
CALIFORNIA STATE UNIVERSITY, SAN MARCOS

Request for Exempt Status on Human Subjects Research
	Title of proposed project:

	Research is:    (Check One)
	
	

	Researcher:
	Date:

	Researcher Phone:
 
	E-mail:
 
	College/Dept:
 
	     Check if in Joint Ed.D Program

(See special instructions in Item #5)

	Faculty Sponsor (For student research projects)


	Faculty Sponsor Name:      

	Faculty Phone:      
	Faculty E-mail:      


	Faculty Verification on student research projects: 

	· By submitting this form, you are verifying that you have reviewed this proposal for completeness and verified that it is in compliance with IRB regulations.  

· Faculty are responsible for ensuring that a letter of support/permission is obtained prior to the start of any research. 

· Information Sheets should be provided to participants and parents as appropriate.

	 Submission Instructions

	Electronic Submission –This document may be submitted by email by faculty only.  Students must submit the document to their faculty sponsor for review and forwarding to the IRB.  Send to irb@csusm.edu.

If you have any questions, please refer to the IRB website or contact the IRB staff at (760)750-4029 or irb@csusm.edu. 


A. Type of exemption requested: The following categories of research are currently approved for exemption. Please indicate the type(s) of exemption you are requesting.

   Research conducted in established educational settings, involving normal educational practices*:

· Research on regular and special education instructional strategies.

· Research on the effectiveness of or the comparison among instructional techniques, curricula, or classroom management methods.  

  
Use of standardized educational, aptitude, or achievement tests (cognitive, diagnostic, aptitude, achievement) provided that the information obtained is recorded in such a manner that the individuals cannot be identified, directly or through identifiers AND that any disclosure of the information outside the research would not reasonably place the individuals at risk.* 

  
Observational research of public behavior. (If such research involves children, there must be no interaction between the observer and the research participants.) 

  
Archival research of existing data.  Research records are either publicly available or all identifying information has been removed.

  
Survey or interview procedures where information obtained is recorded without identifiers or links and where there is NO risk to research participants.  Surveys and interviews with children are not exempt except where research meets the exemption criteria in one of the first two exemption categories listed above.

  
Research participants are appointed public officials or candidates for public office.

  
Evaluation of public benefit or service programs, which are conducted by or subject to the approval of federal department or agency heads.

  
Taste and food quality evaluation and consumer acceptance studies if the food has been found to be safe by the FDA or other food safety agency.

*For more details on exempt classifications in educational settings, go to www.csusm.edu/irb , click on Policy and Guidelines, select Guidelines for Educational Settings
B. Please answer the following questions about your research.

	Yes  No

  
  
	My research participants belong to a vulnerable population (e.g., children under 18 years of age if studied outside normal classroom settings, prisoners, hospitalized or institutionalized populations, senior citizens, economically or educationally disadvantaged individuals, mentally or physically ill patients, fetuses, pregnant women).

	Yes  No

  
  
	My research deals with sensitive topics (i.e., those dealing with behaviors, which, if publicly disclosed, could be damaging to research participants or place them at risk of criminal or civil liability, be socially stigmatizing, or influence employability, insurability or access to services ).

	Yes  No

  
  
	My research participants may experience some physical or mental stress, discomfort, or harm.

	Yes
No    

  
  
	I will be audio or videotaping or photographing my research participants. 

	Yes  No

        
	My data can be linked to an individual subject either through a subject name or coding system. (Pertains to all except educational research meeting one of the first two exemption categories on page 1 of this document.)

	Yes
No

  
  
	I will be including identifiable samples of individual participants’ data or responses in a publication or presentation of this research. 


If you answered "yes" to any of the above questions, your project does not qualify for exempt status.  Please apply for an expedited or full review.

	If based on the above, your research appears to qualify as “Exempt,” please provide brief typed answers to each of the following questions.  Please answer each question carefully!!  Incomplete applications will significantly affect the time to approval.

	

	1. Describe the nature and purpose of your research activity, including why the question is important, and how your study will attempt to answer it.  Include how your literature review supports this.  Do not include methodology in this section.

	      Provide a 2-3 paragraph description of your project here

	2. a.  Provide a step-by-step explanation of your research activities and methodologies.  Explain how each activity contributes to the purpose of your research.  Be thorough.  You must provide enough detail so that the IRB can determine that your research does not involve significant risk(s).

	      Provide a detailed description here

	b. When will this research be conducted? 

	3. Describe the participant population for your research.  How will you be selecting/recruiting your population?  Will anyone be excluded from participating?  Describe each group that will be participating in your research activity.

	
      Approx. number of participants  

	        Type Here

	4. a.  For research conducted in established educational settings, please state how the research activity (not the subject material) is a “Normal Educational Practice.”  i.e. Describe only how the interviews, the surveys, or interaction activities are a routine part of the education process.  See Guideline.

	
Type Here

	
b.  Are you employed at this site?        Yes         No

	5. Attachments:

__   Survey(s), questionnaires, or interview questions.

__   Ed.D Students ONLY:  Attach the required UCSD-CSUSM-JDP IRB Cover Sheet, Please be sure to sign the form, scan it, and submit it with your application as a separate document.
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