Common Human Resources System

Staff/ M D - LEARNING ITINERARY
Q u I C k I_I n kS Learn How to Navigate in CHRS

Introduction Video

Request & Enter Absences

Request Partial Day Off

Cancel Your Absence Request

View Your Absence Balances

Register for Cal Employee Connect

Update Your Contact Details

Add/Update Your Emergency Contacts

Update Your Address Information

Update Your Preferred Name

Update Your Veteran Status

View Your Benefits Summary

How to Enroll in Benefits

Employee Benefits Confirmation Statements

Print Dependent Verification Forms

Register for Cal Employee Connect (CEC)

*Use CEC to view your paycheck, access your W-2, enroll in direct

deposit, and update your withholdings.

This document provides quick access to CHRS training materials for Staff and MPP employees.

If you are also an attendance clerk or if you are staff in an academic department, please also refer
to the “Attendance Clerks” and “Academic AAS/ASC/ASA” quick links documents.



https://csuchrs.screenstepslive.com/a/1924884-request-and-enter-absences
https://csuchrs.screenstepslive.com/a/1924885-request-partial-days-off
https://csuchrs.screenstepslive.com/a/1950309-register-for-cal-employee-connect
https://csuchrs.screenstepslive.com/a/1867382-chrs-navigation-introduction
https://csuchrs.screenstepslive.com/a/1867382-chrs-navigation-introduction
https://csuchrs.screenstepslive.com/a/1861745-print-dependent-verification-forms-employee
https://csuchrs.screenstepslive.com/a/1793185-employee-print-benefits-confirmation-statements
https://www.csusm.edu/hr/benefits/enrollment/index.html
https://csuchrs.screenstepslive.com/a/1861744-view-benefits-summary
https://csuchrs.screenstepslive.com/a/1794992-veteran-status-employee
https://csuchrs.screenstepslive.com/a/1794991-preferred-name-employee
https://csuchrs.screenstepslive.com/a/1794990-personal-address-employee
https://csuchrs.screenstepslive.com/a/1794986-add-or-update-emergency-contacts-employee
https://csuchrs.screenstepslive.com/a/1794987-contact-details-employee
https://csuchrs.screenstepslive.com/a/1950309-register-for-cal-employee-connect
https://csuchrs.screenstepslive.com/a/1924887-view-your-absence-balances
https://csuchrs.screenstepslive.com/a/1924889-cancel-your-absence-request
https://csuchrs.screenstepslive.com/a/1795011-employee-report-no-leave-taken-nlt

