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Log into MyCSUSM
Click on CO Portal/CFS 
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Select the San Marcos Campus
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Enter your campus user name and password
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Log into the Data Warehouse
Click on Tools & Services > Financial Tools > CFS Data Warehouse
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Click on Tools & Services > Financial Tools > CFS Data Warehouse
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On the CFS Data Warehouse page click on the CFS Data Warehouse – 11g link to access the Data Warehouse.
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The Data Warehouse home page will open.  When you first login to the data warehouse home page it will be blank.  The home page displays the most recent dashboard items that you have previously accessed.  
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Running a Sponsored Project report
To run a project report first click on the Dashboards link which will display a drop down of various data warehouse report catagories.  From the list select the Management Reporting link. 
[image: image8.png]Sign 0

Signed In As Zorn,Dan

Home | Dashboards | B Open

Most Recent(Management Reporting - Home)

ORACLE" Business Intelligence
£ Administrative
@ Manage My Budget

Pr——
e DTS SIS T e
Select primary business unit for campus level reporting  Select primary budget ledger  Select original budget scenario only

Standard Budget !

ISMURS - Univ Au: v]
@ Sponsored Programs





Clicking on this link will open the Management Reporting Home page.  When this page is accessed for the first time the following need to be selected (as shown above):
- Primary Business Unit – SMURS
- Primary Budget Ledger – Standard Budget
- Original Budget Scenario – BBB
Once selected click on the Apply button to use these settings for the project report.
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These  home page selections can be saved as default settings and will appear every time this home page is accessed.  To save the selection click on the Apply button and then click on the icon in the red box.  Select Save Current Customizations from the drop down list.
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A dialogue box will appear where the customization can be named (user defined).  Also, click the Save for Me button and check the Make thiis my default for this page.  To finalize and save the cutomized settings click on the OK button. 
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Once you have saved your customizations click on the Fund Attribute Report tab.
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A report format selection regarding the number of columns that will appear on the report is now displayed.  The recommended column selection is “4 Columns.”
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The Report Filter page will appear.  The Project report is pulled from this page after selecting certain criteria.  Delete the “X” in the Fund box by clicking on the down arrow on the the right side of the box and uncheck the X.  If this is not deleted no report results will be delivered.
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The Fiscal  Year and Period defaults to the current date.  Select the Fiscal Year and Period for the financial data that will be displayed on the report.  
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Select the Account Tree Name,  which is SP_PROJ_ACCT.  This will display the report in the appropriate account format for Sponsored Projects.
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Select the Project(s) being requested on the report.  The project  drop down displays all campus and auxiliary projects.  To specify a particular project or group of projects click on More/Search at the bottom of the box.
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This will bring up a selection.  Enter the leading digits or a specific project to minimize the selection list, and then click on the Search button to pull up the selection
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Double click on the selection or click the to arrow(>) to move the selected projects to the selected section, and then click the OK button.
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The selected projects are now populated in the project box on the Report Filters page.
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Click on the Apply button to bring up the project report.  The report defaults to a summarized format when you first run a report prior to saving any customization defaults.  The first time the report is requested the column heading need to be changed to the ones stated in the above example. This is done by selecting the values in the Show Column boxes and then clicking on the OK button. 
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The report can also be changed to a standard format displaying the current month activity by clicking on the down arrow of the Select Report View box and selecting Standard.
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On the Report Filters page the report format and related filters can be saved as a default setting by following the steps stated on page 6.
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How to Read a Sponsored Project Report 

Sponsored Project reports contain expenditures and related budget.  On the Summarized version of the report the cummulative project budget is recorded in the Rev Budget column.  The Total Actuals column represents project-to-date expenditure, which consists of prior and current years activity.   The Total Enc column consists of open purchase order balances.  The BBA column displays the project available balance, which is a calculation of: Rev Budget less Total Actuals less Total Enc.  This represents the available spend amount for the project.  In the example below project 85529 budget exceeds Total  Actuals and Total Encumbrance. Therefore the project has an available balance of  $105,407.32.  
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On the Standard version additional columns are included:
- MTD Actuals – expenditures for the month the report is run
- MTS Enc – activity against purchase orders for the month the report is run
- Rev Budget – cummulative project budgets
- PY Actuals (Period 0) – project balances rolled from prior fiscal years
- YTD Actuals – revenues and expenditures recorded for the current fiscal year (includes MTD Actuals)
- Tot Actuals – calculation of PY Actuals plus YTD Actuals
- Tot Enc – open purchase order balances
- BBA – calculation of Rev Budget less Tot Actuals less Tot Enc – states available balance
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2_Benefits Total 1,241.12|  0.00/100,000.00 11,830.11] 1,241.12| 13,071.23| 0.00| 86,928.77| 13%

