
   

FALL CALENDAR 2026 

 

   

 

Thursday, August 27th 

Friday, August 28th 

Monday August 31st 

Thursday September 17th 

Thursday, September 17th 

Thursday, October 1st 

Thursday, October 15th 

Thursday, October 29th 

Thursday, November 12th 

Thursday, November 19th 

Thursday December 3rd 

 

 

Officer Training Day 1 

Officer Training Day 2 

First Day of School 

REC Fest 

Executive Meeting #1     

Council Meeting #1 

Executive Meeting #2 

Council Meeting #2 

Executive Meeting #3 

SHCS Sexual Violence Training   

Executive Meeting #3 

 

9:00 AM – 3:00 PM @SBSB 1103 

9:00 AM – 3:00 PM @SBSB 1103 

 

11:00 AM – 1:00 PM @Forum Plaza 

5:30 PM – 7:00 PM @USU 2310-A/B 

5:30 PM – 7:00 PM @USU 2310-A  

5:30 PM – 7:00 PM @USU 2310-A/B 

5:30 PM – 7:00 PM @TBD 

5:30 PM - 7:00 PM @TBD 

6:00 PM – 8:00 PM @2310- A/B 

5:30 PM - 7:00 PM @USU 2310-A   

 

   

 



Point System 

Article 1. Purpose 

California State University, San Marcos recognizes a broad spectrum of Sport Clubs. All 

clubs are unique and have different needs, and the goal of the Point System is to meet 

these needs in a fair and logical manner. 

The Point System was designed for the following reasons: 

1. To provide Sport Clubs with tangible/measurable goals and objectives. 
2. To provide specific benefits to Sport Clubs that are more successful in fulfilling 

their responsibilities. 

3. To allow for diverse needs and interests to be accommodated in a fair way. 

4. To provide a system for distributing funds and resources in a logical manner. 

Article 2. Sport Clubs Bonus Point Definition 

The CSUSM Sport Clubs program encourages the clubs to participate in activities and 

events that help the community around them and to help support the other Sport Clubs. 

The Bonus Points are used to encourage the Sport Clubs to participate in events that not 

only help the community and receive points but to also help to spread good PR around 

campus and the community. The criteria of how many Bonus Points a Sport Club can 

receive for a specific event can be found below.  

 

*In order to receive the bonus points the club attending the event must send a picture of 

all members from their club who attended. Then the picture must be sent to the Sport 

Clubs email (sportclubs@csusm.edu) along with the date of the event, the number of 

members who attended, and at least a sentence on how the event went. The email is due a 

week after the event took place up to the following Monday. * 

Points 

Event Related Criteria: 

• Participation in a National or Regional Championship 

10 points are awarded to any club that participates in a Regional competition or attends 

playoffs and 20 points will be allotted to any club that participated in a National 

competition over the course of the year.  

Point Breakdown: 

10 points= Regionals Appearance 



20 points= Nationals Appearance 

• Hosting an Event 

CSUSM Sport Clubs encourages clubs to get involved on Campus and in Community 

Service projects. Involvement in Community Service projects along with campus 

involvement creates a positive image for the club and the Sport Clubs program. If a club 

hosts a community service event or hosts an alumni event, they can receive 10 points per 

event. Each club is only allowed a max of 20 points from this section. 

 

Point Breakdown: 

 

10 points= 1 Event 

 

20 points= Max (2 Events) 

 

• Attendance at another CSUSM Sport Club Game 

 

Sport Clubs are encouraged to support each other by attending other club’s games on or 

off campus. This support will help to bring all of the clubs closer together and get them 

more involved with what is happening with the other Sport Clubs. The more individuals 

that attend the game to support their fellow students, the more points the club can receive.  

 

 

Point Breakdown: 

 

3 points= 3-6 individuals 

4 points= 7-10 individuals 

5 points= 11-14 individuals 

6 points= 15+ individuals 

 

• Attendance at CSUSM Athletic events 

 

While our Sport Clubs main focus will be to help support each other by attending other 

club’s games on or off campus – we will also encourage school spirit and team bonding 

through other camaraderie events such as attending CSUSM Athletic home events. This 

scale is at a slightly smaller scale than attending Sport Club events – however Bonus 

Points will still be awarded for attendance. The more individuals that attend the game to 

support their fellow students, the more points the club can receive.  

Point Breakdown: 

 

1 point= 3-6 individuals 

2 points= 7-10 individuals 

3 points= 11-14 individuals 

4 points= 15+ individuals 

 

• Attendance at REC Night 



Rec Night is a great opportunity for clubs to represent themselves at an ATH Basketball 

game. Whether they’re in the stands cheering or participating in a half time game, we 

want sport clubs there to show support and promote themselves.  

