CSUEU Employee Alternate Furlough Day Request Form
Employee Name _____________________ Department  _______________________  Phone No. __________

Employee’s Signature ____________________________   Supervisor’s Name________________________
__   No, I do not wish to request any alternate furlough days. 
__   Yes, I wish to request the alternate furlough day(s) listed below.
Scheduled Staff Furlough Days:
If you checked “Yes”--Please write in any requested alternate furlough days.
	2009
	Observing on Scheduled Day
	Indicate if you would like to nominate a 
different date*
	2010
	Observing on Scheduled Day
	Indicate if you would like to nominate a different date*

	Floating -August
	
	NA -Floating Day
	Fri, Jan 15 – PC
	
	

	Fri, Aug 21 - PC
	
	
	Fri, Jan 29 –PC
	
	

	Fri, Sept 4 - PC
	
	
	Fri, Feb 5 –PC
	
	

	Fri, Sept 18 - PC
	
	
	Fri, Feb 19 –PC
	
	

	Fri, Oct 2 -PC
	
	
	Mon, Mar 29
	
	Campus Closure

	Fri, Oct 16 -PC
	
	
	Tues, Mar 30
	
	Campus Closure

	Fri, Nov 6 – PC
	
	
	Thurs, Apr 1
	
	Campus Closure

	Fri, Nov 20 – PC
	
	
	Fri, Apr 2
	
	Campus Closure

	Wed, Nov 25 -PC
	
	
	Fri, May 21 – PC
	
	

	Mon, Nov 30 –PC
	
	
	Fri, May 28 -PC
	
	

	Fri, Dec 18-PC
	
	
	Fri, June 11 -PC
	
	

	Thurs, Dec 31
	
	Campus Closure
	Fri, June 25-PC
	
	


* Approval will be based on operational needs of the campus as identified by administrator.
Please remember to return this form to your supervisor by August 17, 2009. 
Instructions to CSUEU employees:


If you would like to nominate/ request an alternate day on which to observe any of the Staff Furlough/ Partial Closure days below (indicated by an “PC” beside the date), check the “Yes” box and indicate your requested alternate date on the form. If you do not wish to request an alternate day, check the “No” box. Please return this form to your supervisor/ Appropriate Administrator by Monday, August 17, 2009.  Requests for alternate furlough days will be considered on a case-by-case basis and the final determination will be based on operational needs of the campus.
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