In-Person

This is In-Person format/modality. Students and the instructor will meet weekly in person, all dates and times will be

listed on the class schedule.

PeopleSoft things to look at for Primarily Only, Select In-Person Courses:

Instruction
P —In Person
Mode
Ati‘:i‘;':fe ;  PLAN/PERSON
PLNB/SYNC
Value
Facility ID Only enter the Classroom/Facility ID if it is a Regular Puzzle (that has met the parameters) or is
y Specialized Space (owned or prioritized for the department).
APDB
R T 09 - Face-to-face
R
oom. . For the type of Classroom Needed for In Person Dates
Characteristic

Note Number 111 In Person

Example: Meets In Person

MP Facility ID Day(s) Start End Dates APDB Mapping: Space Type
1 M lF’:I(\)/IO 2:50 PM Full Semester Based on CS Value

I Basic Data I Meetings Enrolliment Cntrl Reserve Cap Notes Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Course Offering Nbr 1

Auto Create Component

Class Sections Find | View Al First (4' 10f2 (b Last
*Session|1  |Q Regular Academic Session Class Nbr 21340 +[=]
*Class Section 01 *Start/End Date 01/23/2023 [ 05/12/2023 |[&)
*Component LEC | Q Lecture Event ID
*Class Type\ Enroliment Section v
“Associated Class 1 Units 3.00 Associated Class Attributes
*Campus MAIN |Q Main Add Fee
*Location SMCAMPUS  |Q
A San Marcos Campus Schedule Print
C Administrat M
ourse Administrator “ U Student Specific Permissions
*Academic Organization 375 - GBST Q. Global Studies
Academic Group HABSU Hum, Arts, Behavioral, Soc Sci Dynamic Date Calc Required
Ll Q SMCMP Academic Holiday Sched L Generate Class Mtg Attendance
“Instruction Mode [P |Q) In Person Sync Attendance with Class Mtg
Primary Instr Section |01 U GL Interface Required
Class Tepic
Course Topic ID Q Print Topic in Schedule
Equivalent Course Group
Course Equivalent Course Group O override Equivalent Course
Class Equivalent Course Group
Class Attributes Personalize | Find | View Al | (21| & First 4 340f4 b Last
*Course P 3 - N
Aftribute Description Course Attribute Value Description
PLAN | Instructional Plan PERSON @ In-Person + =
PLNB |@  Plan B or Backup Virtual Plan SYNC Q Synchronous =+ [=]

BASIC DATA TAB

Instruction Mode:
P —In Person

Course Attribute/Value
PLAN/PERSON
PLNB/SYNC
(all classes must have a Plan B
or “Shadow Schedule” value —
SYNC is recommended, but
any of the options can be
inputted based on
department/faculty
preference)

BEFORE YOU MOVE TO NEXT
STEP: SAVE

In Person Modality Guide_022624

Page 1 of 11



Class Attributes Personalize | Find | View Al | (2 | E

*Course

First

4 450f5 (p) Last

BASIC DATA TAB

FOR TENTATIVE CLASSES
Course Attribute/Value

Attribute Description *Course Attribute Value Description In Sprlng |f C|aSS Sh0u|d
PLNB |Q  Plan B or Backup Virtual Plan SYNC Q Synchronous [+ = . ! .

ITENT Q Class stays Tentative Y Q Class stays Tentative I ﬂ :J remaln Tentatlve When CIass
schedule is posted, please add
the TENT Course Attribute
with value of “Y”

BEFORE YOU MOVE TO NEXT TAB:
SAVE
Couns ID 24514 Courps Ofering Wer 1
H-I-H--!lﬁwlﬁ . : San My
s Meetings Tab
R — - o n o NEW?** Meeting Pattern:
’ ARR:
Meeting Pattern i “w an
Facimy D Capacity Pa LR Mg End T W F 3 H " StarvEnd Date - MUST use ARR In PA Tfor
M CAMPUS a ARAL @ VTR ] A 5 . .
EF—) M Meeting Patterns with NO days or
o i times but that meet in person.