Point Breakdown: 

2 points = 1-2 individuals 

4 points = 3-6 individuals 

6 points = 7-9 individuals 

8 points = 10-12 individuals 

10 points = 13+ individuals 

 

• Recruitment 

 

Each club is required to attend the Fall Student Org Fair to recruit students to participate 

in their club. If the club attends the Spring Student Org Fair then they can receive some 

extra points for going over and beyond what is required. 

 

Point Breakdown: 

 

2 points= Fall Org Fair (Required) 

 

3 points= Spring Org Fair 

 

• CPR/ First Aid Certification 

Each club is required to have at least two individuals that are a part of the sport clubs to 

be CPR and First Aid certified along with being a Safety Officer for the club. Clubs are 

welcome to have more than two Safety Officers and can receive points for having more. 

(Campus Recreation will only pay for 2 members to get First-Aid and CPR certified. Any 

additional members that want to be certified will need to pay upfront and the club will 

need to reimburse that individual.)   

Point Breakdown: 

2 points= 2 Safety Officers (Required) 

2 points = Per Additional Safety Officer 

 



Fundraising Related Criteria: 

• Fundraising 

 

Each club is required to set up and facilitate four fundraisers for the entire academic year. 

The clubs are not required to make a certain amount of money at the fundraiser. As long 

as they hold an actual fundraiser the club can receive credit. The clubs can go over and 

beyond to do more than the required number of fundraisers and in addition, the club can 

receive more points for doing so. 

 

Point Breakdown: 

 

2 points= for 4 fundraisers (Required) 

 

2 points= Per Fundraiser Over Required Amount 

 

• Money Fundraised 

 

Funds raised by the club that is not income generated from membership dues or 

donations. This can be achieved by fundraisers only.   

 

Point Breakdown: 

 

5 points= $1-$300 

7 points= $301-$600 

9 points= $601-$900 

11 points= $901-$1200 

13 points= $1201-$1500 

15 points= $1501+ 

 

Training Related Criteria: 

• Training 

 

There are 80% trainings that are required for at least 80% of the club's members to attend. 

There are usually two trainings in the Fall and two in the Spring. The more members a 

club can get to attend the mandatory trainings the more points they will receive. 

 

Point Breakdown: 

 



3 points= 80%-85% 

7 points= 86%-95% 

10 points= 96%-100% 

 

• Presenting at Sexual Violence Training 

Sexual Violence training is one of the trainings that 80% of a club’s members have 

 to attend. If one of their officers' steps up and helps lead the training, they can 

 receive Bonus Points. They are able to do a maximum of 3 presentations.   

 members.  

 

Point Breakdown: 

10 points = 1 presentations 

15 points = 2 presentations 

20 points = 3 presentations 

 

• Sport Club Events 

 

Other events that the Campus Recreation Community puts on to help get more campus 

involvement for the students on campus. Getting the sport clubs to volunteer and help at 

the events will be good publicity for the club and will also help the other departments in 

Campus Recreation. Some examples would be haunted houses, color run, and second 

chance proms. 

 

Point Breakdown: 

 

5 points= 3 people volunteering 

7 points= 6 people volunteering 

 

• Presenting at Allocation Meeting 

The Allocation meeting is not required to attend. However, if a club shows up and 

presents a PowerPoint on how the club year went, they can receive Bonus Points. The 

presentation must be thought out and cover most of the information in the Allocation 

Packet in order to receive the points. The officers can receive additional bonus points if 

they stay for the entire Allocation Meeting to support their other sport clubs.  

 

Point Breakdown: 



15 points= 1 Presentation (leaving after or before entire meeting ends) 

20 points= Staying for the duration of the Allocation Meeting 

 

Article 3. Sport Clubs Infraction Definition 

CSUSM Sport Clubs at Cal State San Marcos create deadlines and rules that every Sport Club 

must follow. If a club turns something in past the deadline or breaks a rule, then the club will 

lose points which are called infractions. The number of infractions given is up to the council, 

however, the Campus Recreation Assistant Director will suggest a range (min and max) that the 

council cannot go under or above. The range will depend on the severity of the infraction. The 

council will then deliberate on what number of infractions the club should receive; however, the 

council must stay within the range given by the Campus Recreation Assistant Director. A list of 

infractions that a Sport Clubs could receive can be found below. 

 

*There are more infractions that could occur than are listed below. * 

Infractions 

 

• Trainings 

 

If a club does not meet 80% members at a training, then they will lose points.  

 

Point Breakdown: 

 

-2 points = within 1%-15% 

-4 points = within 16-%30% 

-6 points = within 31%-50% 

-10 points = 51%+ 

 

• Executive Meetings 

 

All three of the officers from every club are required to attend all executive meetings. 

This is a meeting where a lot of important information will be presented so all officers 

need to attend. If a club does not have an officer attend the meeting, then they will lose 

points. The members that miss an Exec meeting will also have the opportunity to watch a 

recording along with completing a worksheet or write-up for credit. The point breakdown 

below if for no attendance at an Exec meeting and then not completing the make-up.  

