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LLC Test Proctoring Form

~Instructor: Please complete the below, adding any specific instructions you would like us to follow. Drop off the form and test, or email both to llc@csusm.edu. (We will delete the email after printing.)
Student’s Name:      
Instructor’s Name:                         

Course Title:                     

First date student can access test:      
Date after which test no longer accessible:      
Is there a time limit?   No  FORMCHECKBOX 


Yes  FORMCHECKBOX 
, Time Allowed:      
Student MAY use:

 FORMCHECKBOX 
  Nothing Except Test 
 FORMCHECKBOX 

  Lab Manual/Workbook

And also:
 FORMCHECKBOX 

  Lab Manuel/Workbook Answer Key

 FORMCHECKBOX 
  Student Edition of Textbook
 FORMCHECKBOX 

  Microphone (to record voice)

 FORMCHECKBOX 
  Instructor Edition of Textbook (with answers) 
 FORMCHECKBOX 

  Headphones (to listen to audio)

 FORMCHECKBOX 
  Class Notes 
 FORMCHECKBOX 

  Computer (Note: If checked, gives 
 FORMCHECKBOX 
  Scratch Paper (to be handed in with test)
         student FULL access to the Internet 

         and all other computer programs.)
Student may NOT:

-use paper other than scratch paper provided, and that ONLY if indicated above.

-use cell phones, camera, PDA, MP3 players, iPods, or any other electronic devices
  

-take the exam out of the LLC

If listening or speaking section included, please describe:      
Any other directions:      
~Student: Read the above and below. Sign before beginning the test.
I have read and understand the above rules.  If there is a time limit, I understand it is my responsibility to turn the test in on time.  I understand that I must turn in my test, all scratch paper (if allowed), and this form to either the LLC Director or Exam Coordinator.  
Student’s Signature: 





~Director/Exam Coordinator: Complete the below.
Date:

      Time In: 

Time Out:








The California State University

Bakersfield    |    Channel Islands    |    Chico    |    Dominguez Hills    |    East Bay    |    Fresno    |    Fullerton    |    Humboldt    |    Long Beach    |    Los Angeles    |    Maritime Academy
Monterey Bay    |    Northridge    |    Pomona    |    Sacramento    |    San Bernardino    |    San Diego    |    San Francisco    |    San Jose    |    San Luis Obispo    |    San Marcos    |    Sonoma    |    Stanislaus