Ingtrucion For Mesting Patiam
Assigaeneen | Pioasad [

[ wtector Bk

Meeting APDB Mapping Values

Space Type: [1 Lecture
TBA Hours: 3.0
OLD Learning Q

Md:

APDB Class Section Values

CS Number: 02 |3
Workload Factor: K 1.0
Component Units: 3.00
Component Students:

Group Code Control: [ ]

*APDB Learning Mode: 09 |

> |
*Glass Section 01

“Comiponent SUP_ G0

*Session 1

TBA Hours:

— Enter TBA hours for In-Person
classes with NO days or times
listed in the meeting pattern
(EXCLUDING Independent
Studies/Supervision Classes)
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BasicData || Meetings ] Enrolment Cou || Reserve Gap || Notes || Exam | LmsData | Textoook || Gt interface
Course ID 201365 Course Offering Nbr 1
Academic Institution ~ Cal State San Marcos MEETINGS TAB
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View Al First 4 10f2 (b Last
Session 1 Regular Academic Session Class Nbr 21340 Class APDB Mapp[ng Values
Class Section Component | gctyre EventID
Associated Class 1 Units 3.00 M H
- ONLY edit the Learning Mode
Meeting Pattern Find | ViewAl  First (4 10f1 (b Last
Facility ID Capacity Pat Mig Start Mg End M T W T F S S Start/EndDate S fleld
Q MWF3|Q [9:30AM 10:20AM (w] [m] 0O O |o123/2023 |G [0512/ il
Tope o[ 0 - Make a note of CS
O Print Topic On Transcript Contact Hours Meeting APDB Mapping Values Number/va/ue [n Class APDB
Instructors For Meeting Pattern Personalize | Find | ViewAll | G| ]  First 4 1of1 0 Last
Assignment | Workload | [0 — Mapplng Va/ues
) Name “Instructor Role Print Access Contact ety | JobCode
Q [Primary Instructor v [ v [y = =
Room Characteristics Personalize | Find | & | & First 4 10f1 » Last APDB Learnlng MOde
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 H = Y 09 —_ Face_to_face
Academic Shift Personalize | Find | (21| E§  First (4 10f1 (b Last
Academic Shift Description
Q = =2
APDB Class Section Values
CS Number: 02 |Q
Workload Factor: “ 0 BEFORE MOVING TO THE NEXT
Component Units: 3.00
.
Component Students: STEP' SA VE
Group Code Control: -
[’APDB Learning Mode: 09 Q\I
Basic Data ||| Meetings [[JEnroliment Cntrl || Reserve Cap || Notes || Exam || LMSData | Textbook | GLInterface
Couse D 201363 Course Ofeing Nor 1 MEETINGS TAB
Academic Institution  Cal State San Marcos
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY .
Class Sections Find | ViewAll  First (4 10f2 (b Last Meetlng Pattern (MP)'
Session 1 Regular Academic Session Class Nbr 21340 (Eiass ABBE Viapping Valiss!
Class Section Component | geure Event ID oy .
Associated Clss 1 unks 300 ONLY enter Facility ID if any of the
Meeting Pattern Find | View Al First (4 10f1 (b Last . .
— _ ) o following are true:
acility ID Capacity Mig Start Mig End M T W T F S S “StrtiEnd Date
Q MWF3|Q [9:30AM 10:20AM (w] [w] OO0 01232023 |5 [0512/2023 |5y .
- Regular Puzzle & the puzzling
Topic ID Q Free Format Topic
On ) ) parameters are met
rint Topic On Transcript Contact Hours Meeting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | ViewAll| @] [ Fist @ 10f1 ) Last 'SNT]
Hasigomant | Hotioad | 5D - Specialized Space owned by
D Name *Instructor Role Print Access Contact Empl - yob Code
Red# h
a (Fimay ir ) ‘ g i B[] the Department
Room Characteristics Personalize | Find | 1| E@  First (4 10f1 (b Last - Depa rtm ent has pr|0 r|ty
*Room Characteristic Description *Quantity
10 Q Lecture Room, Not Computer Lab 1 = = . .
scheduling in the room
Academic Shift Personalize | Find | G| [ First (4 10f1 (b Last
Academic Shift Description
Q H =
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Catalog Nbr 301
Class Sections