3_Direct Costs |604001 - Telephone Usage 349.94 34994 000 (349.94)
606001 - Travel-In State 232390 0.00| 150,000.00 53,195.11| 2323.90| 55519.01] 0.00] 94480.99| 37%

606002 - Travel-Out of State 2,188.88 2,188.88| 0.00| (2,188.88)

613821 - Cont Serv Guest Lecturer 4,000.00 4,000.00] 0.00] (4,000.00)

613823 - Cont Serv IndependentContractr 30000 0.00 97,741.00|  300.00| 98,041.00| 0.00] (98,041.00)

660001 - Postage & Freight 4105 0.00 1,030.05 4105 1,071.10] 000 (1,071.10)

660002 - Printing 4519 45119 0.00[  (451.19)
660003 - SupSrv Other 000 0.00] 50,000.00 0.00 000 000] 50,000.00) 0%

660017 - Advertising & Promo Publicat 25.00 2500 0.00[  (25.00)
660090 - Other Expense 000 0.00[ 21,328.00 16,654.85 0.00| 1665485 0.00[ 4673.15| 78%

660805 - SupSrv Member/Subscrip/Sponsor 69.00[  0.00 391.00 69.00 460.00]  0.00[  (460.00)

660925 - Other Instructional Material 2,287.15 228715 0.00] (2,287.15)

660927 - Other Catering 14,786.01 14,786.01| _0.00] (14,786.01)

660928 - Other Meals. 5,007.35 500735 0.00] (5,007.35)

660943 - Other Stipends 10,550.00 10,550.00| 0.00] (10,550.00)

660946 - Services & Fees - Aux 680.16 680.16| 0.00]  (680.16)

660947 - Other Vendor Parking 81.00 81.00[ 0.00[  (81.00)

660948 - SupSv - Supplies Aux 66176 0.00 1243837|  66176| 13,100.13] 0.00| (13,100.13)

662803 - Participant Excl IDC 118.42 11842] 0.00] (118.42)
3_Direct Costs Total 3,395.71  0.00)221,328.00 221,975.48| 3,395.71/225,371.19| 0.00| (4,043.19) | 102%
85529 - CA On my Honor Total 72,840.83|  0.00/521,328.00 343,079.85 | 72,840.83 415,920.68 | 0.00(105,407.32| 80%
Grand Total 72,840.83|  0.00/521,328.00 343,079.85 | 72,840.83415,920.68| 0.00(105,407.32| 80%

Refresh - Print - Export






Running a Campus Program Project report
When running a Campus Program report be aware that your program is a Project Chartfield in CFS.  Therefore, to run a Campus Program report in the data warehouse you will follow the same steps as stated in this document for running a Sponsored Project report.  The only difference is that you will not select an Account Tree.
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Click on the Apply button to bring up the project report.  The report defaults to a summarized format when you first run a report prior to saving any customization defaults.  The first time the report is requested the column heading need to be changed to the ones stated in the above example. This is done by selecting the values in the Show Column boxes and then clicking on the OK button.
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! Fund Attribute Report (4 Columns)

