Co-Curricular Event Funding FINAL REPORT
This must be submitted within two weeks of event for the final event fund transfer to occur.
	Event Date:
	
	Date Report Submitted:
	

	Event Name:
	

	Sponsoring Department/Student Organization:
	

	Your Name:
	
	Phone Number:
	

	

	A.  Total Attendees at Event:
	

	
	Number of Student Attendees:
	

	
	Number of Faculty/Staff:
	

	
	Number of Community Members:
	

	

	B.  What were the highlights of your event?
	

	

	

	

	

	

	

	

	C. Attach any publicity materials, event programs, photos of the event etc.  
(Please note: These materials will be included in the Co-Curricular Funding Summary report submitted to the President each year.)


You need to complete and submit the FINAL Event Funding Budget on the next page.

*** Remember to include copies of your itemized receipts.***
	Co-Curricular Event Funding Budget:  FINAL

	
	
	

	REVENUE:  
	Estimated*
	Actual

	List all sources funding received for event
	 
	 

	1
	$
	 

	2
	$
	 

	3
	$
	 

	4
	$
	 

	Total Revenue
	$
	 

	
	
	

	
	
	

	
	
	

	
	
	

	EXPENSES:  
	Estimated*
	Actual

	(add/change categories to suit your event)
	 
	 

	Advertising
	$
	 

	Mailing
	$
	 

	Printing & Duplicating
	$
	 

	Travel
	$
	 

	Supplies and General Expenses
	$
	 

	Facilities/Set Up
	$
	 

	Room rental
	$
	 

	Food
	$
	 

	Independent speaker/performer
	$
	 

	
	$
	 

	 
	$
	 

	
	$
	 

	 
	$
	 

	Total Expenses
	$
	 

	
	
	

	
	
	

	
	
	

	Attach copies of all receipts
	
	

	* From Co-Curricular Funding original application
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