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CAMPUS POSTING GUIDELINES
January 9, 2008
The posting policy is administered by Student Life & Leadership (SLL).  Feel free to contact SLL in Craven 3400 or at 750-4970 for further information. Please see the campus Policy and Procedures website for the full policy text.

Bulletin Boards (general announcements)
General-purpose bulletin boards and kiosks exist on campus for the publicizing of information. Materials posted do not need to be approved prior to posting, but a contact name and the date of posting must be clearly visible on the flyer. There are 16 general purpose bulletin boards for university related postings, and 2 Community Access bulletin boards available to our off-campus community. All non-university related materials may be posted on the Community Access bulletin boards numbered 1 and 2 located in the Dome and Founders Plaza only.

A-Frames

Sturdy wooden or plastic A-frames may be placed anywhere on campus that does not interfere with traffic flow, emergency routes, entrance to or exit from buildings. Material posted on A-frames must have a contact name and the date of posting clearly visible and may remain in place for up to 1 month.  Date sensitive material must be removed within 48 hours after its expiration, and temporary Directional Signs must be removed within 24 hours after an event.

Banners

Recognized student organizations and campus departments may hang banners up to 6 feet wide by 4 feet high with out pre-scheduling the posting.  Banners may not be hung on stairway handrails or on any campus railings where they present a safety risk.   The name of the sponsoring organization must be displayed clearly on the banner.  Plastic or cloth banners may hang until the end of the academic term in which they are posted.  Paper banners may be hung for one week.  Contact Facilities Services about hanging banners that exceed 6 feet wide by 4 feet high. 

Chalking

Plain cement walkways may be chalked with water-soluble chalk. Chalking must be pre-scheduled by submitting a rendering of the chalking and completing a chalking sign-up sheet in SLL prior to the chalking date. Chalking may be left in place for a maximum of 1 week. Chalking left in place after one week may be cleaned by Facility Services, and the sponsoring organization billed for the cleaning.

Handbills

Handbills are flyers detailing campus events, programs or services that are distributed personally by members of a university department, recognized student organization, Cal State San Marcos students, or by individual members of the faculty or staff.  Contact information must be clearly visible on the handbill.  The distribution of handbills does not need to be pre-arranged.

Table Tents

University departments, recognized student organizations and ASI may post Table Tents (TT’s) in the Dome to promote campus-wide events. TT’s must be scheduled 5 business days in advance in Student Life & Leadership. All TT masters should be stamped by SLL prior to duplication.  TT’s can be displayed for one week. 

Off-Campus Housing Vacancy Listings 

CSUSM offers an Off-Campus Housing (OCH101) website accessible at http://csusm.och101.com and/or directly from Student Life & Leadership (SLL) website http://www.csusm.edu/sll. The Off-Campus Housing Service is provided to our students, staff, faculty and community as a resource.
ASI Elections 

Unique rules apply during ASI Elections.  Please refer to the ASI Election Code for further information.
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