 



Point Breakdown: 

 

-5 points minimum 

 

• Late/Unapproved Travel Form 

Travel forms are supposed to be submitted from all clubs when they are going to have a 

game or event off campus. The form must be  14 days in advance of the day the club will 

be leaving.  Failure to do so will result in a loss of points. 

 

Point Breakdown: 

 

-5 points minimum= Late Travel Form 

-7 points minimum= Unapproved Travel Form 

 

• Late Follow up Report 

 

Each club is also required to submit a follow up report on DSE to let the SC Staff know 

how the event went. The report is due a week after the trip has taken place, the club has 

up till the following Friday to get the report turned in. Failure to do so will result in a loss 

of points. 

 

Point Breakdown: 

 

-5 points minimum= First offense 

 

• Adding a Member Past the Deadline 

Rosters must be set by a certain date provided by the Campus Rec Assistant Director. If a 

 club adds a member past the deadline then the club will be put up for an infraction. 

Point Breakdown: 

 

-6 points minimum= Addition of one individual 

 

• Failure to Follow the Student Code of Conduct 

The Student Code of Conduct set up by the University must be followed. If a club does 

not follow or breaks a code, then they will be put up for an infraction. The Campus Rec 

Assistant Director will decide how many infractions the offense should be up for, 

however, the council will still decide the final number.  



Point Breakdown: 

 

-10 points minimum= First offense 

 

• Late Recognition Packet 

  Recognition Packets are due on September 30th of each start of the year. If a club does  

   not turn in the packet on or before that deadline then they will be up for an infraction.     

Each club is also required to receive their advisor’s signature. If a club does not get their             

 signature, then they will be up for an infraction. 

Point Breakdown: 

 

-5 points minimum 

 

• Late Allocation Packet 

An Allocation packet is filled out at the end of each year so that each club can reflect on 

how the year went and if they accomplished everything that they wanted to. The 

Allocation packet will be due at a certain time. If the club turns in the packet late then the 

club will be up for an infraction.  

Point Breakdown: 

 

-5 points minimum  

 

• Late/No Tryout Group Waiver 

Each sport clubs will hold tryouts for their club in order to receive new members. Each 

member trying out who has not filled out the membership packet must sign the group 

waiver form. This form makes sure that the club is not liable for injuries that occur during 

tryouts. The group waiver form must be turned in to the Assistant Director of Campus 

Recreation after the tryouts have concluded. If no form is turned in or if it is turned in late 

then the club will be up for an infraction.  

Point Breakdown: 

 

-3 points minimum 

 

• Late/No Official Roster 



The Sport Clubs staff keeps track of all rosters so that they have a head count of how 

many participants are on each club. The staff will ask for a Fall and Spring official roster 

to make sure that they have an accurate head count. If no official roster or a late official 

roster is turned in, then the club will be put up for an infraction. 

Point Breakdown: 

 

-4 points minimum= Late Official Roster 

-5 points minimum= No Official Roster 

 

• No Team Meeting 

Each Sport Club is required to have a team meeting with one of the Sport Clubs staff. 

This meeting helps to put a face to a name so that all the participants know who the Sport 

Clubs staff is. The meeting is also a great opportunity for the clubs to know how much 

work goes on behind the scenes that the officers do for each club so that they can run the 

club properly. The meeting also allows the clubs to ask questions if they have any. If a 

club does not have a team meeting with the Sport Clubs staff, they will be put up for an 

infraction. If less than 2/3rds (67%) of your official roster show up, then the club will be 

up for an infraction. 

Point Breakdown: 

 

-5 points minimum 

 

• Gear Purchase Before Approval 

Each club will make a gear purchase at some point during the year. In order to make a 

purchase, the Campus Recreation Assistant Director must approve the design and the 

payment before the purchase is made. If a club skips this step and does not get approval, 

then the club will be up for an infraction.  

Point Breakdown: 

 

-5 points minimum 

 

• No Attendance at the Fall Org. Fair 

All Sport Clubs are required to attend the Fall Organization Fair so that they can get 

people interested in their club and to come to tryouts. If a club does not attend the fair, 

then the club will be put up for an infraction. 

Point Breakdown: 



 

-2 points minimum 

 

• Trash Left on Practice/Game Areas 

Most of the places that Sport Clubs practice or host games is being borrowed from 

Athletics. Each club needs to make sure the space is left the same way as when they first 

got there. If the Sport Clubs staff finds out that the space was left a mess, the club will be 

put up for an infraction. 

Point Breakdown: 

 

-3 points minimum 

 

• Coach Purchased Equipment 

No coach can purchase equipment for the club (unless communicated with and approved 

by Campus REC Assistant Director). If a coach does anything beyond what their 

requirements are such as purchasing gear, then the club will be put up for an infraction.  