Session 1
Class Section g1

Associated Class 1

Meeting Pattern

Course ID 201365
Academic Institution ~ Cal State San Marcos
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies

Eas\cDataI Meetings Ignroumemcwl Reserve Cap || Notes | Exam | LMSData | Textbook

Course Offering Nbr 1

CONSTRUCTING GLOBAL IDENTITY

Regular Academic Session
Component | ectyre
Units 3.00

GL Interface

Class Nbr 21340
EventID

s s [ -startEnd Date

Find | View All

Class APDE WMapping Values

Find | View All

O | (01232023 |5 [05112/2023 |5

Facility ID Capacity Pat Mtg Start Mtg End MoToW
Q M b (5:30AM 10:20AM m]
opicTD oy

O Print Topic On Transcript Contact Hours
Instructors For Meeting Pattern
Assignment | Workioad | [FED)

D Name *Instructor Role Print

ree Format Topic

Meeling APDB Mapping Values

Personalize | Find | ViewAll | 0| [ First (& 1of1 (b Last

Access Contact

Red#
a Primary nsicor v ua

Room Characteristics Personalize | Find | (2| [f§  First (4 10f1 (b Last
*Room Characteristic Description “Quantity
10 Q Lecture Room, Not Computer Lab 1 + =
Academic Shift Personalize | Find | (2| [E§  First (4 10f1 (b Last
Academic Shift Description

=lE

Empl - job Code

Last

Last

=

MEETINGS TAB

Meeting Pattern (MP):

Standard Pattern (Pat) is helpful

for entering the days and times.

Select the Pat for the number of

schedule hours, such as MWF3

(Mon, Wed, Friday 3 hours/week).

- Enter the Mtg Start time in
Military Time (ex: 1730 instead
of 5:30 PM)

- The Mtg End will auto-
populate, and the days will
automatically be checked off
correctly.

The Mtg Start, Mtg End, and Days

can also be entered one-by-one.

- Make sure the appropriate

days box(es) are checked

Always use Approved Class
Meeting Days & Times

BEFORE MOVING TO THE NEXT
STEP: SAVE
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Course ID 201365

Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Class Sections

Basic Data l Meetings 'Enronem Cntrl || Reserve Cap || Notes | Exam || LMSData | Textbook

