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Enroll – Add a Class
	Overview
	This guide outlines the process for students to enroll (add a class) through the Student Center.


	1)
	Select the Enroll link

	
	

	
	

	
	The new Enroll link replaces the old Add a Class and Drop a class links. The enroll link is displayed after your enrollment appointment begins and continues to be displayed through the end of the Add/Drop period (when your appointment ends). The Enroll feature includes these four sub tabs; my class schedule, Add, Drop, and Term Information. 
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	2)
	Select the term
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	3)
	If you do not know the class number that you would like to add select the search button to see a complete listing of available classes. For more information on performing a class search see the Class Search resource guide on the Student Administration – Student Self Service page, which is located at http://www.csusm.edu/cms/TrainingDocumentation/student.html .
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1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.
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	4)
	If you know the class number, enter it into the Enter Class Nbr field and select the green enter button.

	

	
	The Add Classes page will be returned. This page contains much information about the course.
· If the course has a Wait List a field will be available for you to check. 

· If the class requires Instructor Consent (classes added during the add/drop period or classes requiring instructor or departmental consent) you can add the Permission Nbr to field.
· Enrollment Information displays general education information.
· Class Notes will have special information for the term and should be reviewed.
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	5)
	Select the Next button to continue adding the desired course.

	
	

	
	Now the class has been added to your shopping cart. At this point you can add additional classes to your cart or proceed to checkout by selecting Proceed to Step 2 of 3.
Note: Your registration is not completed until you perform all three steps to enroll in a course! 
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Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.
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	6)
	To complete your registration in the desired course select the Finish Enrolling button

	
	[image: image6.png]s Internet Expl

File Edit View Favorites Tools Help Links £ Web Slice Gallery

% @ studentCemer I

ol tate San Marc
Favorites | Main Menu > Self Service > Student Center

Puma Carnivora

®

oo

] ada 1 arop T

Add Classes

2. Confirm classes

Click Finish Enrolling to process your request for the classes listed below. To exit
without adding these classes, click Cancel.
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	7)
	DONE!

Please review any Messages and check your status to determine if the class was added successfully.
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3. View results

View the following status report for enrollment confirmations and errors:
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	It is important to review any displayed Message because it will provide information to help you adjust your schedule or provide information of why your registration was unsuccessful. See examples below.
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