Point Breakdown: 

 

-5 points minimum 

 

• No Mini Audit Meeting 

Every Treasurer and President are required to have a mini audit with the Sport Clubs 

Student Coordinator once a month to go over purchases and budget. If a Treasurer or 

President do not sign up for a meeting or attend the scheduled meeting, then the club will 

be up for an infraction. (If the President and Treasurer cannot find a time to meet with the 

Sport Clubs Student Coordinator then the Treasurer can just find a time that works for 

them. The Sport Clubs Student Coordinator will fill in the President at a later time.) 

Point Breakdown: 

 

-3 points minimum 

 

• Less than 2 Safety Officers 



Every Club is required to have at least 2 safety officers that are CPR and First Aid 

certified. If a club goes a season without 2 safety officers, then the club will be up for an 

infraction. 

Point Breakdown: 

 

-2 points minimum 

 

 

• No Dues Deposit Form 

Every Treasurer is required to complete a Dues Deposit Form for all income that will be 

deposited into their ASI account (ex. Membership dues, Fundraisers, or Donations). If a 

Treasurer does not complete the form or does not send a copy to the SC staff 

(sportclubs@csusm.edu). Then the club will be put up for an infraction.  

Point Breakdown: 

 

-7 points minimum 

 

• No Allocation Meeting review  

Every Sport Clubs is required to set up a meeting with the Campus Recreation Assistant 

Director to go over the completed Allocation Packet. The meeting is to help revise 

information on the packet to make sure it is accurate and correct. If a club does not set up 

a meeting, then the club will be up for an infraction.  

Point Breakdown: 

 

-5 points minimum  

 

Article 4. Money Distribution 

Every club will start from zero so that way the money allotted to the clubs will only be 

determined by how their year went, not how the year before went. Each club will receive their 

total number of points at the end of the year. One point will be correlated to a certain amount of 

money. For example, depending how much money is in the pot, one point could be worth $2.  

For example: $15,200 is used to calculate the ratio 

Total number of points: 925 

Each point is worth $16.40 



A club had 208 points so they will receive $3,411.20 in allocation money as long as they do not 

exceed their max according to the Tier System which can be found below.  

 

Article 5. Tier System 

The Sport Clubs program at Cal State San Marcos is comprised of three different tiers, Tier A, 

Tier B, and Tier C. Each Sport Clubs is divided amongst the different tiers' dependent upon the 

qualifications of each tier. Each club must meet ALL requirements in order to be under a 

specific tier, which is found below. If your club does not meet ALL requirements, then you will 

be bumped down to the next tier.  

Example: The water polo club spends $13,000 in expenses (Tier A) and has 12 members (Tier 

B). This means that the water polo club would be bumped down to the lower tier, Tier B because 

they must meet both requirements in order to reside in a tier.  

 

Tier A: 

• 17+ Members 

• $12,001+ in Expenses 

• Awarded up to $6,000 in Allocation* 

 

Tier B: 

• 11-16 Members 

• $6,001-$12,000 in Expenses 

• Awarded up to $4,000 in Allocation* 

 

Tier C: 

• 5-10 Members 

• $0-$6,000 in Expenses 

• Awarded up to $1,000 in Allocation* 

 

*If a club meets ALL requirements in a specific tier, then they can be awarded up to that specific 

amount in Allocation Funds only if the max tier amount does not exceed 1/3rd of the total 

expenditures for that year. If a sport club’s awarded Allocation Funds exceeds 1/3rd of total 

expenses, then the 1/3rd of the total year’s expenditures becomes the new awarded Allocation 



Amount (rounded to the nearest whole number). This exception is to make sure that a Sport Club 

is not relying fulling on Allocation funds to pay for all expenses during a given year. This 

exception does not apply to New Sport Clubs.  

Example: The ice hockey club is supposed to receive $3,950 in Allocation funds. This club is 

under Tier B so they have not exceeded their max for their tier (Tier B: $4,000). However, the 

ice hockey club spent a total of $10,000. 1/3rd of $10,000 is $3,333. The new max is now $3,333 

due to the allocation fund exceeding the 1/3rd max limit. The ice hockey club’s new Allocation 

Amount is $3,330 (we will round to the nearest whole number).  



Vendor Name Contact Email Phone Website Link Team Store 
47 Brand LLC Dave Zaleznick davez@47brand.com 781-320-1384	 	 www.twinsenterprise.com

4 Imprints Inc. Stacey Tauschek stauschek@4imprint.com 877-446-4446 www.4imprints.com

BAMKO, LLC dba LXG Kristina Youngquist kristina@lxginc.com 602-437-555 https://www.lxginc.com/

B and F Printing LLC Steve Ballard sballard@atholutions.net 913-226-7544 www.athsolutions.net

Blue 84 Merch Matthew Boeke matt.boeke@blue84.com 218-846-3065 www.Lakeshirts.com

Brucelli Advertising Co. Scott Schoenberg scott@brucelli.com 570-344-6623 www.Brucelli.com X

BSN Sports, LLC Cavanaugh Hagen chagen@bsnsports.com 703-307-9836 www.bsnsports.com X

