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Navigating to the PeopleSoft HR Access Link
[image: image10.jpg]
Our self service documentation presumes you have already completed these five steps; please follow them before following the Navigation in our self service documentation.
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	1)
	From the campus home page: http://www.csusm.edu/ click the "my.csusm.edu" link (in the left-hand navigation).
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Trouble Logging In?






	2)
	Type your campus "User ID" and "Password" in the proper fields and click the "Sign In" button.

Note: If you do not know your password please contact the helpdesk at (760) 750-4790
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	3)
	If you have a "MyPage" tab along the top of your MyCSUSM page, click it.  If not, ignore this and go to the next step. 
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	4)
	Click the "HR Administration" link (in the left-hand navigation).
Note: Staff/Student view is shown on the left, Faculty view is shown on the right.
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	5)
	Click the "PeopleSoft HR Access" link.  (a new browser window will open)
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