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B Class Roster Information

Course comm 100 Institution  Cal State San Marcos
Title INTRO TO COMMUNICATIONTerm Fall 2008

Class Number 40372 Session  Ragular Academic Session
Class Section 01 Career Undargraduste

Component  Lacture

Dpay Mon wed Instructor
Time. 11:30am 1

The Class Permission Numbers are generated the day bafors priority registration
begins. Plaase provide 3 class permission number to a studant if you vish £ allow
them to crazh your class or if the class i notatad as instructar or departmant
consent.

The student vill be able to use the permission number to enroll in the dlass via
studant self-service.

Plasse ramind the studant that the number is for their use only and it vill not
overrids the preraquisitas for the class. A schadule adjustmant form must be used

to overrids prersquisites.

Class Permission Numbers Customize | Find | First [ 1-20 0 20
Seq # |Number |status |PE'™ |expire Date|use Date |TD Name
1 902188 Not Used A 12/13/2008
2 884792 Not Used A 12/13/2008
@ 172450 Wot Used A T3713/2008
47 775597 Not Used A T2/13/2008
5 669392 ot Used A 12/13/2008
& 473036 Not Used A 12/13/2008
7 158055 Not Used A 12/13/2008
& 742240 Not Used A 12/13/2008
5 715685 Not Used A 12/13/2008
10 586016 Not Used A 12/13/2008
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Class Permission Numbers will be used to facilitate student enrollment in classes. The table below provides a summary of those reasons:

	Use of Class Permission Number
	Time Period
	Distributor

	Class full and student wants to crash class
	First day of priority registration to end of add/drop
	Instructor or Instructor designee

	Instructor consent
	First day of priority registration to end of add/drop
	Instructor or Instructor designee

	Department consent
	First day of priority registration to end of add/drop
	Department designee, Instructor or Instructor designee

	Students wants to Add class
	First day of term to end of add/drop
	Instructor or Instructor designee


Class Permission numbers will be generated the day before priority registration begins.

Class Permission Numbers

Class permission numbers are being implemented to improve the student experience as California State University San Marcos, and ensure students are in the classroom instead of waiting in line to have a Schedule Adjustment form processed.

Class permission numbers are a series of randomly generated numbers that are assigned to a specific class section. The numbers are then provided to the students by faculty or a faculty designee for whom they intend to allow into a class up to and through the Add/Drop period. The registration system will prompt students for a valid permission number during enrollment via self-service. Faculty can access and print their permission numbers from PeopleSoft self-service in the same place that class rosters will be found.

Class permission numbers will also be used to allow students to enroll in a class that is marked as instructor or department consent.

FAQ

Why are permission numbers being implemented?

Students will benefit from this process greatly. Instead of standing in line to get a Schedule Adjustment form processed they can be in the classroom during this critical point in the term. Students can then add the class when it is convenient for them from any open lab, from their home, or from their laptop computer. It is also a way to facilitate the enrollment of students in classes that are designated as department or instructor consent.
What will the permission numbers override?

Permission numbers will override the class limit and allow the student to register for the class. Class permission numbers will not override prerequisites for the course. Faculty will determine if they want to accept more students in their class and if they want to distribute permission numbers. Faculty members will still need to sign a Schedule Adjustment form to allow a student in a course without having met the prerequisites. Once the Schedule Adjustment form is signed, the student must deliver it to Cougar Central for processing during the Add/Drop period.

Who will generate the permission numbers for each course?

Permission numbers will be generated the day prior to the registration period by Academic Programs. 

	Term
	Class Permission Numbers Created on

	Summer 2008
	April 4, 2008

	Fall 2008
	April 25, 2008


How many permission numbers will be generated for each class?

Permission numbers will be generated at 45% of the class capacity with a minimum of ten numbers. For example, a class with a limit of 30 will generate a minimum of 13 unique class permission numbers and can be increased upon faculty request.

How will faculty get access to the permission numbers for their classes?

Faculty will be able to access and print their permission numbers from PeopleSoft self-service in the same place that class rosters will be found.

When will permission numbers start being used?

Class permission numbers will be available for use the first day of the registration period beginning with Summer 2008 registration period (April 7, 2008). Faculty will determine when and how they will provide permission numbers for students.

What type of process will be put in place to support the faculty in this process?

Academic Programs and project team members will work directly with faculty and departments before and during the Summer Add/Drop time period to ensure they have access to their permission numbers. 

How will feedback be gathered after the summer 2008 process?

In person follow-up and a survey of Summer 2008 faculty members will take place to get feedback and determine if and how the process can be improved for Fall 2008. Feedback collected will be reported back to APC.

What is the difference between a student specific permission and a class permission number?

A student specific permission is used when you know beforehand the exact students who will be in a class. The individual student’s ID is tied to the class to allow enrollment. Class permission numbers are utilized when you do not know the exact population until registration begins.
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Directions to navigate to your Faculty Center:
http://www.csusm.edu/cms/teams/stu_info/FacultyDocumentation/Faculty-NavToFacultyCenter.htm 
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Faculty Center

Fall 2008 | Cal State San Marcos __change term_|

@ showall classes O Only classes with enroliment O view My Weekly Schedule

fff Class Roster [ Grade Roster 5] Learning Management System

Class Enrolled Days and Time. Room Class Dates
econzoios RO 44 Mo Si30PM - siise Kellogg Aug 25, 2008
Lec apazs MICROECONOMICS Lbrary 1106 Dac 13, 2008
(Lecture)
econ oo INT MIcROECON MoWe 4:00PM - SI1SPM  Academic Hall Aug 25, 2008-
Lec apaan THEORY II (Lecture) 506 Dec 13, 2008
econ ac: TopIcs ™ MoWe 2i30PM - 3:45PM  Markstain Hall Aug 25, 2008-
Lec apaes Economcs 211 bec 13, 2008
(Lecture)






	1)
	Select the Faculty Self Service option from the Portal Menu

	2)
	[image: image3.bmp]Click the Class Roster Icon next to the desired class section.
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	1)
	From your class roster select the Permission Numbers link
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	1)
	Use the  [image: image6.bmp] button to download your permission numbers to Excel.

	2) 
	Once a permission number is used the Use date, ID and Name of the student will be shown.
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	Class Permission numbers will be generated at 45% of the class capacity with a minimum of ten numbers. For example, a class with a limit of 30 will generate a minimum of 13 unique class permission numbers and can be increased upon faculty request.
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40372 - COMM 100 - INTRO TO COMMUNICATION

Course. comm 100 Institution  Cal State San Marcos
Title INTRO TO COMMUNICATIONTerm Fall 2008

Class Number 40372 Session  Regular Acadamic Session
Class Section 01 Ccareer Undergraduste.

Component  Lacture.

Dpay
Time.

Instructor  Rossmann,Lil

crotment ot [Eroied 9] _change |

Total Students 11 Enrollment Capacity 145

nsc




