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Notice of Leave Eligibility: 
Emergency Paid Sick Leave (EPSL) & Expanded Family and Medical Leave (EFMLA) 
Under Families First Coronavirus Response Act (FFCRA)

The Families First Coronavirus Response Act (FFCRA or Act) requires employers with fewer than 500 employees to provide employees with paid sick leave or expanded family and medical leave for specified reasons related to COVID-19. The Department of Labor’s (Department) Wage and Hour Division (WHD) administers and enforces the new law’s paid leave requirements. These provisions will apply from the effective date through December 31, 2020. 

Employees may qualify for EPSL/EFMLA when the employee is unable to work (or telework) because the employee is:

1. Subject to a federal, state or local quarantine or isolation order related to COVID-19;

2. Advised by a health care provider to self-quarantine due to concerns related to COVID-19;

3. Experiencing symptoms of COVID-19 and seeking a medical diagnosis;

4. Caring for an individual who is subject to a government quarantine or a self-quarantine advised by a health care provider (reasons 1 and 2 above);

5. Caring for their child if the child’s school or place of care has been closed, or the child-care provider is unavailable due to COVID-19 precautions; or

6. Experiencing any other “substantially similar condition” specified by the Secretary of Health and Human Services.

Who is eligible for EPSL & EFMLA?

All employees of covered employers are eligible for two weeks of paid sick time under the EPSL for specified reasons related to COVID-19, which are listed above. Employees employed for at least 30 days are eligible for up to an additional 10 weeks of paid family leave under the EFMLA to care for a child under certain circumstances related to COVID-19.


Is the leave paid or unpaid?

· Two weeks (up to 80 hours) of paid sick leave  under the ESPL at the employee’s regular rate of pay up to a maximum of $511 per day and $5,110 total where the employee is unable to work because the employee is quarantined (pursuant to Federal, State, or local government order or advice of a health care provider), and/or experiencing COVID-19 symptoms and seeking a medical diagnosis; or

· Two weeks (up to 80 hours) of paid sick leave under the ESPL at two-thirds the employee’s regular rate of pay up to a maximum of $200 per day and $2,000 total because the employee is unable to work because of a bona fide need to care for an individual subject to quarantine (pursuant to Federal, State, or local government order or advice of a health care provider), or to care for a child (under 18 years of age) whose school or child care provider is closed or unavailable for reasons related to COVID-19, and/or the employee is experiencing a substantially similar condition as specified by the Secretary of Health and Human Services, in consultation with the Secretaries of the Treasury and Labor; and

· Up to an additional 10 weeks of paid expanded family and medical leave  under the EFMLA at two-thirds the employee’s regular rate of pay up to a maximum of $200 per day and $10,000 total where an employee, who has been employed for at least 30 calendar days, is unable to work due to a bona fide need for leave to care for a child whose school or child care provider is closed or unavailable for reasons related to COVID-19.


You may choose to use existing paid vacation, PTO, personal holiday or sick leave (if applicable) to supplement the amount you receive, up to your normal earnings.

What is the duration of the Leave?

For reasons 1-4 & 6:  A full-time employee scheduled to work 40 hours/week is eligible for up to 80 hours of leave under the ESPL, and an employee scheduled to work less than 40 hours/week is eligible for the number of hours of leave that the employee works on average over a two-week period.

For reason 5:   A full-time employee scheduled to work 40 hours/week is eligible for up to 12 weeks of leave at 40 hours per week under the ESPL and/or under the EFMLA or until paid leave has been exhausted. An employee scheduled to work less than 40 hours/week is eligible for the number of hours of leave that the employee is normally scheduled to work over that 12-week period.  Your EFMLA will be expected to end once the school or childcare reopens or returns to normal operations.

Do I need to enter my time in ADP?

· FF-PSL-EE (Families First Paid Sick Leave)-up to 10 days (applicable for reasons 1-3 as noted on previous page)

· FF-PSL-FAM (Families First Paid Sick Leave)-up to 10 days (applicable for reasons 4-6 as noted on previous page)
· FF-FMLA (Families First Paid Sick Leave)-up to 10 weeks; following 2-week waiting period (applicable if you are caring for your child whose school or place of care is closed or child-care provider is unavailable due to COVID-19 related reasons)
Is this different from FMLA and if so, how do both FMLA and EPSL/EFMLA work together?

EFMLA is an emergency law expanding FMLA and expires on December 31, 2020. If you qualify for leave under both EFMLA and FMLA, the time off will count concurrently. You are not entitled to more than a total of 12 weeks under both policies (except for qualifying military exigency leave of 26 weeks under FMLA).  Leave under EPSL is in addition to leave under EFMLA or FMLA.
How much notice do I have to give to use my EPSL/EFMLA?


You are required to provide reasonable notice by contacting HR and completing the leave notification form. 

Will I be required to provide some sort of written verification?  


You may be required to provide documentation to verify the qualifying reason for the leave, such as a doctor’s note, notice of closure of school or childcare provider (i.e. email, notification on website, or news article). 

What happens to my insurance while I’m on leave?

Any group insurance coverage you participate in now will continue under the same terms and conditions. We will continue making payroll deductions to cover your employee portion of the premiums.


Will I get my job back when I return to work?


Employees returning to work from EPSL/EFMLA leave will be restored to the same position they held prior to their leave or an equivalent position. The law provides that an employee has no greater rights upon a return from leave than the individual would have had if s/he had continued to work. Therefore, an employee may be affected by a layoff, reorganization, furlough, change in job duties or other change in employment if the action would have occurred had the employee remained actively at work. 


If you have any questions or concerns regarding your eligibility, rights and responsibilities for EPSL/EFMLA, please contact Human Resources. Providing false or misleading information regarding the need for EPSL/EFMLA or any FFCRA qualifying event will be grounds for corrective action, up to and including termination of employment.
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