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Announcements

• Travel Accruals

• Supplier Updates

• Trust Funds - Updates



Travel Accruals

• The  Uni ve r s i t y  i s  a l i gn i ng  wi t h  sy s t e mwi de  
p ra c t i ce s  and  t o  r e duce  t he  r i sk  o f  ove r s t a t i ng  
t r ave l  exp e nse s .

• Tr a ve l  a c c r u a l s  s h o u l d  o n l y  b e  s e n t  t o  A c c o u n t i n g  
fo r  t r a ve l  o c c u r r i n g  b e t we e n  J u n e  8 t h a n d  J u n e  3 0 t h



Changes from Prior Year







Process



Example 1 “Travel crosses fiscal years”

•

•



Example 2 – Travel completed prior to June 30th

•

•

•
• accounting@csusm.edu

•

•

•

•

mailto:accounting@csusm.edu


Example 3 - Expenses on Personal Credit Card

•

•

•

•



Example 4 - Travel occurs after June 30th

•



Summary of Dates

•

•

•



Supplier Set-Ups 

• The University has adopted the CSU best practices 

for setting up and approving new suppliers and 

updates to suppliers.  

• As a result, departments may see an increase in the 

time it takes to have suppliers approved.



Trust Funds – Time for Updated Trust Fund Agreements

• Local Trust Fund Agreements will need to completed for all 
491xx, 496xx, and 550xx for FY24/25 

• More information will be forthcoming with timelines for the 
following:

• Updated instructions for Budget submissions for FY24/25

• Trust Fund Agreements in Adobe Sign

• Fiscal Services will be reaching out to administrators of 496 
Trust Funds if funds have been dormant for the past 12 months



Trust Funds – Time for Updated Trust Fund Agreements
Budgets: 

• The annual budget development process includes submission of both 

revenue and expenditure budget plans annually for Trust Fund 

Projects to the Budget Office. 

• Annual Trust Budget Guidelines will be sent from the Budget Office, 

including:

• Excel template to be completed to facilitate the budget upload to 

PeopleSoft

• Projected enrollment, benefit rates, links to the Budget Office 

website and contact information for assistance

• Associated delivery dates



Thank you

Contact Info

Travel Questions – Jon Epes, Marian 

Olsen or  Shannon Honour Shaw

Supplier Setup – Barbara Sainz

Trust Fund Updates – Randy Duncan or 

Diana Cumming
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