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NOTE - Visit http://www.csusm.edu/gsr/dates.html for details on university procedures related to the graduation process.

DATES for Completion – Spring 2012
1.
Prior to Enrollment in EDUC 698
Advancement to Candidacy Form - File your completed and signed form with the appropriate Graduate Program Advisor, Beverly Mahdavi, Lori Solarski or Virgian Morrissette-Hughes. If you have not filed the form by this time, you are already late… Hurry!
Filing the Advancement to Candidacy Form triggers a Graduation Check and also informs the School of Education and the university about your imminent completion of the program.  Additionally, the SoE becomes informed about who have agreed to be your chair and committee members.  The graduate advisors confirm that you have completed all required units, courses and any other requirements to graduate.  Confirmation of the graduation check will be emailed to you and to the CoEHHS Associate Dean’s Office.  Check the School of Education web site for Graduation Check - Tips.  Although you are expected to file this form early, due to the complexity of the task, please do not expect this process to be completed before mid-semester.
The CoEHHS Associate Dean will not sign off on your thesis/ project without confirmation of your completion.

2.
By March 15, 2012
Apply for graduation – Go to Cougar Central (3rd floor courtyard in Craven Hall) to complete form.  If you do not apply, you do not graduate.  Please refer to the university’s Graduate Program website – Graduation for additional information.  Find the link above.
3.
By May, 2012
Oral Defense/Presentation will likely occur in late April or early May.  Consult with your program coordinator and chair for the scheduled date for your program option.  Some options have a single date for the oral defense/presentation while others complete the process as an individual activity.
4.
By May 11, 2012
CoEHHS Associate Dean Signature – Whether you are completing a thesis or a project, you must obtain the CoEHHS Associate Dean’s signature on your degree certification form.  Bring the required items in the appropriate format as outlined on the thesis/project flow chart which is on the Graduate Studies web site:  http://www.csusm.edu/gsr/graduatestudies/completion.html.
5.
For an appointment with the CoEHHS Associate Dean, please contact Bonnie Mottola at 760-750-8530.  The CoEHHS Associate Dean, Dr. Patricia Prado-Olmos (UH 407), will be available on:
	DATE
	TIME

	April 30
	2pm-4:45pm

	May 1
	2pm-4:45pm

	May 3
	2pm-4:45pm

	May 7
	2pm-4:45pm

	May 8
	2pm-4:30pm

	May 9
	2pm-4:45pm

	May 10
	2pm-4:45pm


The appointment will take about 15 minutes.  You must have the signature of your chair and committee member on all the appropriate forms before the CoEHHS Associate Dean will sign.  If earlier date/time is desired, please call for availability.
6. For thesis only…Last Date for Library Thesis/Project Submission – May 11, 2012
Library Thesis Submission – May 11 is the deadline to submit your thesis/project to the library.  Starting with Fall 2011, the library will only accept electronic versions of theses and projects. An appointment should be made well in advance.  Review the submission guidelines at: http://lib2.csusm.edu/subject-guide/184
The library will not sign off your documents without the CoEHHS Associate Dean’s signature on the E-thesis certification form.  The procedure preferred by the Library staff is for you to make contact well in advance of the deadline to review the guidelines, go over a draft copy to address any potential problems, and arrange a time to turn in the final copies.
The library faculty may not necessarily be available immediately following your checkout time with the CoEHHS Associate Dean.  It is wise to make a separate appointment time to ensure that you meet the deadlines.

7.
Didn’t quite finish?
If you do not finish during the semester you applied for graduation, you must submit two forms: (1) a Graduation Cancellation Form, and (2) a new graduation application for the semester you will be completing.  The Graduation Cancellation Form can be obtained from Cougar Central.  Keep in mind that you must remain continuously enrolled in the MA program.  Therefore, do not forget to enroll again in EDUC 698.
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