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RESUME EXAMPLE 

Name should be slightly larger 

font size than body of resume 

Use a profession-

al email address 

and  have a pro-

fessional 

voicemail; include 

LinkedIn url if 

profile is up-to-

date and compre-

hensive 

Consider adding a 

branding state-

ment or qualifica-

tions summary 

aligning with job 

postings and 

skills/abilities 

Write full name 

of degree(s) and 

date of expected 

graduation; may 

also list academic 

honors, GPA (3.0 

or greater in 

most cases), and/

or relevant 

coursework 

Group experience 

by sections accord-

ing to relevance to 

job posting 

Start each bullet 

point with an ac-

tion verb, being 

mindful of verb 

tense 

Quantify accom-

plishments when 

appropriate 

Consider paid and 

unpaid opportuni-

ties 

Don’t forget to 

add campus in-

volvement or 

leadership activi-

ties, on or off 

campus 

Highlight skills based on relevance to job posting 