Campus Stop LLC Matthew Ritz mritz@campusstop.com 267-314-5583 www.campusstop.com

Club Colors Cynthia Segura csegura@clubcolors.com 847-592-6161 Club Colors X

Coll Club Sports Sandy Sanderson sandy.sanderson@collclubsports.com 412-321-8440 www.Collclubsports.com

College Concepts LLC Sonya Holmes sholmes@conceptssport.com 770-859-1420 www.CollegeConcepts.com

CollegeWear, Inc. Jeff Miclat jeff@collegewearinc.com 619-721-3202 www.Collegewearinc.com

Colosseum Athletics Corportation Jessica Pena jessicap@colosseumusa.com 404-538-7828 www.Colosseumusa.com

Columbia Sportswear by Outdoor 

Custom Sportswear
Jeff Knapp jknapp@ocsapparel.com 913-253-2018 www.Ocsapparel.com

Cotton Gallery Eric Hubbell ehubbell@cottongallery.com 319-373-0068 https://cottongallery.com/ X

Crestline Specialities Inc. crestlinelicensing@crestline.com 207-777-7075 www.Crestline.com

CSUSM University Store 1259mgr@follett.com 760-750-4730 www.bkstr.com/csusanmarcosstore/home

CustomInk LLC Kim Ladd Williams kim.williams@customink.com 703-910-5018 www.customink.com X

Cutter & Buck Inc Beth Levin beth.levin@cuttersales.com 310-641-5535 ext. 113 www.cutterbuck.com

Eco Promotional Products Inc. Michelle Sheldon michelles@ecopromotionsonline.com 847-520-1771 https://ecopromotionsonline.com/

EsportsGear Anthony Guerra anthony@esportsgear.com 614-310-3322 esportsgear.com X

GFSI LLC (Champion, Gear For Sports, 

and Under Armour)
Trey Ham trey.ham@hanes.com 913-693-3261 www.Gearforsports.com

Impact Logo Frank Tecca frank@impactlogoinc.com 760-458-4110 www.impactlogoinc.com

L2 Brands LLC Alison Manley amanley@l2brands.com 610-272-7575 league91.com

Lakeshirts Inc. Matthew Boeke matt.boeke@blue84.com 218-846-3065 www.Lakeshirts.com

LogoFit LLC Mindy Jacek mjacek@logofit.com 810-336-1697 www.Logofit.com

McNeilly 5 Enterprise inc/Big Frog Jeff McNeilly jeffm@bigfrog.com 760-410-6060 bigfrog.com/sanmarcos X

MV Sport Ellen Linz ellen@wpmv.com 631-273-8020 x256 www.mvsport.com

New Era Cap, LLC Ann Godfrey ann.godfrey@neweracap.com 305-822-4606 www.Neweracap.com

NG Labs Inc. Boxercraft Kennetha Davis kdavis@boxercraft.com 404-355-9994 www.boxercraft.com/college

Nike by Branded Custom Sportswear Cathy Groves cgroves@bcsapparel.com 913-234-6235 www.Bcsapparel.com

Northwest Group, LLC Michael Demarco michael.demarco@thenorthwest.com 516-945-3484 www.Thenorthwest.com

Poor Richards Press Ethan Ventura eventura@prpco.com (805) 543 6844 https://prpco.com/ X

Promo Direct amandas@promodirect.com 800-748-6150 www.promodirect.com

Promo Shop SD Kathy Woith KWoith@promoshopsd.com 760-633-4352 https://promoshopinc.com/ X

PromoShop Inc. Kate Alavez kalavez@promoshopla.com 310-740-8449 www.Promoshopinc.com

RB III Associates Inc Brianna Wagner bwagner@foundersportgroup.com 800-345-3482 www.teamworkathletic.com X

Rebel Ahtletics Inc. Julie Vanderburg julie@rebelathletic.com 404-934-4441 https://rebelathletic.com/

Royce Apparel Inc Brian Hoke brian.hoke@royceapparel.com 704-933-6000 www.Royceapparel.com

Slunks LLC Charlie Luong Charlie.slunks@gmail.com 919-649-9781 www.getslunks.com X

Team Beans LLC Matthew Katz mkatz@foco.com 848-260-4315 www.FOCO.com

CSUSM Sport Clubs Team Stores List



To The Game LLC Keeli Floyd keeli.floyd@2thegame.com 334-291-5151 www.2thegame.com

Trevco Gabby Garcia ggarcia@trevco.com 512-744-7862 https://shop.trevco.com/

Triform Custom Apparel, LLC Sarah Dice sdice@triformapparel.com 913-253-2018 triformapparel.com

Uscape Apparel LLC Alex Nowlin alex@uscapeapparel.com 949-421-3621 www.uscapeapparel.com

UTees Cayla Shank cshank@utees.com 216-239-0044 www.business.utees.com X

Varsity Brand Inc. Tiffany Campbell Zbydniewski collegiatelicensing@varsity.com 800-533-8022 www.Varsity.com