Business Unit = Univ Aux Research Serv Corp, Fiscal Year = 2013, YTD Period = 12

Time run: 10/31/2014 2:22:44 PM

[Show Column 1: | Proj Fdescr ] Column 2: | Fund Fdescr ] Column 3: |Acct Type Fdescr [ ] Column 4: | Acct Fdescr ~] [ox
Select Report View: | Summarized 2
oA mndress  aiperden Actiesr Revouger|TotAcuas [Tocenclosa % 0sed
186380 - Center Children & Families (92015 - CmpusPrgrms-InstitutionlSupprt 50 - Revenues | 503825 - Contribution Individual (21,700.00)[_0.00 21,700.00
580005 - Project Revenue (149,075.00)|_0.00 149,075.00
580864 - Rev Other Child Care Ctr Space (2,236,254.00)|_0.00] _2,236,254.00
50 - Revenues Total (2,407,020.00)| 0.00 2,407,029.00
60 - Expenditures| 607033 - Cap Outlay Construction Other 58,098.00| 0.00] _(58,098.00)
660021 - Repairs & Maintenance 13,782.00] _0.00| _(13,782.00)
660805 - SupSrv Member/Subscrip/Sponsor 25000 0.00 (290.00)
660922 - SupSrv Admin Fees 211865 0.00 (2,11865)
660941 - Space & Land Rental - CCF 2,236,254.00]_0.00| (2,236,254.00)
660946 - Services & Fees - AuX 13,50026]  0.00| _ (13,500.26)
660948 - SupSrv - Supplies Aux 572085 0.0 (5,720.85)
60 - Expenditures Total 2,329,763.76| 0.00(2,329,763.76)
192015 - CmpusPrgrms-Institution|Supprt Total (77,265.24)| 0.00  77,265.24
86380 - Center Children & Families Total (77,265.24)| 0.00|  77,265.24
Grand Total (77,265.24)| _0.00|  77,265.24





The report can also be changed to a standard format displaying the current month activity by clicking on the down arrow of the Select Report View box and selecting Standard.
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! Fund Attribute Report (4 Columns)

Business Unit = Univ Aux Research Serv Corp, Fiscal Year = 2013, YTD Period = 12

Translate Period to Month

igned In As Zom, D:

sign

Time run: 10/31/2014 2:22:44 PM
‘Show Column 1: |Proj Fdescr ~] Column 2: |Fund Fdescr ] Column 3: |Acct Type Fdescr [ ] Column 4: | Acct Fdescr ~] [ox
Select Report View: [EH11 <
MTD  [Rev PY Actuals (Period Tot %
poveea e e osase [, [0 e [ [
86380 - Center Children & 92015 - CmpusPrgrms- 50 - Revenues  |503825 - Contribution Individual (21,700.00) (21,700.00)| 0.0 21,700.00
Families InstitutionlSupprt 580005 - Project Revenue (149,075.00) (149,075.00)|  0.00 149,075.00
580864 - Rev Other Child Care Ctr (760,120.00)|  0.00 (1,476,134.00) | (760,120.00)| (2,236,254.00)] 0.00|  2,236,254.00
Space
50 - Revenues Total (760,120.00)|  0.00 (1,646,909.00) (760,120.00) (2,407,029.00)  0.00 2,407,029.00
60 - 607033 - Cap Outlay Construction Other 58,098.00 58,098.00 0.0 _(58,098.00)
Expenditures 60021 - Repairs & Maintenance 7,010.00|  0.00 6,772.00 7,010.00 13,782.00| 0.00 (13,782.00)
660805 - SUpSTV 290.00 29000 0.00 (290.00)
Member/Subscrip/Sponsor
660922 - Supsrv Admin Fees 42344] 000 1,695.21 423.44 2,11865| 0.00 (2,118.65)
660941 - Space & Land Rental - CCF 760,120.00__0.00 1,476,134.00| _ 760,120.00|  2,236254.00 0.00] (2,236,254.00)
660946 - Services & Fees - Aux 13,500.26 13,500.26| 0.00]  (13,500.26)
660948 - SupSrv - Supplies Aux 5093.00 _ 0.00 627.85 5,093.00 5,720.85| _0.00 (5,720.85)
60 - Expenditures Total 772,646.44|  0.00 1,557,117.32| 772,646.44| 2,329,763.76 0.00 (2,329,763.76)
192015 - CmpusPrgrms-InstitutionlSupprt Total 12,526.44)  0.00 (89,791.68)| 12,526.44| (77,265.24)| 0.00] _ 77,265.24
86380 - Center Children & Families Total 12,526.44|  0.00 (89,791.68)| 12,526.44 (77,265.24)] 0.00]  77,265.24
Grand Total 12,526.44|  0.00 (89,791.68)| 12,526.44 (77,265.24)| 0.00]  77,265.24

