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IACUC Training and Reporting Requirements
Guidelines for Tracking and Reporting of Personnel Involved in Handling, Care, and Use of Vertebrate Animals in Research

1.  The CSUSM Assurance with the Office of Laboratory Animal Welfare requires the following pertaining to all personnel involved in the handling, care, and use of vertebrate animals in research.

a. All personnel must be listed with their qualifications and training in the Protocol submitted to IACUC for approval.

b. Any changes in personnel must be included in  the Annual Review Report listing new personnel with their qualifications and training.

c. All personnel must have regular and ongoing continuing education in animal care and handling procedures and techniques as well animal research ethics. 
2. The CSUSM IACUC has instituted the following procedures, in addition to the protocol and renewal process, to ensure that CSUSM meets the OLAW requirements for training and will be prepared in the event of an audit.

a. All Principle Investigators (PIs) must maintain detailed records of training in the areas specified in the assurance (text below).  This information must be available, on request, to any IACUC member, the Institutional Official, the IACUC veterinarian, and any outside auditors when accompanied by Risk Management or an IACUC member.
b. All PIs must submit an Animal Use and Care Training Documentation Form to the IO by the middle of every term (April 15, July 15, October 15) certifying that all personnel have received proper training and that the documentation is available in their office.

c. All PIs using vertebrate animals in classroom or laboratory activities should list in their syllabus the training provided in this class relative to the proper care, handling, and ethics of animal use.  This syllabus should be submitted with a class roster every term.

d. Documentation must be retained for at least three years.

Text from Assurance:

Animal Care and Use Personnel – The training or instruction available to scientists, animal technicians, and other personnel involved in animal care, treatment, or use is as follows:  Personnel performing procedures using animals must be identified in the Institutional Animal Care and Use Protocol.  A description of each individual’s qualifications, experience and/or training must be provided.  Any person needing additional protocol-specific training will be identified during the review process and such required training will be a condition of approval of the protocol.  

All persons involved in animal care and use will be trained by the IACUC veterinarian, or other qualified individual(s).  The training will cover the laws and regulations covering laboratory animal care and use with an emphasis on the contents of the NRC Guide and the 3R’s (Replacement alternatives, Reduction alternatives, and Refinement alternatives).  The training will include instruction on research or testing methods that minimize the numbers of animals required to obtain valid results and limit animal pain or distress as well as other training and instruction requirements delineated in 9 CFR, Part 2, Subpart C, Section 2.32(c) as follows:

Training and instruction shall be made available, and the qualifications of personnel reviewed, with sufficient frequency to fulfill the research facility’s responsibilities under 9CFR2.32c and 2.31 and the PHS Policy for the Humane Care and Use of Laboratory Animals.

1) Human methods of animal maintenance and experimentation, including:

a) The basic needs of each species of animal;

b) Proper handling and care for the various species of animals used by the facility;

c) Proper pre-procedural and post-procedural care of animals; and

d) Aseptic surgical methods and procedures

2) The concept, availability, and use of research or testing methods that limit the use of animals or minimize animal distress;

3) Proper use of  anesthetics, analgesics, and tranquilizers for any species of animals used by the facility;

4) Methods whereby deficiencies in animal care and treatment are reported, including deficiencies in animal care and treatment reported by any employee of the facility. No facility employee, Committee member, or laboratory personnel shall be discriminated against or be subject to any reprisal for reporting violations of any regulation or standards under the Act;

5) Utilization of services available to provide information:

a) On appropriate methods of animal care and use;

b) On alternatives to the use of live animals in research;

c) That could prevent unintended and unnecessary duplication of research involving animals; and

d) Regarding the intent and requirements of the Act.

Continuing education requirements will be determined by the Principal Investigator and/or IACUC on a case-by-case basis.  However, all personnel involved in animal care and use will complete CE/refresher training at least once every three years.

On-line training may be used and accepted in lieu in-house training.  However, a principal investigator must ensure that all collaborating researchers are properly trained in the specific research methods for a study regardless of whether on-line training is available.  Any use of on-line training to fulfill training requirements must be approved by the IACUC.  Approval and completion of on-line training will be documented.

Training in experimental methods, i.e., specific animal manipulations and techniques, will be conducted based on the types of research being conducted at the institution.

Note: For investigators transferring from other facilities at which they have received similar training, verification of previous training may be accepted in lieu some Cal State San Marcos training.  Acceptance of previous training in lieu of the Institution’s training is solely at the IACUC’s discretion.

Documentation - Documentation of all training will be maintained for at least three (3) years and available to OLAW upon request.
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