Vive La Fete Inc. Abigail Rodriguez arodriguez@vivelafete.com 786-264-1206 www.Vivelafete.com

W Republic Felicia Guardado feliciag@wrepublicapparel.com 310-608-2620 www.wrepublicapparel.com



RELEASE OF LIABILITY, PROMISE NOT TO SUE, ASSUMPTION OF RISK, AGREEMENT TO PAY 
CLAIMS AND EMERGNCY CONTACT FORM 

Activity:____________________________________________________________________ 
Activity Date(s) and Time(s): ___________________________________________________ 
Activity Location/Facility:______________________________________________________ 

In consideration for being allowed to participate in this Activity, on behalf of myself and my next of kin, heirs and representatives, I release from all 
liability and promise not to sue the State of California, the Trustees of The California State University, California State University, [campus name] 
and their employees, officers, directors, volunteers and agents (collectively “University”) from any and all claims, including claims of the University’s 
negligence, resulting in any physical or psychological injury (including paralysis and death), illness, damages, or economic or emotional loss I may 
suffer because of my participation in this Activity, including travel to, from and during the Activity. 

I am voluntarily participating in this Activity. I am aware of the risks associated with traveling to/from and participating in this Activity, which include 
but are not limited to physical or psychological injury, pain, suffering, illness, disfigurement, temporary or permanent disability (including paralysis), 
economic or emotional loss, and/or death. I understand that these injuries or outcomes may arise from my own or other’s actions, inaction, or 
negligence; conditions related to travel; or the condition of the Activity location(s). Nonetheless, I assume all related risks, both known or unknown 
to me, of my participation in this Activity, including travel to, from and during the Activity. 

I agree to hold the University harmless from any and all claims, including attorney’s fees or damage to my personal property, that may occur as a result 
of my participation in this Activity, including travel to, from and during the Activity. If the University incurs any of these types of expenses, I agree to 
reimburse the University. If I need medical treatment, I agree to be financially responsible for any costs incurred as a result of such treatment. I am 
aware and understand that I should carry my own health insurance. 

I am 18 years or older. I understand the legal consequences of signing this document, including (a) releasing the University from all liability, (b) 
promising not to sue the University, (c) and assuming all risks of participating in this Activity, including travel to, from and during the Activity. 

I understand that this document is written to be as broad and inclusive as legally permitted by the State of California. I agree that if any portion is held 
invalid or unenforceable, I will continue to be bound by the remaining terms. 

I have read this document, and I am signing it freely. No other representations concerning the legal effect of this document have been made to me. 

I have been informed and understand there remains a risk of exposure to COVID-19. I understand that regardless of any precautions taken, an inherent 
risk of exposure to COVID-19 will exist. 

Sponsoring College/Department retains original for 3 years from last date of travel. 



RELEASE OF LIABILITY, PROMISE NOT TO SUE, ASSUMPTION OF RISK, AGREEMENT TO PAY  
                                           CLAIMS AND EMERGNCY CONTACT FORM 

Sponsoring College/Department retains original for 3 years from last date of travel.  
 

Date  Student I.D.  Print Name Signature Emergency Contact/Relationship Emergency Phone  
      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      
 



RELEASE OF LIABILITY, PROMISE NOT TO SUE, ASSUMPTION OF RISK, AGREEMENT TO PAY  
                                           CLAIMS AND EMERGNCY CONTACT FORM 

Sponsoring College/Department retains original for 3 years from last date of travel.  
 

Date  Student I.D.  Print Name Signature Emergency Contact/Relationship Emergency Phone  
      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      
 



WAIVER OF LIABILITY, PROMISE NOT TO SUE, ASSUMPTION OF RISK AND 
AGREEMENT TO PAY CLAIMS 

 
 
Activity:  

 
 

Activity Date(s) and Time(s):   

Activity Location(s):    

In consideration for being allowed to participate in the above-referenced Activity, on behalf 
of myself and my next of kin, heirs, representatives, and assigns, I hereby release, waive, 
and discharge from all liability and promise not to sue the State of California, the Trustees 
of The California State University, California State University, California State University 
San Marcos and their employees, officers, directors, volunteers and agents (collectively the 
“University”) from any and all liabilities or claims, including claims of the University’s 
negligence, resulting in any physical or psychological injury (including paralysis and death), 
illness, damages, property loss, or economic or emotional loss I may suffer because of my 
participation in the Activity, including travel to, from and during the Activity. 

I am voluntarily participating in this Activity. I am aware of the risks associated with 
traveling to/from and participating in this Activity, which include but are not limited to 
physical or psychological injury, pain, suffering, illness, disfigurement, temporary or 
permanent disability (including paralysis), economic or emotional loss, and/or death. I 
understand that these injuries or outcomes may arise from my own or other’s actions, 
inaction, or negligence; conditions related to travel; or the condition of the Activity 
location(s). Nonetheless, I assume all related risks, both known or unknown to me, of 
my participation in the Activity, including any associated use of University facilities or 
premises and any travel to, from and/or during the Activity. 

