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GENERAL 
PROCESS 
UPDATES

• Contractor-Consultant Determination Form now required 
when requesting employment determination

• Applies to both Stateside and Corporation appointments

• Approval and agreement process remains the same

• Effective today (8/17/20), all new additional appointments 
must begin with the Contractor-Consultant Determination 
Form

• Why? Consistent documentation, determinations, and 
transparency



EXISTING PROCESS

• When hiring any non-staff or non-
faculty position, departments email 
the appropriate HR contact with 
details of appointment and person 
of interest

• HR follows up with additional 
questions, if needed, and make 
determination

• Department follows appropriate 
process (Special Consultant, 
Independent Contractor, or other)



UPDATED PROCESS

• When hiring non-staff or non-faculty 
positions, departments complete the 
Contractor-Consultant Determination 
Form and submit to HR contact

• *If person of interest is a current faculty 
member, departments must continue to 
reach out to Faculty Affairs

• HR reviews, makes determination, signs, 
and emails form back to department 
requestor

• Form is then attached to Special 
Consultant Agreement, Independent 
Contractor requisition, or other



CONTRACTOR-
CONSULTANT 
DETERMINATION FORM
• For positions funded by the 

Corporation, form should be 
submitted to hrcorp@csusm.edu
for determination and approval

• For positions funded by the state, 
form should be submitted to 
appropriate HR Analyst

• If person of interest is a current 
CSUSM faculty member, Faculty 
Affairs should be contact prior to 
submitting the form

mailto:hrcorp@csusm.edu


QUESTIONS?
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