Refresh

int - Export




On the Report Filters page the report format and related filters can be saved as a default setting by following the steps stated on page 6.
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How to Read a Campus Program Report 

Campus Programs do not contain an expenditure budget.  Campus programs do contain revenues and expenditures. .  On the Summarized version of the report the budget is recorded in the Rev Budget column.  The Total Actuals column represents project-to-date expenditure, which consists of prior and current years activity.   The Total Enc column consists of open purchase order balances.  The BBA column is a calculation of: Rev Budget less Total Actuals less Total Enc.  Since there is not a budget recorded for Campus Programs the BBA column should not be used. The difference, or net of revenues and expenditures represents the available balance of the program.  In the example below program 86380 revenues exceed expenses. Therefore the progam has an available balance of $77,265.24.  

[image: image31.png]! Fund Attribute Report (4 Columns)

Business Unit = Univ Aux Research Serv Corp, Fiscal Year = 2013, YTD Period = 12

Time run: 11/4/2014 11:22:07 AM

‘Show Column 1: | Proj Fdescr ~] Column 2: |Fund Fdescr ] Column 3: |Acct Type Fdescr [ ] Column 4: | Acct Fdescr ~] [ox
Select Report View: | Summarized 2
oA mndress  aiperde Actiesr A e sudgetTotAcuas [TocEnclosa % Used
186380 - Center Children & Families 92015 - CmpusPrgrms-InstitutionlSupprt 50 - Revenues | 503825 - Contribution Individual (21,700.00)_0.00 21,700.00
580005 - Project Revenue (149,075.00)|_0.00 149,075.00
580864 - Rev Other Child Care Ctr Space (2,236,254.00)|_0.00] _2,236,254.00
50 - Revenues Total (2,407,020.00)| 000 2,407,029.00
60 - Expenditures| 607033 - Cap Outlay Construction Other 58,098.00| 0.00] _ (58,098.00)
660021 - Repairs & Maintenance 13,782.00] _0.00| _(13,782.00)
660805 - SupSrv Member/Subscrip/Sponsor 25000 0.00 (290.00)
660922 - SupSrv Admin Fees 2,11865| 0.00 (2,11865)
660941 - Space & Land Rental - CCF 2,236,254.00]_0.00| (2,236,254.00)
660946 - Services & Fees - AuX 13,50026]  0.00| _ (13,500.26)
660948 - SupSrv - Supplies Aux 572085 0.0 (5,720.85)
60 - Expenditures Total 2,320,763.76| 0.00(2,329,763.76)
192015 - CmpusPrgrms-InstitutioniSupprt Total (77,265.24) 0.00|  77,265.24
86380 - Center Children & Families Total (77,265.24)| 0.00|  77,265.24
Grand Total (77,265.24)| 0.00|  77,265.24





On the Standard version additional columns are included:
- MTD Actuals – revenues and expenditures for the month the report is run
- MTS Enc – activity against purchase orders for the month the report is run
- Rev Budget – No budgets are recorded for Campus Programs – this column will be blank
- PY Actuals (Period 0) – project balances rolled from prior fiscal years
- YTD Actuals – revenues and expenditures recorded for the current fiscal year (includes MTD Actuals)
- Tot Actuals – calculation of PY Actuals plus YTD Actuals
- Tot Enc – open purchase order balances
- BBA – calculation of Rev Budget less Tot Actuals less Tot Enc – Not applicable
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! Fund Attribute Report (4 Columns)

