Data Warehouse Open PO Report

1. Login to Data Warehouse and select Transaction Inquiry.
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2. Select Open PO Reports

E Transaction Inquiry

Home( Open PO Reports ) Open Requisition Reports Actuals Reports Budget Reports Encumbrance Reports Requisition Reports ProCard Transactions

Select primary business unit for campus level reporting Select primary budget ledger Select original budget scenario only

SMCMP - CalS v Standard Budg v --Select Value- v

** All Filters/Prompts are Fdescr (Field + Description) **

Open PO Reports
Displays open PO reports and transactions with varying views based on filter selection

Open Requisition Reports

Displays open requisitions reports and transactions with various chartfield views
Actuals Reports

Displays actuals transactions activity
Budget Reports

Displays budget transaction activity
Encumbrance Reports

Displays encumbrance ledger activity
Requisition Reports

Displays requisition activity in the ledger
Pro Card Transaction Report

Displays Pro Card Transaction Detail Report




3. Select Open PO Reports.

g Transaction Inquiry

Home Open PO Reports Open Requisition Reports Actuals Reports

Report Index

Open PO Report
Open PO listing with six column selectors

Open PO Views
Open PO listing by various chartfield and supplier (vendor) views

Open PO Transaction Details
Open PO transaction details based on the selected report filters




4. Enter Fund and

Doc ID (PO Number) and select from drop-down. Select Apply Filters.

4 Report Filters

» Advanced Filters

4 Open PO Report

& No Results

The specified criteria didn't result in any data.
below.

Business Unit Fiscal Year Period (as of) Account Category
--Select Value- v| | 2024 v| <510 v| | --Select Value- v
Dept Account Project Program Class
--Select Value- v| | --Select Value- v| | --Select Value- v --Select Value- v| | --Select Value- v
NOT Fund NOT Dept ID NOT Account NOT Project NOT Program NOT Class NOT Acct Cat

NOT| __Select Value- v| NOT|__Select Value- v| NOT| --Select Value- v| NOT| -Select Value- v| NOT| --Select Value- v| NOT| -Select Value- v| NOT| --Select Value- v

Document Source | DocID Document Date Doc Line Descr Supplier Supplier Descr

--Select Value- v 20196 v --Select Value- v --Select Value- v --Select Value- v --Select Value- v ‘ Apply ’

Apply Filters H Reset Filters

This is often caused by applying filters and /or selection steps that are too restrictive or that contain incorrect values. Please check your analysis filters and selection steps, and try again. The filters or




Red: Select Business Unit.

Green: Can use Dept or Supplier Descr (hame). Could save this as a Customization.
Pink: Click on Doc ID (PO Number) to see details of transactions on this PO.

Purple: Add other attributes to report such as Supplier Descr (hame).

Orange: Current PO balance.

4 Report Filters

Business Unit Fiscal Year Period (as of) Account Category
--Select Value- v | | | 2024 v |10 v | || --Select Value- v
Fund Dept Account Project Program Class
48500 - TF Car v | | | --Select Value- v | || --Select Value- v | |--Select Value- v| |--Select Value- v | |--Select Value- v
NOT Fund NOT Dept ID NOT Account NOT Project NOT Program NOT Class NOT Acct Cat

NOT| __select Value- v| NOT| --Select Value- v| NOT| --Select Value- v| NOT| --Select Value- v| NOT| --Select Value- v| NOT| —-Select Value- v| NOT| --Select Value- v

Document Source DocID Document Date Doc Line Descr Supplier Supplier Descr

--Select Value- v 0000020196 + --Select Value- v --Select Value- v --Select Value- v --Select Value- v Apply

» Advanced Filters

Apply Filters || Reset Filters

4 Open PO Report
Business Unit =, Fiscal Year = [b]2024, Period = 10

+| K]

Open PO Report
Time run: 4/29/2025 8:16:52 AM
Column 1: Fund Fdescr v Column2: Dept Fdescr v Column3: Acct Fdescr v Columnd4: Docln# v Column5: Doc Ln Descr v Column §: [Supplier Descr
Fund Fdescr Dept Fdescr Acct Fdescr DocID DocLn# DocLnDescr Open PO Amt
48500 - TF Campus Operating Fund 1062 - FASCWA Hazardous Materials 613001 - Contractual Services! 0000020196 100 21/22 Cleaning of Lab Coats (25.00)
22/23 Cleaning of Lab Coats (323.18)
Cleaning of Lab Coats 52143

2.00 21/22 Purchase of Lab Coats (940.79)

22/23 Purchase of Lab Coats (5.26)
Purchase of Lab Coats 1,172.80
48500 - TF Campus Operating Fund Total 400.00
Grand Total 400.00

Acct Type Fdescr is equal to / is in 60 - Expenditures
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