
The online tool that allows undergraduate students to 
map their entire academic path to graduation! 



 
Here’s how to get to Degree Planner: 

After logging into myCSUSM 
Navigate to your Student Center 
Now click on ‘Degree Planner’ 

 



The first time you log into Degree Planner you’ll 
see the below refresh message.  

Simply click ‘OK’ 
You will then be taken to your Degree Planner 

Overview page. 



This page gives you a 
quick snapshot of your 
degree progress and 
current plan.  
 
The graphics allow you to 
review what you have 
completed, what is in 
progress and what is 
planned by each academic 
competency and by 
requirement type. 
 
Be aware that a Warning or 
Off Track indicator may 
display at the top of this 
page. If you see one of 
these buttons, be sure to 
click on it to review an 
important message about 
your plan or degree 
progress. 
 
Once you have reviewed 
the Overview page, click 
“Continue” to proceed to 
Degree Planner main page. 
 
Consult with your advisor 
if you need assistance. 



Edit Preferences: 
Click on this button 

if you want to 
adjust the number 
of units you plan to 

take each term.  



At the Edit Preferences page, you 
can adjust your target units for any 

term and add or delete terms to 
personalize your academic plan.  

 
For instance, if you want to add a 

summer term to your plan: 
 

• Click the (+) icon 
• Select the term you want to add 
• Enter the Target units for the 

new term 
• Click ‘OK’ 



When you edit your preferences by  adding  or removing terms 
you will see a message indicating that your plan will refresh to 

reflect any changes you have made. 
Click ‘OK’ to continue 

You’ll be taken back to your Degree Planner and be able to 
scroll down the page to see the changes you’ve made. 



Want to change back to the 
original plan? 

 
You can reset your plan to the 

Default Term by clicking  
‘Reset Default’  

button on the bottom of the Edit 
Preferences page. 



We’ll take the next few 
pages to look at the 

different buttons in the 
Degree Planner… 

 
ARRANGE MY PLAN 

 
DEGREE PLANNER REPORT 

 
WHAT-IF REPORT 

 
OVERVIEW 

 
REFRESH SUGGESTIONS 

 
CLEAR LOCKS 



In ‘ARRANGE MY PLAN’ 
You can ‘drag and  drop’ 
courses from one term to 

another to create the 
academic plan that best 

suits your needs.   
 

Note:  
Some courses cannot be 

moved due to pre-requisite 
and other academic 
regulations that may 

require a course to be 
taken in a certain 

sequence. 



In ‘DEGREE PLANNER 
REPORT’ 

You can see courses you 
have completed, courses 
in-progress, and courses 

still needed. 



In the ‘WHAT-IF REPORT’ 
You’ll be able to view 

what classes would apply 
to another major if you 

are considering changing 
your major. 



In ‘OVERVIEW’ 
This button returns you 
to your Overview page. 

 
Click ‘Continue’ to return 

to Degree Planner 



In ‘REFRESH SUGGESTIONS’ 
Clicking here will give you the option to restore your default plan. 
However, locked courses will not be restored to the default plan.  



In ‘CLEAR LOCKS’ 
Clicking here will clear all locked courses so you can restore your 

plan to the default plan settings.  



 
Reviewing your Degree Planner: 
As you review your Degree Planner you will 
see required courses you need to take by 
term along with important information about 
those courses: 
 
NOTES icon:   
Reveals important details about the course 
 
CRITICAL icon: 
Indicates course is critical to your 
progressing through your major 
 
COURSES (NOT SELECTED) & SELECT COURSES : 
Not Selected indicates there are multiple 
courses that may meet this requirement. By 
clicking on the ‘Select’ link you will be able 
to select from an appropriate list of courses 
that meet the requirement. If you have 
questions regarding these choices, please 
consult with your Academic Advisor 
 
 



 
Reviewing your Degree Planner 
(Cont’d) 
 
LOCK column:   
A course can be locked for multiple 
reasons: it was placed into a specific 
term on the Arrange My Plan page, the 
lock option has been  clicked, or the 
course is chosen by the “Add Course” 
link. If a course is locked, it will not 
move from the term it has been locked 
in when the Refresh Suggestions 
button is clicked  
 
ADVISOR MESSAGE column: 
This is a personal communication 
containing important information 
about a particular requirement. 
 
 



  
 
 

REMOVE column: 
When you click on this column, you have the ability to remove a requirement 
from your plan and view it in your Degree Planner as if it were satisfied. 
Removed courses may always be restored to the plan. 
 
A good use of this feature: 
• Transcripts not yet posted to your records (ex: articulated courses 

confirmed through Asssit.org) 
• Advanced Placement and other test scores not yet posted to your records 
• Faculty approved course substitutions not yet posted to your records 

 
 



 
 
 

 
READY TO FIND SPECIFIC CLASS DAYS/TIMES FOR THE CLASSES IN YOUR 

DEGREE PLANNER FOR THE UPCOMING SEMESTER?  
Scroll to the top of the Degree Planner page and choose  

‘ENROLL’ 
 

NOW CLICK 
ON 

SCHEDULE 
ASSISTANT 



IMPORTANT: 
ALLOW POP-UPS! 

NOW ‘CLICK HERE’ 

MOVING YOUR 
SEMESTER PLAN 

TO THE  
SCHEDULE 
ASSISTANT 

TOOL… 



MOVING YOUR 
SEMESTER PLAN 

TO THE  
SCHEDULE 
ASSISTANT 

TOOL 
(CONT’D) 

 
CLICK  

‘ADD COURSE’…. 



MOVING YOUR SEMESTER 
PLAN TO THE  

SCHEDULE ASSISTANT 
TOOL 

(CONT’D) 
CLICK  

‘MY PLANNER’ 

NOW CLICK  
‘ADD’  

AND YOUR DEGREE PLANNER 
COURSES WILL BE IMPORTED 

INTO THE SCHEDULE 
ASSISTANT ALLOWING YOU 

TO DEVISE YOUR BEST 
SCHEDULE AND EVENTUALLY 

IMPORT THESE CLASSES 
INTO YOUR SHOPPING CART 



DEGREE PLANNER  
AND  

SCHEDULE ASSISTANT  
 

VIDEOS, TUTORIALS AND TRAINING GUIDES CAN BE FOUND AT: 
 

http://www.csusm.edu/itprojects/eadvising/processguides.htm
l 
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