CALIFORNIA STATE UNIVERSITY SAN MARCOS

PROCUREMENT & SUPPORT SERVICES

JUSTIFICATION OF SOLE SOURCE/SOLE BRAND REQUEST

This Sole Source/Sole Brand Request is not maintained as a standing request and is for this purchase only.

REQUESTOR NAME:______________________________________________   EXT:______________






REQUISITION NO: ___________________ITEM ________________________
DATE _____________
E&IT Procurement:  □ Yes  (attached E&IT Procurement Check List)          □ No
□
SOLE SOURCE:
Item is manufactured and/or only distributed by one vendor.

□
SOLE BRAND:
Item is available from several vendors, but item is the only one that will work

Please answer all questions in detail in order to prevent delays in evaluation.    Answer all questions on a separate page and attach all pages to this document.

1.
Describe the uniqueness of the purchase and why this vendor/product is the only one that can be chosen?

2.
How will it affect your business by not purchasing the good/service or contracting with the proposed vendor?

3.
Please explain how the price was determined to be fair and reasonable. 
4.
Explain the basis for comparison and cost analyses as applicable (quotes from other vendors).

5.
Describe any cost savings realized or costs avoided by purchasing the goods/services from this vendor.

For Section 508 E&IT purchases only
6.
What research of other products was conducted to assess Section 508 requirements?  (Provide documentation provided by supplier)
CERTIFICATION AND STATE AUDIT RESPONSIBILITY:  I am aware of the State of California requirements for competitive bidding and the established criteria for justification of sole source/sole brand purchasing.  As an authorized department representative, I have gathered the required technical information and have made a concentrated effort to review comparable/equal equipment.  This is documented and attached in this justification.  I hereby certify the validity of the information and feel confident this justification of sole source/sole brand meets the State’s criteria and would withstand an audit by the State Board of Control or vendor protest.

1.
_______________________________
___________________________

________________

Approving Official –Department Rep. - Required

Department 


Date

2.
___________________________________





________________

Dean/Administrator
 - Required






Date



3.
___________________________________





________________


Section 508 Compliance Officer/CIO – Required for all E&IT Purchases


Date




4.
____________________________________________




________________

Director of Procurement & Support Services 





Date

(Required on all Purchases up to $100,000)
 









5.
____________________________________________




________________

Vice President of Finance and Administrative Services




Date
(Required on all Purchases from $100,000 - $250,000)
6
____________________________________________




________________

Contract Services & Procurement – Office of  the Chancellor



Date

(Required -over $250,000)
Please email your questions to Procurement Services Centralized Customer Support E-Mail:
 procurementservices@csusm.edu
Revised: 09/04/08


