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Student Domestic Travel Guideline

Student

Curricular Travel Co-Curricular Travel

Individual Travel 
Intrinsic to Course 

(Ex: Credential Class Observer)
Informed Consent

THE END
*Use Identified Risks of Participation but remove 

signature requirement.  To include in course syllabus.

Required Group Field Trip 
Student Travel Approval

Student Conduct Agreement
Informed Consent

THE END 
(Entire class by course)

Required Independent Offsite Project
Informed Consent

THE END

University Funded 
NO-Mileage 

Reimbursement
Student Travel 

Approval
Request for Student 

Travel Funding
Student Conduct 

Agreement
Waiver & Release 

Form
THE END

Non-Funded
Field Trip 

Guidelines
THE END

University Funded 
YES – Mileage 

Reimbursement
- Student Travel 

Approval
- Request for 

Student Travel 
Funding

- Student Conduct 
Agreement

- Waiver & Release 
Form

- Student Request 
for Authorization to 

Use Privately 
Owned Vehicle 

(261)
THE END

Optional Group 
Field Trip
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Request for Student Travel Funding 
Completed by Funding Department (Copies 

maintained by department – original to 
travel)

Student Travel Approval 
Completed by Funding 

Department (Maintained by 
department)

Waiver & Release Form 
Completed by Student (Maintained 

by the department)

Student Request for Authorization to Use Privately Owned Vehicle (261) 
Completed by Student (Maintained by the department)

Student Conduct Agreement 
Completed by Student (Maintained 

by department)

Emergency Contact Form 
Completed by Funding Department 
(Maintained by the department & 

University Police

Informed Consent 
(Separate from Syllabus) 

Completed by Student 
(Maintained by department)

Only used for course 
activity

For faculty that don’t 
include in syllabus (w/ 

signature)
For added activity to 
course not previously 

included in syllabus (w/ 
signature)


