Event Risk Management Terms & Authorities 

Risk Control & Risk Financing Techniques Apply to the Following Event Sponsors:  

University Sponsored, Co-Sponsored (University/Outside Organization), Outside Organization, University Self Supports & Auxiliaries
Risk Control & Risk Financing Techniques include:
eRFU - All requests for use of space must go through the eRFU process. This is a legal binding contract and users must agree to the posted terms & conditions.

“Initial” Risk Assessment Questions - All event organizers must answer the initial risk assessment questions regardless of sponsorship relationship in order to proceed with coordinating an event on campus. Risk Assessment questions have been developed per Executive Order 849. 
Risk Assessment Worksheet - Required for all events that respond with a "yes" answer to the initial Risk Assessment Questions. A risk assessment is required per Executive Order 715 for activities on campus.
Presidential Lease of Space - Required by UESO for all outside organizations requesting use of campus facilities (including a co-sponsorship relationship). This is a legal binding contract and users must agree to the posted terms & conditions.
Service Contract - Required by Procurement/ASI/Foundation for all vendors/outside organizations being paid for their service. This is a legal binding contract and users must agree to the posted terms & conditions. Service contracts contain indemnification/hold harmless language so there is no need to collect a separate indemnification/hold harmless form (see below).

Indemnification Waiver/Hold Harmless Statement - Required for off-campus speakers, performers or outside vendors/organizations not using a service contract (see above). An indemnification/hold harmless statement is a risk transfer technique to appropriate risk exposure to the outside orgs/vendor that introduces the risk exposure to the campus as a result of their actions. The statement is a contract under which the outside org/vendor agrees to assume the liability of the campus as a result of the outside org/vendor’s actions. 

Participation Waiver - Required for all interactive activities that present a higher risk exposure (i.e. 5K participant, massage therapy, bouncy jousting). A participant waiver is a risk transfer technique to appropriate a risk exposure to the participant who assumes risk, waives their right to sue, agrees to pay claims and releases the university from liability from the activity they are participating in.  
Approved Volunteer Status - Any approved campus volunteer will sign-on with HREO to confirm their volunteer status with the campus. This form would be needed to provide Workers' Compensation and other benefits normally afforded to university employees.

Certificate of Insurance - Required by all outside organizations regardless of sponsorship relationship. Coverage is dependent on the intended function and activities of the outside organization. General liability is standard coverage. However if the use of vehicles (Business Auto), employees (Workers' Comp) or other factors need to be included, appropriate coverage must be verified.

Endorsement - Required by all outside organizations regardless of sponsorship relationship. An endorsement adds the university to the outside organization’s insurance policy. The university would no longer be a third party seeking funds for a claim.  If a claim occurred, the insurance company would provide coverage for that claim as if they were the university’s direct insurer. 
Special Event Insurance - Intended for higher risk activities and can also be used by a tenant-user (outside organization use campus facilities) that is unable to provide the campus with the necessary general liability requirements. The cost is paid by the event sponsor.
Other - Depending on the nature of the event, the university may recommend additional risk controls such as; certifications, background checks, signage, etc.

Compliance Authorities Include:

Scheduling University Facilities for Non- Policy Instructional Events  

http://www.csusm.edu/events/schedUnivFacilities.pdf
CSURMA Insurance Requirements in Contracts Manual

California State University Policy Manual for Contracting & Procurement

http://www.calstate.edu/CSP/crl/policy/policy07-07-06.doc
California State University Risk Management Policy

http://www.calstate.edu/EO/EO-715.pdf
CSU Executive Order 669 – Delegation of Authority

http://www.calstate.edu/EO/EO-669.pdf
CSU Executive Order 849 – Insurance Requirements

http://www.calstate.edu/EO/EO-849.pdf
