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Partners in Campus Business Operations
New Delegation of Authority (DOA) in CFS
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Sent On behalf of: Financial Systems Operations

Hello Campus Partners,

We have moved over to the New DOA in CFS! The fiscal authority data has been sourced from
the old tables, along with updates from Resource Analysts, and moved to the new tablesin CFS.

What's New: You will look up your department’s fiscal authority with a query rather than a
screen. The query name is: "CSU_DOA_APPROVAL_INQUIRY_S"”

You can query by DeptID, Fund, and/or Project.

Records in the New DOA require Employee ID. DOA update request forms will require that
number.

The User Guide can be found on the FSO webpage.

Please contact ESO@csusm.edu if you have any questions or problems.

Thank you.
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Delegation of Authority Query
Business Process Guide
Purpose:
View Delegation of Authority (DOA) approvers via query.
Navigation: Reporting Tools > Query Viewer
¢ CFS% Query Viewer
Query Viewer
Enter any information you have and click Search. Leave fields blank for a list of all values.
*Search By | Query Name v begins with CSU_DOA_APPROVAL_INQUIRY_S
Advanced Search
Search Results
*Folder vView | —AllFolders — h

Query

| 5 | ‘ Q | 1of1 ~ | Wiew All
Query Name Description Owner  Folder E#‘t" E::e'i" Q;‘L“’ Schedule Definitional References ;:\?otr?tes
CSU_DOA_APPROVAL_INQUIRY_S Active & Inactive Employees Public HTWE | Excel | XML Schedule Lookup References Favorite

Enter query name CSU_DOA_APPROVAL_INQUIRY_S into the query search field and click Search.
Click Favorite to Add to Favorites to find the query easily in future search sessions.

Click HTML to run results to screen or Excel to run results to a file.

Function IDs:
BT Budget Transfer oT Other (Cashiers)
DP Direct Pay PR Project Director
ET Expenditure Transfer RA Requisition Approval

Note: CSUSM is using PR for Project Director or Principal Investigator for auxiliaries.
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California State University
SAN MARCOS

Delegation of Authority Query

Business Process Guide

Search by Name

Enter business unit. Enter approver’s first name and/or last name. When entering partial name, use
the wildcard “%” to replace letters. Select DOA Status equal to Active. Click Search.

CSU_DOA_APPROVAL_INQUIRY_S - Active & Inactive Employees
I,

Ly
*SetlD [BMCMP @
Dept. Q
Fund Q
Project Q
Name (wildcards:%) | %BALD%
Status | Active v
View Results

Download results in :  Excel SpreadSheet CSV Text File XML File (1 kb)

View All

Row DOABus Unit Employees Status DOA Status ID Name Dept Fund Program Project Class Account FS FunctionID
1 SMCMP A A Karen Baldyga 1049 48500 ALL ALL ALL  ALL BT

2 SMCMP A A Karen Baldyga 1049 48500 ALL ALL ALL ALL RA

3 SMCMP A A Karen Baldyga 1049 48500 ALL ALL ALL ALL ET

4 SMCMP A A Karen Baldyga 1049 48500 ALL ALL ALL ALL DP
Search by Chartfield

Enter business unit. Enter DeptID, Fund, or Project or any combination of the three. Select Active
from DOA Status drop-down. Click Search.

CI§U_DOA_APPROVAL_INQUIRY_S - Active & Inactive Employees

*SetlD [SMCMP |Q

Dept. | 1049 Q
Fund Q

Project Q

Name (wildcards:%)

Status | Active ht |

View Results

Download results in :  Excel SpreadSheet CSV Text File XML File (7 kb)

View All
Row DOA Bus Unit Employees Status DOA Status ID Name Dept Fund Program Project Class Account FS5 Function ID
SMCMP A A Alan Stutler 1049 48500 ALL ALL ALL  ALL TE
2 SMCMP A A Alan Stutler 1049 48500 ALL ALL ALL  ALL RA
3 SMCMP A A Alan Stutler 1049 48500 ALL ALL ALL  ALL ET
4 SMCMP A A Alan Stutler 1049 48500 ALL ALL ALL  ALL TR
5 SMCMP A A Alan Stutler 1049 48500 ALL ALL ALL  ALL BT
6 SMCMP A A Alan Stutler 1049 48500 ALL ALL ALL  ALL DP
7 SMCMP A A Jillian Heath 1049 48500 ALL ALL ALL  ALL RA
8 SMCMP A A Jillian Heath 1049 48500 ALL ALL ALL  ALL ET
9 SMCMP A A Jillian Heath 1049 48500 ALL ALL ALL  ALL BT
10  SMCMP A A Jillian Heath 1049 48500 ALL ALL ALL  ALL DP

Click Excel Spreadsheet to download results to Excel.
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