CALIFORNIA STATE UNIVERSITY SAN MARCOS
Routing Form for Approval to Offer/Hire

Tenured/Tenure-Track Faculty (Print on GREEN)

PART I.
APPROVAL REQUEST TO MAKE AN OFFER 
Date:       
College        Department:          Position           Search Number      
Candidate Name:       
Mailing Address:       

Recommended Rank/Title:       

Maximum Salary Authorized by Provost:  $                            FORMCHECKBOX 
 Replacement    Position Number: ____________
Dean’s Recommended Annual Salary:  $                                 FORMCHECKBOX 
  New Position
RECOMMENDED APPOINTMENT TERMS 
Type of Appointment:
  FORMCHECKBOX 
  Probationary (Tenure-Track)
           FORMCHECKBOX 
 Tenured
Date of Appointment:
  FORMCHECKBOX 
 Academic Year Appointment beginning:
 FORMCHECKBOX 
Fall 20     
 
 Spring 20     

  FORMCHECKBOX 
 12-Month (specify starting date):         
Any faculty start-up commitments are made and funded by the dean of the college/department.  
Are there special terms recommended to be included in the formal offer (including request for years toward tenure)? 
  FORMCHECKBOX 
 NO     FORMCHECKBOX 
 YES – If Yes Explain:       
DIVERSITY ADVOCATE 

REVIEW OF SEARCH PROCESS:



Diversity Advocate
Note:  If problems occurred in the recruitment or selection phase, they will be detailed by the Affirmative Action Officer or Designee on a separate page and submitted with this form.  The appropriate administrator is responsible for canceling a recruitment.

Dean’s memo, search committee recommendation memo to dean, vita, letter of interest, reviewed by AVP Faculty Affairs Office:  ________   __________

.
  Initials               Date
Provost Approval:
_
Date: _______________________________
PART II.     SUBMISSION OF FINAL OFFER DOCUMENTS
FINAL APPOINTMENT PAPERWORK REVIEW:

Offer letter/contract reviewed by Faculty Personnel Generalist: 

________    ____________





Initial                       Date

Offer letter/contract reviewed by AVP Faculty Affairs:  


________    ____________





Initial                       Date

Documents signed by Provost and returned to Faculty Affairs

________    ____________





Initial                       Date
Revised
4/28/15