GL Interface

Course Offering Nbr 1

Academic Institution  Cal State San Marcos

Undergrad
Global Studies

CONSTRUCTING GLOBAL IDENTITY

MEETINGS TAB

Meeting APDB Mapping Values:
- ONLY edit the Space Type field

Find | View All First ‘¢ 10f2 » Last
Session 1 Regular Academic Session Class Nbr 21340 53 PO Nispping Valvad
Class Section Component | gcture Event ID
Associated Class 1 Space Type
Meeting Pattern Find | View All First (4 1of1 (» Last . .
) ) @E - To edit this value, reference
Facility ID Capacity Pat Mtg Start Mtg End M T WTF s s StartiEnd Date
Q MWF3|Q [9:30AM 10:20AM (=] a 00 011232023 |5 [0512/2023 |5
B . the CS Number/Value (from
opic ree Format Topic
bt Topic On Tanserit Contect Hours the CLASS APDB Mapping
Instructe For Meeting Patte Personalize | Find | View. < st 4 of1 » Last .
Ansigunen | Hond | ED) ) Values link) & page 2 on the
D Name *Instructor Role. Print Access Contact Empl - JobCode .
a (P s 5 ‘ - = =] PeopleSoft Schedule Build
Room Characteristics Personalize | Find |G| [} First (4 Tof1 (b Last Entry Connections (on the
Room Charactersic Deseription ~quantty
10 Q Lecture Room, Not Computer Lab | 1 = = ProceSS GU|des Page)
Academic Shift Personalize | Find | (21| & First ‘¢ 10of1 » Last
em—— P =RIE] - FYIL: EXCEPTION: When class is
offered Online, ALWAYS
“" H 2
= . use “3 Non-Capacit
Meeting APDB Mapping Values P y
Space Type: [1 Lecture v I
BEFORE MOVING TO THE NEXT
A Hours:
, . STEP: SAVE
OLD Learning Q
Md:
MEETINGS TAB
Faculty Assignment:
EasicDataI Meetings 'EnronemCmr\ Reserve Cap | Notes || Exam || LMSData || Textbook || GLInterface
CoussiD 201363 Cours Ofing Nor If you have a faculty ready to
Academic Institution Cal State San Marcos
sonernnn coen assign, input under the Instructors
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY . .
Class Sections Find [ ViewAl  First (4) 10f2 . Last for Meetmg Pattern Section
Session 1 Regular Academic Session Class Nbr 21340 Class APDB Mapping Values
Class Section Component | gctyre Event ID
Associated Class 1 Units 3.00
Westing Patern P Vi Aot @ 101 @ Lot Input ID directly into field or use
Facility ID Capacity Pat Mtg Start Mtg End M T W T F § S *StatEnd Date =] .
Q MWF3|Q [9:30AM 10:20AM @] a 00 017232023 |5 [051212023 |5) the Magr”fy'ng glass to Search for
Topic ID aQ Free Format Topic
the faculty by name.
O Print Topic On Transcript Contact Hours Mesting APDB Mapping Values
Instructors For Meeting Pattern Personalize | Find | View Al | (71 | L:l First 4 10f1 » Last
Assignment || Workload | [
D Name *Instructor Role Print Access Contact EmPl Job Code If you cannot flnd your facu Ity:
000000114 |Q Stoddard-Holmes,Martha [ Primary Instructor ~] [Approve v 0] 2360 & =
oo | Foa |1 [ Pt @ 1211 @ L Make sure you spelled name right.
*Room Characteristic Description *Quantity
© o R —. = @ = Make sure you have the faculty's
Academic Shift . Personalize | Find | (0| @ First (4 10f1 (b Last Iegal name. Ar-e they neW? (lf SO,
Academic Shift Description
o #H =

fill out New Faculty Form online)

