emed Course Setup — 3.2 - Backup/Restore Courses from a
Previous Academic Year

ourses

Why Do This
To save time each time you teach the same course, or to share course design and materials among instructors,
you can transfer content from an “old” Cougar Course into a new semester course.
e To move content from a course in AY 15/16 and earlier years, to a course in a new academic year, you
need to use the backup and restore process described below.
e If you are reusing a course from AY 2017/17 for example Fall 2017 to Fall 2018, you should use the
document: “Importing Courses.”

The backup and restore process has three main steps: 1) first backup your old course, 2) download and save the
backup file to your computer, then 3) go to your new course and restore the backup file into your course.

) Administration 26
Step 1: Create a Backup file of your “old”

* Course administration

course s
. . # Turn editing on
1. Go to the Previous Courses tab in the menu bar of Cougar o ]
. . : Edit settings
Courses. Select the acac?emlc year archlv.e that con’Falns % Course completion
your “old” course. The link should open in a new window. b Users
2. Log onto the “old” course that contains the content you ¥ Fitters
»
want to re-use. Reports
& Grades
3. Click on the Backup link in the Administration block. %3 Backup
=1 Restore
l.il Import
4. In Backup settings screen, click Next button.
1. Initial settings » 2. Schema settings & 3. Confirmation and review B 4. Perform backup B 5. Complete
Backup settings
IMS Common Cartridge 1.1
]
Include enrolled users
x’ﬁ
Anonymize user infermation
X fa
Include userrole assignments
Include activities and resources
m Jump to final step Next
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5. This will open the Schema settings window. By default everything is selected for backup.
a. Uncheck the News Forum/Announcements.
b. Uncheck all Turnltin assignments and any other items or entire categories you want to exclude from your new
course. Including your Turnitin assignments in the backup will cause the restore to fail.

c. Ifyou are reusing just a few items, select None at the top of the list, then check both the topic name (bold text)
and the item(s) within that topic you want to restore.

1. Initial settings » 2. Schema settings » 3. Confirmation and re » 4. Perform backup » 5. Complete

Include:
Select

All / None (Show type options)
General User data

X Za
News fommE - Uncheck News forum

(] / X za
Syllabus - GEOG 330 =

X za
Final Project Assignment =

X fa
Final Exam Study Guide = -

X Za
Week 1 (Sept. 4) - Introduction to GIS User data

X ia

6. Scroll to the bottom and click Next.
7. Scroll to the bottom of the Confirmation and review screen and select Perform backup.

8. After “Backup file was successfully completed” message displays, click Continue.

t Backup

1. Initial settings » 2. Schema settings » 3. Confirmation and review » 4. Perform backup » 5. Complete

The backup file was successfully created.
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Step 2: Save the backup file to your computer.

9.
to be downloaded.

10. Look for the time stamp of the backup file you just created.

11. Click the Download link for the backup file.

Import a backup file
Files=*

Choose afile... BTN RETre)

You can dra

Restore

There are required fields in this form marked *.
Course backup areao®

Filename Time Size Download Restore

Manage backup files

User private backup area®

Filename Time

Wednes
5:39 PM

backup-moodle2-course-965-2154-geog-330-
sec01-42864-20170809-1736-nu.mbz

Manage backup files

for new files: 6O0MB

-

g and drop files here to add them.

Download Restore

Download §  Restore

day, August 9, 2017,

After clicking “Continue,” you will be taken to an “Import a backup file” page that includes the backup file that needs

12. Depending on your browser, you will either be

Opening backup-moodle2-course-965-2154-geog-330-secl 1—42864—2[)...L;zZ J

prompted to select a location on your computer where
the file will be saved, or it will be automatically saved
in your Downloads.

13. If the popup window appears, select Save File and click

OK. Note the name of your zip file.

Do not try to Open the file, as your computer will not be
able to read this file.

You have chosen to open:
...5€-965-2154-geog-330-sec01-42864-20170809-1738-nu.mbz

which is: mbz File (3.5 MB)
from: https://cc2015.csusm.edu

What should Firefox do with this file?

@) Save File

[C] Do this automatically for files like this from now on.

OK

I Cancel
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Step 3: Restore the backup file into your new course.

£ ADMINISTRATION ol

& Course administration
£ Edit settings
# Turn editing on

2 Course completion
14. Return to the current semester of Cougar Courses B Users

and locate your new course. Y Fiters

15. In your new course Administration block, click on B Reports
RESTORE, (not Import). o4 Gradebook setup
= Badges
& Backup
- Import
C Reset

16. In the Import a backup file window, click on Choose a file to browse for the backup file you downloaded, or drag and
drop the backup file directly into the dash-lined box.

Import a backup file

aximum size for new files: 800MB

v

You can drag and drop files here to add them.

There are required fields in this form marked *.
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17. When backup file name appears in Import window, click Restore button.

Import a backup file
Files* Maximum size for new files: 800MB

backup-moodle2-course-965-2154-geog-330-sec01-42864-20170809-1738-nu.mbz

There are required fields in this form marked *.

cou Irse Restore

18. In Backup details window, scroll down and click Continue button.

1. Confirm » 2. Destination » 3. Settings » 4.

Restore into this course

. . . “
19. In Destination window, make sure “Merge the backup Merge the backup course &
course into this course” is selected and click Continue into this course

button. Delete the contents of this
course and then restore

20. In Restore settings page, scroll to the bottom and click Next button.
21. In Schema (Course settings) page, scroll to bottom and click Next button.

Warnings: DO NOT change the course name, short name or change the “Overwrite course configuration” to YES.

1. Confirm » 2. Destination » 3. Settings » 4. Schema » 5. Review » §

Course settings

Course name Fall 2015 GEOG 330 (01) 42864 Allen Risley $a

Course short name  ?154-GFOG-330-5FC01-42864 §,

Course start date Wednesday, May 27, 2015, 12:00 AM 8,

F)vcrwritc course configuration No -I

Frevious Cancel

22. In Review page, scroll to bottom and click Perform restore button.

23. After “The course was restored successfully” message appears, click Continue button.

1. Confirm » 2. Destination » 3. Settings » 4. Schema » 5. Review ®» 6. Process » 7. Complete

The course was restored successfully, clicking the continue button below will take you to view the course you restored.
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