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Application Packet: Writing Center Consultant

Qualifications
You do not need to be a LTWR major to work in the Writing Center. The minimum qualifications for a Writing Center Consultant position include:
· Enrollment in at least 1 unit at Cal State San Marcos

· Completion of GEW or equivalent first-year writing course at another campus

· Completion of at least two semesters of college level coursework

· Good academic standing with Cal State San Marcos

Pay Rate/Salary
The hourly rate for Writing Center Consultants begins at $10.00 and hour.

Training
If you are hired as a consultant, you will be required to complete a one-day training before the Writing Center opens for the semester as well as attend 1-hour workshops throughout the semester. This sequence consists of a minimum of 10 hours of training.
Training for Fall 2011: TBA (tentative date: Saturday, September 10, 9:00 – 4:00)
Additional Training Dates: TBA

Internships
You may choose to receive internship credit for your training and/or consulting instead of pay. 1, 2, and 3 unit internships are available to eligible students. Please note: internships do not guarantee a paid position in the Writing Center.  For more information, please contact the Writing Center.

LTWR 525
You may also choose to begin your training for the Writing Center through LTWR 525. This class combines readings in the theory and practice of teaching writing with hands-on experience in the Writing Center. Please note: completion of LTWR 525 does not guarantee a paid position in the Writing Center. For more information about LTWR 525, contact the Writing Center.


Certification
The Writing Center at Cal State San Marcos is part of the College Reading and Learning Association (CRLA) tutor certification program. If you would like to become a CRLA certified tutor (a distinction recognized by thousands of colleges and universities across the country), please contact the Writing Center.


How to Apply
For priority consideration, applicants must submit the following materials by May 1, 2011:

· Unit 11 Employment Application 

· Supplemental Application

· Writing Sample (12 pages max.)
Submit completed application packets to (mail or in person; please do not email application):

Jeff Harlig, Writing Center Director
Kellogg Library 1103

333 S Twin Oaks Valley Road
California State University San Marcos
San Marcos, CA 92096
   

IDENTIFYING INFORMATION

	Date:      
	Social Security #:      
	Birthday:       
	Student ID #:     

	Last Name:      
	First Name:        

	Middle Name:       
	Nickname:      

	Street Address:      
	City:       
	State:      
	Zip:      

	Primary Phone (w/area code):       
	Preferred Email:       

	Alternate Phone (w/area code):      
	CSUSM Email (if not above):      

	Student status as of the start of the semester you’re applying for:  FORMCHECKBOX 
 Fr  FORMCHECKBOX 
 So  FORMCHECKBOX 
 Jr  FORMCHECKBOX 
 Sr  FORMCHECKBOX 
 Post Bac/Credential  FORMCHECKBOX 
 Master’s    

	

	Major:       
	Minor:      
	GPA:      

	Are you registered as a CSUSM student for the semester you’re applying for?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No               
	If yes, # of units:         

	Are you employed elsewhere at CSUSM for the semester you’re applying for?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   
	If yes, # of hours/wk:               

	Are you eligible for Work-Study funding?           FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No                      
	Are you eligible to work in the United States?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	Have you ever been convicted of any crime as an adult (excluding traffic violations other than felonies)?  A conviction includes a plea, verdict or finding of guilt, regardless of whether sentence was imposed by the court?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No   If yes, explain: 

                                   

	Position you are applying for:  FORMCHECKBOX 
 Instructional Student Assistant (Tutor or Grader)      FORMCHECKBOX 
 Graduate Assistant   FORMCHECKBOX 
 Teaching Associate

	GPA in coursework completed relevant to the position you are applying for:       
	Semester completed:          


MOST RECENT WORK HISTORY (If you have a resume, it is very helpful to submit that as well.)
	Name of Employer
	START & END DATES
	Duties (include brief description)

	     
	     
	     

	     
	     
	     

	     
	     
	     


REFERENCES (It is preferred that they be faculty members from a relevant department.)
	name & tITLE
	EMPLOYED BY
	PHONE & eMAIL

	     
	     
	     

	     
	     
	     


AVAILABILITY  

	DAY OF THE WEEK
	all times you could work from 9 am -6 pm (be as specific as possible.)

	Monday
	     

	Tuesday
	     

	Wednesday
	     

	Thursday
	     

	Friday
	     

	Weekends
	     


I certify that the answers I have given in the materials I have submitted in application for this position are true and correct and that I have not knowingly withheld any facts or circumstances.  I understand that all answers given in my application for employment are subject to verification and that should I be employed at the campus, any misrepresentation or omission of facts in this application may be sufficient reason for dismissal.  The application materials include this document and any other materials submitted.

STUDENT SIGNATURE
DATE

CC: Personnel File – Office of Academic Resources

01/08/2008

Writing Center Consultant

Supplemental Application

Name: 
1. Please provide a short statement describing why you would like this position.  What do you hope to gain from this experience?  What have you gained from previous tutoring/teaching experience?




2. Briefly describe the context of the writing sample you provided.  Some questions you might consider in your response are: What were your goals in writing this text?  Who was your intended audience?  What was the nature of the assignment you were responding to?  




3. How would you describe your writing process—for this text and/or for writing in general?




4. Describe a time when you were having trouble learning something. How did you feel as you were struggling? What did you do to finally help yourself learn? Who helped you? How did they help you learn? 




5. If hired, approximately how many hours would you like to work per week?  

(Please Note: Your response to this question will not affect if you are hired or not; it will only be used to anticipate the schedule for the upcoming semester.)




San Marcos, California  92096


http://csusm.edu/writingcenter


760.750.4168








UNIT 11 EMPLOYMENT APPLICATION





San Marcos, California  92096


http://csusm.edu/writingcenter


760.750.4168