I agree to indemnify and hold the University harmless from any and all claims, actions, 
suits, costs, expenses, and liabilities for any injuries to myself and for any damage to my 
property or possessions that arise out of or arise from my participation in the Activity, 
including any injury or damage that occurs during the use of University facilities or premises 
and any travel to, from and/or during the Activity. If the University incurs any of these types 
of expenses, I agree to reimburse the University. If I need medical treatment, I agree to be 
financially responsible for any costs incurred as a result of such treatment. I am aware and 
understand that I should carry my own health insurance. 

I am 18 years or older. I understand the legal consequences of signing this document, 
including (a) releasing the University from all liability, (b) promising not to sue the 
University, (c) and assuming all risks of participating in the Activity, including travel 
to, from and during the Activity. 



I understand that this document is written to be as broad and inclusive as legally permitted by 
the State of California. I agree that if any portion is held invalid or unenforceable, I will 
continue to be bound by the remaining terms. 

[In the event that any foreign language translation of this document has been attached hereto 
by the University, the English language version of this document shall be the authoritative 
version. The English language version shall be controlling in all respects and shall prevail in 
case of any inconsistency with the translated version]. 

I have read this document in its entirety, fully understand its terms, and acknowledge that I 
am signing it freely and voluntarily. No other representations concerning the legal effect of 
this document have been made to me. 

Participant Signature:   

Participant Name (print): Date:   
 
 
If the Participant is under 18 years old: 

I, the parent/legal guardian of the Participant identified above hereby agree to all of the above 
on behalf of the Participant 

 
 
Parent/Guardian Name (print):  

Parent/Guardian Signature: Date:   



“RETURN – TO – PLAY” CLEARANCE 
 
For questions concerning this form please contact the CSUSM Campus Recreation                                      
Assistant Director at (760) 750–7413. This form must be submitted by the participant to                                      
the Sport Clubs mailbox at the Clarke Field House in order to return to regular participation.  

Last Updated: July 31, 2019 

 

_______________________________________ (Name) suffered a suspected head 

injury on ______________________ (Date) as a Cal State San Marcos Sport Clubs 

Member in ____________________________________ (Sport Club). 

Physician Use Only: 

 

 

 

 

 

 

 

 

 

Sport Clubs Office Use Only: 
 

  

(PLEASE INITIAL) 

______________ Cleared to Return – To – Play without restriction. 

______________ Cleared to Return – To – Play with the following listed or attached restrictions: 

    ____________________________________________________________________ 

    ____________________________________________________________________ 

______________ Referred to local physician or specialist for further care. Cannot return to regular classroom  

   participation at this time. 

 

Notes: 

______________________________________________________________________________________________ 

______________________________________________________________________________________________ 

 

____________________________________________  _________________________________________ 

Physician Name       Signature 

 

____________________________________________  ______________________ _______________ 

Name of Practice      Phone Number   Date 

 
Received By: ______________________________________________________  Date: _________________ 



“REMOVAL – FROM – PLAY/CLASS” NOTIFICATION 
 
For questions concerning this form please contact the CSUSM Campus Recreation Assistant                                
Director at (760) 750–7413. A copy of the following form should be submitted to the Sport                                    
Clubs mailbox at the Clarke Field House. Please notify Club Officers and Coach after diagnosis. 

Last Updated: July 31, 2019 

 

______________________________________ (Name) suffered a potential concussion 

on _______________________ (Date) as a Cal State San Marcos Sport Club Member in 

_______________________________________ (Sport Club). 

REMOVAL – FROM – PLAY 

Physician’s Use Only: 
 
 
 
 
 
 
 
 
 
 

REMOVAL – FROM – CLASS 

Physician’s Use Only: 
 
 
 
 
 
 
 
 
 
 
 
Sport Clubs Office Use Only: 
 

  

 
Received By: ______________________________________________________  Date: _________________ 

The student athlete listed above has suffered a concussion and is removed from participation in competition, 

practice, and workout sessions until further notice by a signed “Return – To – Play” clearance. Return – To – Play 

depends on adherence to the Removal – From – Play, the cessation of concussion symptoms, and return to normal 

levels of cognitive testing. 

 

___________________________________________  __________________________________________ 

Physician Name       Signature 

 

___________________________________________  _______________________ ________________ 

Name of Practice      Phone Number   Date 

 

The student athlete listed above has suffered a concussion and is removed from participation in the classroom and 

coursework until further notice by a signed “Return – To – Learn” clearance. Return – To – Learn depends on 

adherence to the Removal – From – Class, the cessation of concussion symptoms, and return to normal levels of 

cognitive testing. 