Business Unit = Univ Aux Research Serv Corp, Fiscal Year = 2013, YTD Period = 12

Time run: 11/4/2014 11:22:07 AM
‘Show Column 1: | Proj Fdescr ~] Column 2: |Fund Fdescr ] Column 3: |Acct Type Fdescr [ ] Column 4: | Acct Fdescr ~] [ox
Select Report View: | Standard 2
:; Actuals (Period |\ vals | Tot Actuals Iﬁ BBA :fsm
86380 - Center Children & |92015 - CmpusPrgrms- 50 - Revenues |503825 - Contribution Individual 21700007 2T, 700007000 700
Families InstitutionlSupprt 580005 - Project Revenue (149,075.00) (149,075.00)| 0.00 149,075.00
580864 - Rev Other Child Care Ctr | (760,120.00)|  0.00 (1,476,134.00) | (760,120.00)| (2,236,254.00)| 0.00|  2,236,254.00
Space
50 - Revenues Total (760,120.00)| _0.00 (1,646,909.00) [(760,120.00) |(2,407,029.00)| 0.00| 2,407,029.00
60 - 607033 - Cap Outlay Construction 58,098.00 58,098.00( 000  (58,098.00)
Expenditures | Other
660021 - Repairs & Maintenance 7,010.00[_0.00 6,772.00 7,010.00 13,782.00] 0.00| __(13,782.00)
660805 - SUpSTV 290.00 290.00) 0.00 (290.00)
Member/Subscrip/Sponsor
660922 - Supsrv Admin Fees 423.44] 0.00 1,695.21 423.44 2,11865 0.00 (2,118.65)
660941 - Space & Land Rental - CCF | 760,120.00] _ 0.00 1,476,134.00] _ 760,120.00]  2,236,254.00| 0.00| (2,236,254.00)
660946 - Services & Fees - AUx 13,500.26 13,500.26] 0.00| _ (13,500.26)
660948 - SUpSrv - Supplies Aux 5,093.00 0.0 62785 5,093.00 572085 0.00 (5,720.85)
60 - Expenditures Total 772,646.44 0.00 1,557,117.32| 772,646.44| 2,329,763.76| 0.0 (2,329,763.76)
92015 - CmpusPrgrms-InstitutionlSupprt Total 12,526.44] 0.00 (89,791.68)| 12,526.44| (77,265.24)| 0.00|  77,265.24
86380 - Center Children & Families Total 12,526.44] 0.00 (89,791.68)| 12,526.44| (77,265.24)| 0.00|  77,265.24
Grand Total 12,526.44] 0.00 (89,791.68)| 12,526.44| (77,265.24)| 0.00|  77,265.24)

Refresh - Print - Export






Printing & Exporting All Reports
Data Warehouse reports can be directly printed to a PDF or HTML format by clicking the Print link at the bottom of the report page.

[image: image33.png]| Fund Attribute Report (3 Columns)

Business Unit = Univ Aux Research Serv Corp, Fical Year = 2012, YTD Period = 12

Time rur

122/2014 8:21:16 A

‘Show Colum 1: [Proj Féescr ] Column 2: [Acct v 2 Descr ] Column 3: [Acct Fdeser V] [ox
Select Report View: [Summarized M
Rev Budget | Tot Actuals_[Tot Enc|8BA % Used
/85544 Zero Project 8al1_Project Revenue 580005 - Poject Revenue. (25,00000) (19,782.79) 000 (5217.21)[ 79%|
1_Project Revenue Total (25,000.00) [(19,782.79) | _0.00((5,217.21) [ 79%
2 salaries 601626 - Salaries Aux Temp wjo Benefits| 10,0000 1,835.00| 0.00] 816500 18%)
601525 - Salaries Aux Reimb to CSUSH 9,640.00] 0.00| (3,640.00)
'2_Salaries Total 10,000.00 11,475.00 0.00)(1,475.00) | 115%
3 Benefits 603808 - Benefits Aloc TWOL 12% 22020 000 (220.20)
'3_Benefits Total 220.20| 0.00] (220.20)
4 Direct Costs 606001 - Travel-In State 0145|000 (s01.45)
606002 - Travel-Out of State 117522] 0.00] (1175.22)
660002 - Printing 10,000.00] 0.00 0.00] 10,000.00 0%
66085 - Other Events 1727.02| 0.00] (1,727.0)
660945 - Other Incentives. 0.00 000 0.00
660547 - Other Vendor Parking 81.00[ 000 (s1.00)
662603 - 5P Particpant Excl IDC 500000 35000] .00 365000 7%
'4_Direct Costs Total 15,000.00  4,234.69| 0.00/10,765.31 28%
'S Indirect Costs_|662807 - SP Indirect 13% & Below. 3852.90] 0.00| (3,852.90)
'S_Indirect Costs Total 3,852.90| 0.00(3,852.90)
185544 - Zero Project Bal Total (©.00) 000 0.00
Grand Total (©.00)| 000/ 000





