
	ATTRIBUTE


	NOT ACCEPTABLE
(NEEDS SIGNIFICANT REVISION)

	ACCEPTABLE
(BASIC ELEMENTS ARE PRESENT; NEEDS REVISION)
	GOOD
(MOST ELEMENTS ARE PRESENT; NEEDS MINOR REVISION)
	EXCELLENT
(ALL ELEMENTS ARE PRESENT)


	Delivery:
-Voice
-Pace
-Personal appearance
-Tools

	One or more attribute (voice, pace, personal appearance, tools) detracts from the presentation. Speaker is reciting or reading, appears uncomfortable and unprepared. Presentation is under or over the allotted time.
	Most attributes (voice, pace, personal appearance, tools) are present and most support the basic understandability of the presentation. Speaker appears tentative and uncomfortable, and needs more practice. Presentation may be under or over the allotted time. 
	All attributes are present and most augment the presentation. Speaker appears confident and comfortable, is familiar with the presentation technology and appears to have practiced. Presentation maintained within allotted time.
	All attributes are present and make the presentation compelling. Speaker appears polished and confident, demonstrates mastery of technology. Presentation maintained within allotted time.

	Content: 
-Audience
-Elaboration
-Organization
-Expertise
	Language in presentation is unclear and not appropriate to audience. Message can be deduced, but is not explicitly stated in presentation. Organizational pattern (beginning, middle, end, and transitions) is not observable within the presentation. Knowledge of the topic appears weak or vague. *Team introductions are not present, transitions awkward.
	Language is appropriate to audience but is lacks interest and partially supports the effectiveness of the presentation. Message is basically
understandable but not memorable. Organizational pattern (beginning, middle, end, and transitions) is intermittently observable within the presentation. Knowledge of the topic is present but could be stronger. *Team introductions are present, but transitions are awkward (vice-versa).
	Language is appropriate to audience, is thoughtful and generally supports the effectiveness of the presentation.
Central message is clear and consistent with the supporting material. Organizational pattern (beginning, middle, end, and transitions) is clearly and consistently observable within the presentation. Presenter established as credible on topic. *Team introductions are present; transitions are mostly smooth.
	Language is appropriate to audience, is imaginative, memorable, and compelling, and enhances the effectiveness of the presentation. Central message is compelling. Organizational pattern (beginning, middle, end, and transitions) is clearly and consistently observable and skillful, and supports a cohesive content. Presenter established as credible authority on topic. *Team introductions are present and add to overall presentation. Transitions are smooth.

	Visual Aids:
-Design
-Supporting elements
	Design detracts from message and is inconsistent. Font attributes are not appropriate, and illustration may be irrelevant or distracting.
	Design supports message and is somewhat consistent throughout the presentation. Font and illustrations are adequate, but not memorable.
	Design augments message and is mostly consistent throughout. Font and illustrations are relevant and make appropriate reference to information or analysis that generally supports the presentation.
	Design includes a variety of the types of materials that augments message and is consistent throughout. Font and illustrations are relevant and augment the message and theme.
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Attributes and Definitions

Delivery
· Voice: Presenter is confident, prepared, and demonstrates a conversational manner that does not sound as if the presenter is reading from notes directly, nor reciting from memory, nor reading contents of each slide, verbatim. A positive tonal quality is present with the correct amount of enthusiasm included. The presenter rarely, if at all, uses “um” or “ah” as fillers. 
· Pace: The presentation moves at a pace that is generally comfortable and concludes within the correct allotted time. When delivering online, presentation has minimal to no background noise. 
· Personal appearance: The presenter(s) demonstrates professionalism by dressing in appropriate business attire. (For example, the presenter does not look rumpled, uncomfortable, or disheveled.)
· Tools: The presenter has clearly practiced and is comfortable with presentation technology, uses appropriate functions of the program, lighting, background, placement of camera (when applicable), and engaging directly with the camera/audience with an ease of effort. 

Content
· Audience: The presenter clearly understands and addresses the audience. This is shown by the way presenter engages the audience and keeps the audience’s attention. The presenter may engage directly with the camera/audience with an ease of effort.
· Elaboration: The message is fully developed and remains focused on the topic throughout. The presenter uses compelling content to convey the message/perspective.
· Organization: There is a clear beginning, middle, and end. Introduction is present and main topic is easily identified, clearly explained, and logically ordered to support the message/perspective. Presentation concludes appropriately with a smooth transition to Q&A. 
*In team presentations, all presenters are introduced, and the section covered by each is identified. Transition between each speaker is fluid, and all components are cohesive (not choppy), clearly demonstrating the team has practiced.
· Expertise: The presenter demonstrates knowledge of the topic and can discuss, or answer questions, with professionalism and ease.

Visual Aids
· Design: Formatting is professional, consistent, and appear easy to navigate. Slides are visually pleasing and do not include large quantities of slide transition animation (e.g., every item POPs in or out). Design theme is consistent throughout the presentation. Use of blank space augments the presentation (for example, a slide or handout does not have every bit of space covered by an illustration or writing).
· Supporting elements: Font selection and format (size and color) are appropriate and do not distract. Illustrations are relevant and support the message/perspective. 
