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Cal State San Marcos



                                                                                                             LOST/MISSING RECEIPT









VERIFICATION










     TRAVEL 

Original Receipt was:

( Lost (please attach a copy if available)

( Never received

Purchase Amount:          $ _________________

Date of Purchase:              _________________
Purchased From (Vendor):


__________________________________________________________

Description of Item(s) Purchased:

           ___________________________________________________________

           ___________________________________________________________

For the purpose stated above, I certify the above charges have a valid University Business purpose and that I have taken all measures to obtain a duplicate receipt, the original itemized receipt is not available and I am not claiming reimbursement from any other source.

_____________________________         ________________________________

Name of Traveler                                          Signature/Date

2/11/2011
