Filled








	     
	
	     

	Project Director Name
	
	Date

	     
	
	     

	Project Director Job Title
	
	Department or Project Name

	     
	
	     

	Form prepared by
	
	Phone #


	Position Job Title:
	     
	Equipment/Computer Needs

	Time base (Full Time = 1.0):
	     
	Office Location:
	     

	Funding Source (Project Name):
	     
	Phone extension:
	     

	Project Number:
	     
	Long Distance Code?
	  Check one

 FORMCHECKBOX 
USA or 

 FORMCHECKBOX 
International

	Annual Salary 
(if hourly, multiply rate x 2080):
	     
	Voicemail needed?
	 FORMCHECKBOX 
Yes  or    FORMCHECKBOX 
No

	Benefit Cost (38%):
	     
	Computer setup?
	 FORMCHECKBOX 
New  or   FORMCHECKBOX 
Existing

	Total Position Cost:
	     
	PeopleSoft access?
	 FORMCHECKBOX 
Yes  or    FORMCHECKBOX 
No

	Supervisor’s Name:
	     
	Any additional requirements?
	



Please indicate (check box) where you wish to advertise this position:


 FORMCHECKBOX 
UARSC/University posting (no charge to project)
 

 FORMCHECKBOX 
Newspaper (Please specify):     


 FORMCHECKBOX 
Elsewhere (Please specify):      
Approval Signatures:  ____________________________________








Project Director





Date

 
____________________________________







Vice President (if required by the Dept.)


Date

UARSC Review/Approval
___________________________________________________________

_________________
Human Resources
Manager




Date

___________________________________________________________

_________________

Director, Sponsored Projects or Campus Programs Approval


Date

___________________________________________________________

_________________

Executive Director





Date

Regular Employee Job Requisition Form














Rev. May 2011

