
Data Warehouse Open PO Report 
 

1. Login to Data Warehouse and select Transaction Inquiry. 

 

 

  



2. Select Open PO Reports 

 

  



 

3. Select Open PO Reports.  
 

 

 

 

 

 

  



 

4. Enter Fund and Doc ID (PO Number) and select from drop-down. Select Apply Filters. 

 

 

  



Red: Select Business Unit. 
Green: Can use Dept or Supplier Descr (name). Could save this as a Customization.  
Pink: Click on Doc ID (PO Number) to see details of transactions on this PO.  
Purple: Add other attributes to report such as Supplier Descr (name). 
Orange: Current PO balance. 

 

astutler
Rectangle


