guidance.
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	1)
	Select Search to find the student you want to review their schedule.
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	1)
	You can enter the student’s ID number or a combination of their first and last name.

	2)
	Once you have entered the information select the [image: image7.png]Look Up



 button.
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	Students ID numbers in PeopleSoft are the same as Banner except the @ has been replaced with a 1. Student’s whose IDs started with 00 have not changed.
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	1)
	Select the student you want to review their class schedule.
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	1)
	Make your selection of what you want to view.

	2)
	Then select the 
[image: image11] button.
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	1)
	The student’s class schedule is displayed.

	2)
	Select the  
[image: image13] button to return to the Advisee section.
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