BEFORE MOVING TO THE NEXT
STEP: SAVE
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Basic Data l 'l:nm:\m@m Cntrl || Reserve Cap | Notes | Exam | LMSData | Textbook || GLinterface MEETINGS TAB
Course ID 201365 Course Offering Nbr
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad
Subject Area GBST Global Studies .
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY Faculty Asslgnment,
Class Sections Find | ViewAll  First (4 10f2 b Last
Session 1 Regular Academic Session Class Nbr 21340 Class APDB Mapping Values ACCQSS Sh0u|d ONLY be APPROVE
Class Section g3 Component | ectyre EventID
Associated Class 1 Units 3.00
Meeting Pattern Find | ViewAl  First (4 10f1 (0 Last .
- Invery rare exceptions, Grade
Facility ID Capacity Pat Mg Start Mig End M T W T F S S “StarEndDate
a MWF3|@ [9:30AM 10:20AM C ) O [01/2372023 | (051212023 |Gy b d h B | f
) can EUSG.TISISOI'\y or
Topic ID Q Free Format Topic . .
Teaching Assistants who
U Print Topic On Transcript Contact Hours Mesting APDB Mapping Values
T Paconaie | Fnd Vw1 (B [ Fiot (5 1001 0 Lt should not have access to
Assignment | Workload ..
5 P ) Permission Numbers and
000000114 |Q Stoddard-Holmes Martha [ Primary Instructor v Approve > 0/ 2360 + = Su bm |tt|ng G rades Know or
Room Characteristics Personalize | Fi . .
SSoomCramcarste ask your DC before using this
10 Q Lecture Room, Not Computer Lab . I
Academic Shift Personalize | Find | (2] [ First (4 10f1 (& Last Opt|0n .
Academic Shift Description
a 3 | =
BEFORE MOVING TO THE NEXT
STEP: SAVE
Basic Data ings ] Enrolment Cnit || Reserve Cap || Notes | Exam | LS Data || Textbook | L interface
Course ID 201365 Course Offering Nbr 1
Academic Institution ~Cal State San Marcos
MEETINGS TAB
Subject Area GBST Global Studies
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Class Sections Find | View All First (4 10f2 (» Last
Session 1 Regular Academic Session Class Nbr 21340 Class APDB Mapping Values Room Ch a racteristics:
Class Section g Component | eciure EventID
Associated Class 1 Units 3.00 d h f h
Meeting Pattern Find [ ViewAl  First 4 10f1 (b Last Based on the type of the Room
Facility ID Capacity Pat Mig Start Mtg End M T W T F S S “StartEndDate == the | n_Person po rtio n Of the class
Q MWF3|Q [9:30AM 10:20AM o (w] O O [01/232023 |y [05/122023 |y
Topic ID Q Free Format Topic needs
O Print Topic On Transcript Contact Hours MsemEAPDB Mapping Values Most C|aSSES use 10 — Lectu re
Instructors For Meeting Pattern Personalize | Find | ViewAll| (0| [ First 4 1of1 (b Last
Assignment | Workload | [F=) b
D Name “Instructor Role print Access contact  EMPY - Job Code Room' NOt CompUter La .
000000114 |Q_ Stoddard-Holmes Martha  [Primary Instructor v] [Approve v] o 2360 ==
Room Characteristics Personalize | Find | (3| [l First 4 10f1 (& Last
“aunoy BEFORE MOVING TO THE NEXT
10 Lecture Room, Not Computer Lab 1 = =
Academic Shift Personalize | Find | (| [[§  First (4 10f1 (b Last TAB: SAVE
Academic Shift Description
Q H =
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Basic Data
Course ID 201265

Term  Spring 2022
Subject Area GBST
Catalog Nbr 301

Enrollment Control

Session 1
Class Section 01

Meetings | Enrollment Cntrl § Reserve Cap || Motes | Exam

Component Lecture

Academic Institution  Cal State San Marcos

LMS Data Textbook || GL Interface
Course Offering Nbr 1
Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View All

Class Nbr 21417
Event ID

Regular Academic Session

Llgite 200

A .
*Class Status| Active

v|l Cancel Class

Class Type Enrollment

Enrolliment Status Open

*Add Consent| No Special Consent Required ~]|

Requested Room Capacity 45

*Drop Consent| No Special Consent Required ~]|

Enroliment Capacity 45

1st Auto Enroll Section
2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Wait List Capacity 999

Minimum Enrollment Nbr

O cancel if Student Enrolled

First (4) 10f2 (») Last

Total

ENROLLMENT CNTRL TAB

Class Status:

Only use ACTIVE or TENTATIVE

- Do NOT use CANCEL during
Schedule Build. Classes should
be DELETED (on the Basic Data
Tab) during the build.

- In Spring, classes will need to
be built as Tentative once the
Winter Class Schedule is
posted.

- If Spring Classes should
remain Tentative when Spring
is Posted, use the TENT class
attribute on the Basic Data
Page.

BEFORE MOVING TO THE NEXT

STEP: SAVE

Basic Data

Course ID 201365

Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Enrollment Control

Session 1
Class Section 01

Meetings Enroliment Cntrl Reserve Cap Notes Exam

Component Lecture

Academic Institution  Cal State San Marcos

LMS Data Textbook GL Interface
Course Offering Nbr 1
Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY
Find | View All

Class Nbr 21417
Event ID

Regular Academic Session

2nd Auto Enroll Section
Resection to Section

Auto Enroll from Wait List

Associated Class 1 Units 300
*Class Status| Active v Cancel Class
Class Type Enrollment Enroliment Status Open
*Add Consent| No Special Consent Required ~| 45
*Drop Consent| No Special Cansent Required ~| Do NOT Use 45
1st Auto Enroll Section DrOp Consent 999

Minimum Enrollment Nbr

[ cancel if Student Enrolled

First (4) 10f2 (») Last

ENROLLMENT CNTRL TAB

Add Consent:

- Instructor/Department
Consent Required means a
student need to contact
assigned faculty or the
department to obtain a
permission number to enroll.

