Graduation Check – Tips
What is a “Grad Check”?

A Graduation Check is a process collaboratively completed by the COE Graduate Office and the Office of Registration and Records.  The check verifies that the candidate has taken all the appropriate courses and met the grade point average requirements.  This verification is necessary for the COE Graduate Coordinator (Associate Dean) to sign off on all culminating activities.

Course substitutions 

If a course substitution has been made, a form must be completed by the program advisor and copied to the COE Graduate Office (Beverly Mahdavi) and the Registration and Records Office.

Transcripts for Transfer Students
A maximum of 6 units may be transferred in to become part of a program of study. Transfer units require pre-approval form with syllabus attached.  The transcript and form must to delivered to the COE Graduate Office.

Continuous Enrollment

All Masters Candidates must be continuously enrolled in the program with no break in registration.  The university allows a one semester “step out” with no penalty to registration status.  However, Masters candidates should inform advisors and the program option coordinator if a out-semester is being taken.  Should a candidate need to take a year off, the university permits a one year leave of absence on approval.  Beyond one year, candidates must reapply to both the university and the program.

GRAD E699 – When a candidate has not quite completed the thesis or project, the candidate may enroll in GRAD E699.  This gives the student “enrolled” status, but zero units.  For details on enrollment in GRAD E699, see the CSUSM Graduate Studies web site.
Verification of Program Completion

If an employer requires verification of program completion, the candidate may contact Registration and Records to obtain the appropriate verification.
