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	E&IT PROCUREMENT CHECKLIST
SECTION 508 COMPLIANCE

	1.Requestor
	Name of person requesting the item
Click here to enter text.
	2.PeopleSoft Requisition
	# Click here to enter text.

	3.Department
	Click here to enter text.	4.Phone Extension
	x Click here to enter text.

	5.Product Description
	Full description with model number, part number, etc.  Attach a second page if needed.
Click here to enter text.

	6.Product Use/Purpose
	Click here to enter text.
	7.Product Users
	Click here to enter text.
	
	Estimate % of total for each type of user(s): students, employees, public.
Example:  Office copy machine, 95% staff and 5% students

	8.Cost
	Estimate amount of this purchase from quote or email and attach to checklist
	$ Enter Amount

	

	PRE-AWARD ACTION FOR E&IT PROCUREMENTS – To be completed by Requestor

	

	General Exemptions to Section 508 – Compliance Officer Must Authorize Exemptions
If requesting an exemption, complete # 9 or # 10 and proceed to line 21, sign and email to: iitsvpat@csusm.edu


	9.Back-Office (Includes mostly data centers and comm. closets type-equipment 
	|_|

	10.Fundamental Alteration (e.g., cell phones, PDA’s, pagers, hand-held devices)
	|_|

	

	REQUIRED:  Subparts and Categories for Section 508 Compliance (Check all that apply)


	11.Technical categories of standards (may require more than one) 
	|_|

	12.Software applications and operating systems 
	|_|

	13.Web-based internet and intranet information and applications
	|_|

	14.Telecommunications products (Phone systems, voice mail systems) 
	|_|

	15.Video and multimedia products (videos, tv tuners & displays) 
	|_|

	16.Self-contained, closed products (printers, fax machines, kiosks, ITM’s) 
	|_|

	17.Desktop and portable computers
	|_|

	18.Performance Specifications criteria – Attach (Required) 
	|_|

	19.Information, documentation, and support documentation – Attach (Required) 
	|_|

	20.Only one product meets functional specifications (Attach Sole Source Form) 
	|_|

	
	

	REQUIRED: Attach Voluntary Product Accessibility Template (VPAT) or equivalent evaluation performed.
For assistance, please contact IITS Management @ iitsvpat@csusm.edu
Email completed checklist with the VPAT or equivalent evaluation to IITS Management @  iitsvpat@csusm.edu

	✍_____________________________________________________________________        Click here to enter a date.
21.Requestor’s Signature – Certify accuracy and completeness of the checklist                               Date 
      (Name of person requesting item, same as requestor in #1) 


	

	TO BE COMPLETED BY IITS &  PROCUREMENT SERVICES

	✍_____________________________________________________________________        Click here to enter a date.
22.Section 508 Compliance Officer/CIO (Required)                                                                                Date
✍_____________________________________________________________________        Click here to enter a date.
23.IITS Staff – as required by the 508 Compliance Officer                                                                     Date
✍_____________________________________________________________________        Click here to enter a date.
24.Buyer                                                                                                                                                      Date
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