- Instructor or department
email must be entered in the
class note.

Drop Consent:

- Do NOT use

BEFORE MOVING TO THE NEXT
STEP: SAVE
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Class Section 01
Associated Class 1

Component Lecture
Units 3.00

*Class Status| Active ~|

Basic Data || Meetings l roliment Cntrl ' Reserve Cap || Notes || Exam || LMSData | Textbook || GL Interface
Course ID 201355 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad

SubjectArea GBST Global Studies

Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View Al First (4) 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21417

Event ID

Cancel Class

Class Type Enrollment

*Add Consenl‘ Mo Special Consent Required

Enrollment Status Open
| I Requested Room Capacity| 45 ' Total

*Drop Consent| No Special Consent Required ~|

Enroliment Capacity 45 0

1st Auto Enroll Section

2nd Auto Enroll Section

Wait List Capacity| 999 0

Auto Enroll from Wait List

Resection to Section

O cancel if student Enrolled

Minimum Enroliment Nbr

ENROLLMENT CNTRL TAB

Requested Room Capacity:

- Should be equal to the
Enrollment Capacity.

- This field tells the Optimizer
what size classroom is
needed.

Basic Data || Meetings Reserve Cap || Notes || Exam | LMSData | Textbook | GL Interiace EN ROLLM ENT CNTRL TAB
Course 1D 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2022 Undergrad Enro“ment Capacrty_

SubjectArea GBST Global Studies

Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY
Enrollment Control Find | View Al First (4) 10f2 (») Last Number Of StUdents that can

Session 1 Regular Academic Session Class Nbr 21417 enro” n thls SGCtlon
Class Section 01 Component Lecture Event ID
Associated Class 1 Units 3.00
“Class Status| Active o Cancel Class
Class Type Enrollment Enroliment Status Open
“Add Consent| No Special Consent Required ~| Requested Room Capacity| 45 Total
*Drop Consenl\ Mo Special Consent Required e | I Enrollment Capacity 45 I 0
1st Auto Enroll Section Wait List Capacity| 999 0
2nd Auto Enroll Section Minimum Enroliment Nbr
Resection to Section
Auto Enroll from Wait List [ cancel if Student Enrolled
Basic Data Meetings l roliment Cntrl ' Reserve Cap Notes Exam LMS Data Textbook GL Interface ENROLLMENT CNTRL TAB
Course 1D 201365 Course Offering Nbor 1
Academic Institution  Cal State San Marcos
Term  Spring 2022 Undergrad Walt L|St Ca pac|ty-

SubjectArea GBST Global Stugies ’

Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY 1 1
Enrollment Control Find | View Al First (40 10f2 (») Last If CIass needs a Walt LIStI

Session 1
Class Section 01

Regular Academic Session
Component Lecture

Associated Class 1 Units 3.00
“Class Status| Active ~|
Class Type Enroliment
=Add Consent| No Special Consent Required M
*Drop Consenl‘ Mo Special Consent Required - |

1st Auto Enroll Section
2nd Auto Enroll Section

Resection to Section

to Enroll from Wait List [ZJ cancel if Student Enrolled

Class Nbr 21417
Event ID
Cancel Class
Enrollment Status Cpen
Requested Room Capacity 45 Total

Enroliment Capacity| 45 0

Minimum Enroliment Nbr

enter “999” in this field

Auto enroll from Wait List:

- If using the Wait List, this box
MUST BE checked (as shown)

