
 

                             

 

 

   
 

APPLICATION INSTRUCTIONS 

Please follow the step-by-step instructions below, which include screenshot examples of how to submit 
your Cal State Apply Application for Fall 2027 

 

1.) Go to https://www2.calstate.edu/apply  
2.) In the Term to Apply drop-down menu, select Fall 2027 and click Apply 

 

 

3.) If you are a new user, click Create an Account and follow the steps to set up your login 
credentials. 

4.) Complete the Extended Profile page and click Save Changes.  
• When prompted for your Degree Goal, select Second Bachelor's Degree and Beyond (e.g., 

Master's, Teaching Credential, Certificate, Doctoral), then select Graduate (e.g., Master's, 
Doctoral) or Professional's Degree.  

• Note: Do NOT select "Teaching and Services Credential Only." 
• Note: If you graduated or are graduating with your undergraduate degree, and/or completed 

your credential program and are applying to the same CSU campus for a graduate program of 
study, select “No.” You are not classified as a returning student. 

 
5.) Next, complete the Add Program page. 

• Using the filter tool, choose Cal State San Marcos as the Campus and Fall as the Start Term, 
and Campus as the Source. 

https://www2.calstate.edu/apply


 

                             

 

 

   
 

 

 

 

 

6.) Scroll down to the San Marcos Graduate section, select the plus sign (+) next to your desired 
program, and click the Continue button. 
• Note: Do NOT select any programs under the San Marcos Extended Learning section. 



 

                             

 

 

   
 

 
7.) Once you’ve confirmed the program, click the Continue button in the bottom-right corner. 
8.) You will then be directed to the main page of your Cal State Apply application that will display the 

four quadrants that will need to be completed: Personal Information, Academic History, 
Supporting Information, and Program Materials. 

 
9.) To get started, select the Personal Information Quadrant.  

• There you will find eight (8) sections that you will need to complete. Starting with the Extended 
Profile, complete each page and click the Save and Continue button to move on to the next 
section. 



 

                             

 

 

   
 

 

 

• Once you’ve completed the Financial and Parental Information section, you will 
automatically be sent to the 2nd Quadrant - Academic History. 

 

10.) There are three (3) sections in this quadrant: Colleges Attended, Standardized Test, GPA 
Entry 

 

 

11.) Next, in the Colleges Attended section, enter every postsecondary institution(s) you have 
attended manually—regardless of grades or credits earned. 
• Click the Save and Continue button to move on to the next section. 



 

                             

 

 

   
 

 
12.) In the Standardized Test section, select the I Am Not Adding Any Standardized Tests 

option.  
• Click the Save and Continue button to move on to the next section. 

 

 



 

                             

 

 

   
 

13.) In the GPA Entries section, Select Add GPA Entries next to each institution listed under 
Colleges Attended 
• Click the Save and Continue button, and you will automatically be in the 3rd Quadrant – 

Supporting Information 

 

 

 

 

 



 

                             

 

 

   
 

14.) There are one (1) section in this quadrant: Experiences 

 

 

15.) In the Experiences section, select the I Am Not Adding Any Experiences option 
• Click the Save and Continue button, and you will automatically be in the 4th Quadrant – 

Program Materials 

 

 

16.) At the top of the Program Materials section, you will see five (5) tabs: Details, 
Organization Questions, Program Questions, Documents, and Recommendations. 

 

 

17.) In the Organization Questions and Program Materials tabs, carefully review the 
information provided and acknowledge them. 



 

                             

 

 

   
 

• Click the Save and Continue button to move on to the next section. 

 

18.) In the Documents tab: 
•  Click the (+) button under Statement of Purpose. Follow the instructions to upload your 

Statement of Purpose file. 
 
• Click the (+) button under Teaching Credentials. Follow the instructions to upload your 

Verification of Your Initial Teaching Credential (Multiple Subject, Single Subject, etc.). This 
might be a copy of your credential certificate, or a screenshot from your CTC Educator 
account. If you expect to be recommended for your Credential at the close of the Spring 2027 
semester, please upload a Word document stating so. 

 
• Click the (+) button under Unofficial Transcript. Follow the instructions to upload your 

Unofficial Transcript. If you have more than one Unofficial Transcript to upload, add them 
under the other Additional Unofficial Transcripts sections. 

 

19.) In the Recommendations tab: 
• Click the (+) button under Recommendations and follow the instructions to request or upload 

two (2) letters of recommendation from individuals familiar with your work in the field of 
education. Once an evaluator completes a request, no further changes can be made. 



 

                             

 

 

   
 

 

20.) Once all tabs are complete, you will be automatically directed to the Details tab. Select 
Submit to review your program selections and follow the prompts to enter the $70 application 
fee. After verifying your details and payment information, click Submit & Pay to finalize your 
application. 

 


