 
Direct Deposit is now available for employee reimbursements. 
Travel claims and direct pay reimbursements can be deposited directly into your bank account.
· faster payments

· no waiting for checks to clear your bank

· no trip to the bank

· deposits made even when you’re away

· no check to get lost

· confidential 

· less chance for fraud

· better for the environment checks use more than 674 million gallons of fuel and add 3.6 million tons of CO2 to the environment as they travel through the payment cycle.
· Only one authorization form to fill out (original signature required- no faxes, copies or emails accepted).
· Pre-printed, voided check to be submitted with authorization form (or personalized deposit slip if you are choosing a savings account).
· This is NOT for Payroll.  There is a different form and process for Payroll Direct Deposit.  
The sign-up authorization form can be found on the FAS online forms page at http://www.csusm.edu/fas/fasforms.html
Contact Becky Henwood in Accounts Payable 760-750-4442 or bhenwood@csusm.edu with questions.
Revised:  01/08/10