BEFORE MOVING TO THE NEXT
TAB: SAVE
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Basic Data Meetings Enrollment Cntrl I Reserve Cap ' Notes Exam LMS Data Textbook GL Interface RESERVE CAP TAB

Course ID 201365 Course Offering Nbr 1
Academic Institution  Cal State San Marcos 1 i
Term Spring 2022 Undergrad Reserve Capacity Requirement
Subject Area GBST Global Studies Group-
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY !
Class Sections Find | View All First (4) 10f2 (b Last - Malnly used for GEM ERGs
Session 1 Regular Academic Session Class Nbr 21417 For classes that have both
Class Section 01 Component:  Lecture Event ID .
Associated Class 1 Units 3.00 General Educatlon and
Reserve Capacity Find | ViewAl  First (4) 10f1 () Last Major/Minor Requirements,
*Reserve Capacity Sequence| 1 Enrollment Total 0 H=] GEM ERGs reserve seats for
Reserve Capacity Requirement Group Personalize | Find | (2| [ First (4) 1-20f2 (») Last the majOf’S/minOf’S that need
3 *Requirement
S Group con e seats in the section.
10/052021 |[%) [008102 |Q  GBST 301 Plans IR
06/16/2021 | [009102 /@ GBST 301 Plans o] [# [=

Basic Data || Meetings | Enrollment Cntrl Notes | Exam | LMS Data || Textbook || GL Interface
RESERVE CAP TAB

Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos
Term  Spring 2023 Undergrad Add t
WO rows
Subject Area GBST Global Studies
H “uyn
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY (using the plus “+”button)
Class Sections Find | View All First (4' 10f2 (b Last
Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (» Last
“Reserve Capacity Sequence 1 Enrollment Total 0 HE
Reserve Capacity Requirement Group Personalize | Find | (1| E;‘ First (4 1-20f2 (b Last
2 *Requirement
Start Date Group Cap Enrl
09/30/2022 |3 009102 | GBST 301 Plans 1 =
12116/2022 |5 009102 |Qy GBST 301 Plans 0 + =]
Basic Data Meetings Enrollment Cnirl Notes Exam LMS Data Textbook GL Interface RESERVE CAP TAB
Course ID 201365 Course Offering Nbr 1
Academic Institution Cal State San Marcos St
art dates:
Term Spring 2023 Undergrad
. ) ’
Subject Area GBST Global Studies :]_5‘t Row: Today s date
Catalog Nbr 301 CONSTRUCTING GLOBAL IDENTITY d
n .
E—— Find [ ViewAl  First (@ 10f2 3 Last 2"“ Row: Sunset date (check note
Session 1 Regular Academic Session Class Nbr 21340 for thls date)
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (} Last
“Reserve Capacity Sequence 1 Enrollment Total 0 A
Reserve Capacity Requirement Group Personalize | Find | (2| [ First (4 120f2 (b Last
. * Requirement
Start Date Cap Enrl
Group BEFORE MOVING TO THE NEXT
09/30/2022 009102 |@ GBST 301 Plans 1 EH & STEP: SAVE
12/16/2022 |[3 009102 |@ GBST 301 Plans 0 4 = ’
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Basic Data Meetings Enrollment Cntrl Notes Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (} Last
*Reserve Capacity Sequence 1 Enrollment Total 0 =
Reserve Capacity Requirement Group Personalize | Find | (2| [ First (4 120f2 (b Last
H * Requirement
Start Date Group Cap Enrl
09/30/2022 & 009102 |&  GBST 301 Plans 1 H =
1216/2022 |5 ff (009102 |@  GBST 301 Plans 0 4 =

RESERVE CAP TAB

Requirement Group:

GEM ERGs can be found with
SUBJ & CATALOG NBR &

the word “Plans”

(example: GBST 301 Plans)

Do NOT use any ERG that has
“Requirement” on the end of the
description. 1t is NOT a GEM ERG
and should NOT be used.

Both lines should have the same
Requirement Group Number.

