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Summer 2004 Emergency Check Request


_____________________________________________________





TO:	Irene LaPolice, Deputy Controller


	Fiscal Operations





FROM:	_______________________________





VENDOR:	_______________________________


	(Please attach original documents)





REASON:





____	Loss of vital services to the campus; or





____	Excessive financial penalty; or





____	Undue hardship to a small vendor; or





____	Other: (please explain) _________________________________________





	____________________________________________________________





	____________________________________________________________





	____________________________________________________________





Summer payments that will be made without a special request include:





travel and employee reimbursements for travel


lease agreements


maintenance contracts


utilities


construction invoices


critical library invoices


Office Depot


ProCard


Postage (for Mail Services)





	










































































Enclosure





cc:	
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