Reports can also be exported to PDF, Excel 2003 or 2007, Powerpoint, and non formatted data file by clicking on the Export link at the bottom of the report page.
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| Fund Attribute Report (3 Columns)

Business Unit = Univ Aux Research Serv Corp, Fical Year = 2012, YTD Period = 12

Time run: 7/22/2014 821:16 AM

‘Show Colum 1: [Frgj Fdssc /] Column 2: [Acct 2 Descr /] Column 3: [Acct Pl ] [ox
Select Report View: [Summarized &
Rev Budget [Tot Actu/[TotEnc[6BA [3% Used
8554 - Zeo Project Bl 1_Project Revenue 580005 - Project Revenue (25,0000 (19,76279)_0.00] (s217:20)] 79%
1_Project Revenue Total 25,000.00) [(19,782.79)|_0.00[(5,217.21) | 79%
2 Salries 601626 - Solries Aux Temp wjo Benefits| _10,00000]  1,835.00] 0.00|  8,165.00| 18%
601625 - Salries Aux Reimb to CSUSH 5,6%0.00_0.00] (3,6%0.00)
2_Salaries Total 10,000.00] 11,475.00] 0.00((1,475.00)  115%
3 Benefs 603608 - Benefits Alloc TWOL 12% 22020 _000] (20.20)
3_Benefits Total 220,20 0.00] (220.20)
4 Direc Costs (606001 - TravebIn State s01.35|_000] _(901.95)
606002 - Travel-Out of State 17522] 0.00[ (1,17522)
650002 - Printing 1000000 0] .00 10,000.00[ 0%
650859 - Othr Events 7.02] 0.00 (1,727.02)
650945 - Other Incentves )
650547 - Other Vendor Parkind | 1] PDF o] 000 (eion)
562803 - 5P Partcpant Bxc 1€ (5 e 00| 000 aes0.00] 7%
4_Direct Costs Total i231.69| 0.0010,76531] 26%
5 Indrect osts 662807 - 5 Indivect 13% &,k [8) Poverpoint > 5ad300] 0.00| (3,852.0)
S_Indirect Costs Total 185290 0.00|(3,852.90)
85544 - Zero Project Bal Total (do0)| 0.00 0.00
(Grand Total (do0)| 000 o000





Drilldowns for All Reports
Data warehouse has the capability of drilling down to the detail transactions that comprise the numbers on the reports.  Once the report comes up you can click on any number (blue and red) that is not a calculated amount (black) to review detail transactions. 

[image: image35.png]! Fund Attribute Report (3 Columns)

Business Unit = Univ Aux Research Serv Corp, Fiscal Year = 2014, YTD Period

Time run: 7/29/2014 11:27:58 AM

‘Show Column 1: | Proj Fdescr ] Column 2: | Acct Lvl 2 Descr Column 3: | Acct Fdescr ] [ox
Select Report View: | Summarized 2
[ FlesrA~ [ cet 2 e el [Rev et Tt e T e [gn 3
185529 - CA On my Honor |1_Salaries | 601828 - Salaries Aux Reimb to CSUSM 3,080.00|6,160.00| (9,240.00)
1_Salaries Total 3,080.006,160.00  (9,240.00)
2_Benefits | 603805 - Benefits Aux Reimb to CSUSM 0.0 8368]  (88.68)
2_Benefits Total 0.00] 88.68] (88.68)
3_Direct Costs |606001 - Travek-In State 0.00[ 5730 (57.30)
660001 - Postage & Freight 4444] 000 (44.49)
3_Direct Costs Total 44.44] 5730 (101.74)
85529 - CA On my Honor Total 3,124.44/6,305.98(9,430.42)
Grand Total 3,124.44(6,305.98(9,430.42)





Clicking on the any blue or red number will drill down to the transactions details. The drill down reports can also be printed in a PDF format or exported to Excel similar to the project report.
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