BEFORE MOVING TO THE NEXT
STEP: SAVE

Basic Data || Meetings | Enrollment Cntrl Notes | Exam | LMS Data || Textbook || GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term  Spring 2023
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

Class Sections Find | View All First (4' 10f2 (b Last

Session 1 Regular Academic Session Class Nbr 21340
Class Section 01 Component:  Lecture Event ID
Associated Class 1 Units 3.00
Reserve Capacity Find | View All First (4 1of1 (» Last
*Reserve Capacity Sequence 1 Enrollment Total 0 +] (=]

Reserve Capacity Requirement Group Personalize | Find | 21| [E§ First (4 120f2 (b Last

) *Requirement

Start Date Group Cap Enrl

09/30/2022  |[w) 009102 |Q  GBST 301 Plans 1 H =
12/16/2022 |5  [009102 |@ ~ GBST 301 Plans 0o i =

RESERVE CAP TAB

Cap Enrl:

Row with earliest date: Should
have the number of seats being
reserved.

Row with latest date: Should
always be ZERO (0)

Warning: The rows may change
places when you go out & back in.
Please make sure when you make
changes that you are doing it on
the right row!

BEFORE MOVING TO THE NEXT
TAB: SAVE
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Easic Data Meetings Enrollment Cntrl Beserve Cap Exam LMS Data Textbook GL Interface

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
SubjectArea GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
COMNSTRUCTING GLOBAL IDENTITY

Class Sections Find | View Al

Session 1
Class Section 02
Associated Class 2

Regular Academic Session
Component Lecture

Class Notes Find | View All

*Sequence Number 1

*Print Location [JEven if Class Not in Schedule

First 4/ 20f2 (» Last

NOTES TAB

Note Nbr:

- 111 In Person

- The Note Nbr text box cannot
be edited.

Tip: You can drag the corner of
each note field down to make it
bigger. Especially helpful for long

Course ID 201365
Academic Institution Cal State San Marcos
Term Fall 2024
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

*Print Location | After i

Note Nbr | 0111 {Q

[ Even if Class Not in Schedule

Fully In Person: Class meets in person for instruction during
scheduled days & fimes. Mo online instruction. Safety
protocols apply.

Copy Note

Free Format Text: Do NOT use both the Note Nbr and the Free Format text
fields at the same time. You will get an error and NOT be

able to save.

Clear Note

Class Sections Find | View Al First (4) 20f2 (») Last
Session 1 Regular Academic Session Class Nbr 42954
Class Section 02 Component Lecture EventID 000598361
Associated Class 2
Class Notes Find | View All First (4) 10f1 () Last
*Sequence Number 1 HE=

Note Nbr|0111 i)|: notes!
] Fully In Person: Class meets in person for instruction during

scheduled days & fimes. Mo online instruction. Safety

Copy Note protocols apply.

Free Format Text: Do NOT use both the Note Nbr and the Free Format text

fields at the same time. You will get an error and NOT be

Clear Note able to save.

Basic Data Meetings Enrollment Cntrl Reserve Cap Exam LMS Data Textbook GL Interface NOTES TAB

Do NOT use Note Nbr and Free
Format Text Fields in the
same Note Group (Sequence
Number)

- You will not be able to save if
you do this. It will give you an
error.

- Use the plus (+) button to
add a new note of either
type.

Also, use the minus (-) button to

remove a note. Do not just delete

notes from the text fields.

- You will not be able to save if
you do this. It will give you an
error.

BEFORE MOVING TO THE NEXT
STEP or IF DONE: SAVE!

Textbook GL Interface

LMS Data

Basic Data Meetings Enroliment Cntrl Reserve Cap Notes Exam

Course ID 201365
Academic Institution Cal State San Marcos
Term Spring 2022
Subject Area GBST
Catalog Nbr 301

Course Offering Nbr 1

Undergrad
Global Studies
CONSTRUCTING GLOBAL IDENTITY

IGNORE All Other Tabs:

Ignore Exam, LMS Data, Textbook,
and GL Interface Tabs (if you can
see them ignore them, if you can’t
see them, you’re good)
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