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NEW Event Scheduling Timeline



25Live Across Campus
uAcademic Scheduling

uEvent and Conference Services

uCampus Calendars, CSUSM App &  
     Announcements AKA "This Week at CSUSM"

uSpace Utilization

uUPD & Emergency Management

https://www.csusm.edu/calendar/
https://www.csusm.edu/communications/contact/announcements.html


Event Related Information
uECS Website https://www.csusm.edu/events/

uPolicies
uCampus Department, Student & External Client 

Event Information
u25Live Support & Training Calendar

uUSU Website https://www.csusm.edu/usu/
u Reservation & Space Information

https://www.csusm.edu/events/
https://www.csusm.edu/usu/


THE
CSUSM Student 

Organization Handbook
(pages 19-31)

https://www.csusm.edu/slic/studentorgs/studentorghandbook.pdf
https://www.csusm.edu/slic/studentorgs/studentorghandbook.pdf


25Live Reservation Process
1) Submit Reservation Request for Space

4) Post-Scheduling Items
uEDIT the Title, Description (add hyperlinks) or 

Image
uWork with your assigned Event Planner or 

Coordinator

2) ECS Review (approve/deny/questions)
3) Email Sent from 25Live*



Does your 
event need 
anything?



Tables
ChairsAV 

Technology

Linen
Pop-up Tent

Electrical outlets

Podium

Parking

Food Truck& Catering(sandbags) Set-up/
Delivery



Live Demo



Tips 
& 

Tricks



Questions?



Contact Us
ØEmail: Events@csusm.edu

EventAssistant@csusm.edu

ØPhone: (760)750-8800

mailto:%20events@csusm.edu
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