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How to run an Open PO / Encumbrance report in Data Warehouse 

 

1. Transaction Inquiry: 

 

2. Open PO Reports (will need to click in next screen as well) 

 

3. Populate report filters as desired and click <apply> 
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4. Add Supplier to column 6 in “show” columns: 

Note: Doc ID = PO# 

 

 


