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TPA TASKS ~ LATE SUBMISSION

FEE PAYMENT PROCEDURES & FORMS

All candidates who miss the deadline, on the COE TPA calendar for each task, will be charged a late fee of $85.00 to cover the administrative costs.  The forms for submitting your request (or requesting a waiver) and paying late fee(s) are attached.
1. Fill out the Late Fee Payment form and attach a money order or cashier’s check, made payable to CSUSM, for $85.00 for each late TPA Task submission.  Take your payment along with the Late Fee Payment form to the Cashier’s Office located in Cougar Central.  Obtain receipt for fees paid.
(NOTE:  Payments are not accepted at the Office of Student Services- College of Education)
2. Fill out the Late TPA Submission Request form and submit with late fee payment receipt to Bonnie Mottola on the 4th floor of University Hall (UNIV 421).

Within 5 working days you will be notified, via email, with a time and due date for submitting your late task(s) on TaskStream for scoring.
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Late TPA Submission Request Form
Part I: CANDIDATE INFORMATION

Name (Last, First, Middle Initial)






 CSUSM Student ID
CSUSM Email 








Daytime Phone Number

Part II:  TPA INFORMATION


Term:
Fall 20


Spring 20


Summer 20


TPA Task(s):  (please check task(s) that you will be submitting late)



Task 1



Task 2




Task 3



Task 4
I am requesting a late submission for the TPA task(s) checked above.  Please check only one of the areas below:





Receipt for Late Submission Fee paid attached.

OR





Request fee waiver due to medical or family emergency**
**Candidates who have had a medical or family emergency may be eligible for a fee waiver.  Candidates must request the fee waiver within 5 days of the due date on the College of Education TPA calendar.  Candidate will need to provide appropriate documentation with waiver.
Reason for late submission (if needed, attach additional supporting documentation):

	


I have read, understand, and agree to the Late TPA Submission process.
Candidate Signature:


Date:


Part III:  APPROVAL
College Dean or Designee:
Action:
Approved:


Denied:


Print Name:


Date:


Signature:


Date:



Memorandum

To:
All Candidates for Credential Programs
From:
College of Education
RE:
Late Fee Payment Form (TPA Tasks)
The College of Education charges an $85.00 non-refundable fee for each late TPA Task(s) submission.  The following payment methods are available:
· Cash

· Money Order
· Cashier’s Check

How to Make Payment
Fill out the bottom portion of this document and take to the Cashiers Office located in Cougar Central with your payment.
 (NOTE:  Payments are not accepted at the Office of Student Services–College of Education)

Take This Portion with Your Payment to CSUSM Cashier’s Office in Cougar Central
Make Cashier’s Check or Money Order made payable to CSUSM.

Teacher Performance Assessment (TPA) Late Submission Fee for:



Task 1




Task 2




Task 3




Task 4

$


TOTAL Fees PAID ($85.00 per late task)
Candidate Name:


Student ID Number:


Candidate Phone Number:


Date:


Be sure to obtain a receipt of fee(s) paid.
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