 

___________________________________________  __________________________________________ 

Physician Name       Signature 

 

___________________________________________  _______________________ ________________ 

Name of Practice      Phone Number   Date 

 







How to use 25 Live (online scheduling system to reserve classrooms) 
 

1. Sign in to 25 Live 
Navigate to https://25live.collegenet.com/csusm and click on “sign in” at the 
top right corner of the screen 
 

2. Begin the Event Creation Process 
Click on “Create an Event” to access the Event Wizard and begin the room 
reservation request process. 
 

3. Enter Basic Event Information 
-Fill out all of the required fields on the first page (marked with a red 
asterisk).  
-Enter you Event Name. The maximum length of your event name can be 40 
characters, including spaces. 
-Enter you Event Type. Click on Search for an Event Type” and select the one 
that most accurately describes your event. 
-Enter the Primary Organization for this Event. This is the name of the 
student organization that is hosting the event. 
 

4. Enter Additional Event Information 
- Enter your Expected Head Count. This field is required so that the room 
scheduler can ensure that the room requested can hold the number of people 
expected at your event. 
 

5. Select Event Frequency 
-If the event occurs on a daily, weekly, monthly, or ad hoc basis until a 
specified end date, select YES. If the event does not repeat, select NO. 
 

6. Select when your Event Takes Place 
-Enter the event start date and start time, then enter the event end date and 
end time. 
-Enter “pre-event time” and “post-event time” if you will need extra time to 
set up before or after the event. 
 

7. Choose how your Event Repeats 
-If you selected YES during step 5 you can choose the appropriate repeat 
option.  
-You can only use this option if the meeting series is the same TIME of day, if 
not you’ll have to make a separate 25 Live request. 
 

8. Select your Event Location 
-Using the “Search by Location Name” field to find your location. For 
example, you can search for USU and it will reveal all options available at the 
USU. 



-A green check mark will appear next to the location if it is available on the 
time and day that you want. 
-Once you select your preferred location, information about the space’s 
maximum capacity and features will appear on the right of the screen.  
 

9. Select Additional Event Information 
-Fill out any relevant information on this page.   
 

10. Provide Additional Comments 
-Provide any additional information that would be helpful for the schedulers 
or service providers. 
 

11. Sign the Affirmation Statement 
-Read the affirmation and check the box next to “I agree” before clicking on 
“Next”. You may not proceed if you do not agree with the Affirmation 
Statement. 
 

12. Verify the Event State 
-Select TENTATIVE then click to “Save.” 
 

13. Event Heading 
-You will see a popup window that says “Under which heading would you 
like to save this event?” select STUDENT EVENTS  
-Never select “I don’t know.” 
 

14. Next Steps 
-Once you see the screen that indicates your request was successfully placed, 
you are done with the Event Wizard.  
-Your event is not confirmed yet until you receive a confirmation email.  
 
 
If you would like to attend trainings on campus, go to 
https://www.csusm.edu/events/support/training.html  
 
There you will find many opportunities to attend a training that will allow 
you to learn how to use 25 live.  



Reference Sheet 
 

• Link to Sport Clubs Website: 
https://www.csusm.edu/rec/sport_clubs/index.html  

 
Contains information about: 

o Meeting dates and times 
o Resources: Dues Deposit form, Group/Individual Waiver forms, SCF 

Handbook, SLIC A-Frame request and much more 
 

• Link to ASI Website: 
https://www.csusm.edu/asi/services/account_services.html  

 
Contains information about: 

o Office hours 
o Online ERF request form 
o Online Dues Deposit forms 
o Payee Data Form 
o Frequently Asked Questions about being a Treasurer 

 
• All Sport Clubs have 2 mailboxes: 

o One is located behind the front desk of the CFH 
o The other is located in the SLIC office which is found at USU 3600 

 
• Make Deliveries out to: 

Ryan Groth 
ATTN: “Club Name” 
Campus Recreation 

            441 La Moree Rd. 
             San Marcos, CA 92078 

 
• Ryan Groth’s Contact: 

o rgroth@csusm.edu 
o (760)750-7413 
o Office in CFH 123B 

 
• SC Staff Contact: 

o sportclubs@csusm.edu 
o (760)750-6012 
o Office in CFH 106L 

 
 

• Deadlines: 
o Travel must be put into DSE 14 days before the day of the trip. 

 



o A travel follow up report must be put in a week after the event up 
until that following Friday. 

 
o A Fundraiser Form must be put into DSE 5 days before the day of 

your fundraiser 
 

o A Fundraiser follow up report must be put in a week after the 
fundraiser 
 

o All Bonus Points must be sent to the Sport Clubs email 
(sportclubs@csusm.edu) by the following Monday. 

▪ The email must include a picture of the club’s participants a the 
event, the date of the event, the number of club participants at 
the event and at least a sentence of how the event went. 
 

o Absence memo requests must be turned in 2 weeks in advance before 
the trip. 
 

o Any cash or checks received must be turned in to the cashier office 
within 24 hours of receiving the money. 

 
 

 
 


	Date 

